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ABSTRACT 

This Invitation to Submit Materials provides an 
overview of the total instructional materials adoption-distribution 
process and specific instructions relating to initial submissions for 
materials to b£ used in California schools — kindergarten through < 
grades 1 to 8 — in the areas of art, music, bilingual and bicultural 
education, English as a Second Language , and foreign languages. The 
State Department of Education distributes the invitation to 
publishers interested in participating in the process. The 
introductory pages of the document* provide information on the 
framework/adoption cycle , legal authority, adoption process, 
instructional materials funding, ordering and distribution process, 
and special approvals. The following attachments are included: 
framework/adoption cycle; education code provisions and instructional 
materials; specimen copies of the "List of Instructional Materials 
Submitted for California State Adoption"; International Standard Boojc 
Number; instructions for completing "Program Descriptions"; legal 
compliance (social content) standards; criteria for evaluating 
instructional materials; specimen copy of "Price Quotation on 
Instructional Materials"; specimen copy of "Statement of Textbook 
Specifications"; specimen copy of standard agreement (contract) 
between the State Board of Education and the publisher; and payment 
approval process and procedures. The document also includes a list of 
acronyms and a schedule of significant events for the 1983-84* 
adoption process. (PB) ' 
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Distribution of Invitation" to Submit to 
representatives of publishers/producers 
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tion/cata logs/narrative descriptions and NASTA 
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' Receipt of formal bids by SDE 

Completion o£ jLegal compliance reviews; .final date 
£or written, public input regarding compliance ^ 

Distixfbution of notices of noncompliance (LCC) 
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k content 
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18. Receipt by SDE of responses to June 21 notice 
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19. .'Distribution of notices to publisher^Jfiducers 

whose royalty rates or prices are not in corrpliance 
with State BQard Policy 
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^ I . ' INTRODUCTION 1 * ^ 

This invitation To Submit Materials initiates the annual j|U^ect ¥ 
area(s) IdopSon of basic instructional materials for use in dalfforma 
scoots, kindergarten, and grades one through eight, An overview of 
Se?otal instructional materials adoption-distribution process and v. 
specific instructions relating to initial su a provided within 

this invitation. By submitting materials f or adoption. Polishers/ 
producers agree to follow the procedures set forth in the invitation^ 
Failure to comply can result in disqualification. 

The following -attachments are included: 

I. Framework/Adoption Cycle 

2? Education Code Provisions, Instructional Materials * 

' 3. Specimen Copies of "List-of Instructional Materials Submitted for 
California State Adoption (CFIM-2)" 

4. international Standard Book Number (ISBN), 

5. Instructions for Completing "Program Descriptions^ 
■■ 6. Legal Compliance (Social Content) Standards 

> 

7.- Criteria for Evaluating Instructional Materials , ^ 

fr. Specimen Copy of "Price Quotation on Instructional Materials (TXT-10)" 

9. Specimen Copy of "Statement of Textbook Specifications" 

in. specimen Copy of Standard Agreement ft (Contract) between the State Board 
of Education and the Publisher ^ ... 

II. ' Payment Approval Process and Procedures 

Changes in legislation, regulations or policies may effect the 
processed procedures specified in this invitation. ^ to 

relating to the adoption and distribution processes should be directed to 
the Department of Education, Office of Curriculum Frameworks and Textbook 
Development, 721 Capitol Mall, Sacramento, CA 95814; telephone (916) 
445-2731. 



II. FRAMEWORK/ADOPTION €YCLE 



riHfnrni , p-tablished a six year framework/adoption cycle with 
.object rT fa^ksl^eauled for completion three years prior to the 
adoption of the instruction,! materials Attachment | depicts the 
currently scheduled subject framework/adoption cycle. 
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A curriculum framework, for each major subject matter area, is 
produced under the direct fon of the Curriculum Development and Supplemental 
Materials Commission (commonly referred to as the Curriculum Commission). 
The California State Board of Education receives recommendations from the 
Curriculum Commission 'and input from other sources prior to adopting a 
specific framework. 'Frameworks out /.ne curriculum content elements upota 
which criteria are developed for evaluating instructional materials. ^ 
Members of the Curriculum Commission's Instructional Materials Evaluation 
Panels use these criteria and educational specifications in judging and 
recommending instructional materials. for adoption. Frameworks may be 
obtained by calling or writing: 

California State Department of Education 
Publications Office 

P. 0. Box 271^ ' 

Sacramento^ CA 9580^ V , 

(916) 445-1260 c * " 



The State Board of 



III, LEGAL AUTHORITY \. 



Education acts to adopt instructional materials in 
accordance with Califor/nia Education Code Sections 60200 and 60201, under 
the authority of Article IX, Section^. 5, of the State Constitution. Legal 
definitions are contained ip Sections 60011-60p28 i of the Education Code. 
Social content requirements (for legal compliance) are set forth in 
Education Code Sections 60040-60044. Attachment 2 contains pertinent 
extracts from the Education Code relating, to the submission of 
instructional materials. 



IV. ADOPTION PROCESS 



A. Invitation to Submit Materials 

The St^te Department of Education, on behalf of the State Board of 
Education, issues an Invitation tQ Submit Materials for the subject 
areas- scheduled for adoption. The invitation is-distributed to v 
publishers who have notified the Department's Office of Curriculum 
Frameworks and Textbook Development (CFTD) of their interest in 
participating in the process. 

B. Submissions 

In response to the invitation, publishers submit lists of all 
basic programs an^ components which they desire to be adopted for use 
"*n California schools. No item may be adopted in more than one 
subject area. 
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Materials 

a. instructional Materials Appropriate for Submission: 

• ' • Materials in subject areas specified on the title page of 
this document. , 

• Basic instructional material jprogram components only 
"Basic instructional matexiais" means instructional * 
materials designed for use by pupils as a principal 
learning resource and which meet in organization and 
content the basic requirements of the intended course 
(EC 60012). . 

• Items previously adopted and due to expire in iy»b. 

-b. Submission of Related Teacher Materials: 

% 

• if 5 teacher materials are provided free (in the ratio of 
1:25), they must also be available for purchase. > Many 
California classes are too small to qualify for free 
teacher materials. . Failure to provide teacher materials 
for purchase' (in any quantity) will result in 
disqualification of both teacher materials and student 

• Each'stuaent edition MUST BE ACCOMPANIED by some f orm^of 
teacher edition/guide/manual. Failure to submit" teacher 
materials along with a student edition will result in 
disqualification ^f the student edition. \ 

• Teacher materials must be supplied free on th \ s ^3 asiS f: 
as elsewhere in the United States, even when the StaTie or 
California prints the adopted materials. 

• if teacher editions are provided f reel they must be 
supplied in a ratio of 1 to 25 to acpompany any single 
student text whether the student tSxt is printed in a 
single or multi-level format. 

• If materials, other than teacher editions, are 
provided free, publishers/producers must notify the CFTD 
Office. All free materials must pass California legal 
compliance requirements. 



c. 



Materials Not Appropriate for Submission: 



Supplementary instructional materials. ._ n4 .,„ 
Previously adopted items that are still in adoption. 
New edition substitutions for items currently in 

Materials designated as "multigraded" or "nongraded." 

V 



d. Alternate Formats of. Materials Appropriate for Submission: 



• Alternate formats are , materials vrtu ; ch are identical in 
conte/t but differ in physical format ji.e; hard-soft 
cover, tape-record, single-multi color, etc.). 

4 Alternate formats may include bilingual-bicultural 
- materials. v 

• Alternate format items must be listed immediately 
following the basic item on the List of Instructional 
Materials Submitted for California State Adoption (Form 
CFIM-2) and, identified with an "A" in the appropriate 
column. 

• While alternate formats are normally available at the 
time of initial submission, they may also be submitted at 
any time up to the final two years of adoption. Alternate 
format materials submitted aftet a program's adoption will 
be given the same adoption termination date as the . 
original formats. Publishers/producers should request 
approval of alternate fornpts from the CFTD Officel. 



Pupil editions of basic texts designed for use 
by students in kindergarten and grade one are 
to be' in at least 18 pt. standard or. bold type 
or the equivalent. This requirement applies 
to'the material that students will be reading 
and does not apply to teacher directions and 
motes to parents. Captions and art. work are 
exempt from this requirement/ 



Forms for Submission of Instructional Materials 

i 

a. List' of Instructional Materials Submitted for California State 
Adoption Form CFIM-2 - This listing identifies all components 
being submitted. Specimen copieSNof completed forms and 

^ completion instructions are attached (Attachment 3) . To be 
accepted, all submitted x i terns must be identified by ISBNs 
(see Attachment 4). * 



Program Description Form - This document describes each 
submitted program . It is used in the evaluation pf the 
material. If the program is adopted, it is also used in the 
development of the Program Descriptions document which is 
produced t6 accompany the state Price List and Order Forms. 
Instructions for developing program descriptions and a sample 
description are enclosed (Attachment 5) . 



c. Statement of Textbook Specifications - Instructional materials 
submitted for adoption must meet all appropriate NASTA 
specifications. Completed specification forms (Attachment 9) 
must be submitted for each student' textbook and for each 



v . student workbook submitted for adoption. Failure to complete 
the form accurately will result in the reduction of the Film 
Lease" payment to the publ isher /producer . TThis reduction will 
reflect the incurred cost by the State Printer to adjust for 
incorrect or incomplete information given by the 
publisher/producer on the submitted textbook specification 
form. 

d. Catalogs/Brochures - Publishers/Producers are also requested 
to submit available catalogs/brochures to assist in item 
v identification and the development of program descriptions. 

J. Submission Addresses and Schedule 

Completed submission lists '(Form CFIM-2) , descriptions of 
materials, NASTA specifications, and catalogs/brochures must be 
received by SDE on or before the deadline specified within the 
1983-1984 Schedule of Significant Events. Failure to meet (the 
deadline for>ubmission will result in disqualification of the 
items froAv futther consideration in the current adoption cycle. 
It is sugge^ld that publishers/producers deliver lists in 
person or s<&d them by certified mail so that delivery by the 
deadline is^onf irmed. Deliver to: 

Joseph C. Ciochetti, Consultant 
Office of Curriculum Frameworks and 

Textbook Development 
California State Department of Education 
721 Capitol Mall 
Sacramento, 'CA 95814 
"Attention: Submission List 

4. Sampling Guidelines and Procedures 

The Department of Education, after receipt and review of 
publisher/producer submission lists and program descriptions, will 
request- Samples of materials accepted for evaluation. 

a. Sampling Procedures: 

The Department of Education will distribute the following 
material to appropriate publishers: 

1) Listing of items accepted for review annotated with a six 
digit identification (sequence) number for reference 
purposes (adoption code number) 

2) Packaging, distribution and receipt deadline 
instructions 

3) Listing of addresses for the initial distribution of 
samples (approximately 50 sets) ^ 
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4) Pre-printed adhesive labels for attachment to sample items 
and associated placement instructions 

distribution of Samples: 

\V All sairples must be shipped free of charge;. No shipping, 
Vhandling, sample, or other cost may be charged to the 
State Board of Education or its members, the Curriculum 
Development and Supplemental Materials Commission or its 
mentoers, the State Department of Education or its 
personnel, Instructional Materials Display Centers 
(IMDCs) or their personnel, or evaluators. 

2) lt \^ s the responsibility of the publisher/producer to 
ensure that materials are delivered to and off-loaded at 
the designated address yithin the time period specified, 

3) It is each publisher's/producer's responsibility to ensure 
that a complete delivery was made. ' 

A) All samples must be received by listed recipients no later 
than specified in the Schedule of Significant Events, 



Sanple Requirements: 

. 1) All samples must be in final forms' Manuscripts, 

galley prpofs, page dummies, and the like will not be 
considered without s compelling reason. Permission to 
submit an item in other than final form m&st be obtained 
from the Department in writing before any samples are 
shipped. ' ^ 

2) If an item is available" in more than one format, only one 
format needs to be sampled. For hardcover/sof tcover , 
sample the hardcover. For cassette/recbrd, sample the 
cassette. For combined/modula^,,, sample the modular. 



3) Any special equipment or machinery, other 'than the 
standard audio-visual 'equipment , which is necessary to 
view or use submitted materials must also be supplied. 
Hie equipment must be furnished to each location where the 

• materials are displayed,* and the equipment must remain 
with the materials for the entire preadoption evaluation 
and display period. If the materials are adopted, the 
equipment must, remain with the submitted samples * 
throughout the adoption period. 

4) Once sample, materials have been submitted, those items and 
all others purporting to be copies of the same material 
shall not be changed in content or format or specifica- 
tions during the evaluation period. After adoption the 
contents shall not be changed except with the consent of 

14 



the Department of Education. Any exchanging, updating, or 
modifying by the publishers/producers of the samples orr 
display in IMDCs'or being evaluated by the Curriculum 
Commission or by IMEPs.will result in disqualification. 



d. Shipment Verification: 

Shortly after sample receipt deadlines, the Department 
of Education will perform an inventory of materials 
received at selected display centers. Publishers will be 
notified of missing components and required to complete 
shipments. 

Major sample distribution errors and/or failure to 
respond on a timely basis to the Department of Education 
request for corrective shipments will result in 
disqualification. 

-Evaluation of Materials: 

Submitted materials undergo the following three evaluations 
during the adoption process: i 

</. \ * 

1. Legal Compliance Review: \ 
1 1 
a. Materials are reviewed for compliance with the* social content 
requirements of the Education Code (EC 60040] to 60044) and 
with the standards developed by the State Ek/ard of Education 
(Attachment 6). Panel members, consisting of members of the 
lay public and educators, examine each item and determine if 
material does or does not meet compliance requirements. 

/ b. Publishers/producers are notified of the results of legal 
A compliance review. It an item is found to be out oV 

compliance, the publisher/producer has three option's: (1) 
The item may be revised to bring it into compliance, (2) the 
finding of noncompliance may be appealed, or (3) the publisher 
may do nothing and have the item declared noncompliant. 

1 in ttte event of a citation, of noncompliance (from the 
legal compliance review), publishers/producers have 
the opportunity to revise their instructional material. 
Proposed revisions must be approved by the original 
reviewing panel, by an Appeal Committee (first lev.el 
appeal), or bythe State Board (second level appeal). A 
finish ed copy of any "California Revision" is due at the 
Department by the deadline set within the Schedule of 
Significant Events. Failure to meet this deadline will 
• result in disqualification of the material and, revocation 
of its adoption status and the item may not be adopted 
even if it is brought into compliance. A new copyright^ 
may not be given to a "California Revision".. 
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2. A publisher may choose to appeal a citation of non- 
compliance. There are £wo levels of appeal: If a 
publisher or producer fails in the initial appeal to a 
Legal Compliance Appeals Committee, a second level appeal 
may be made to a committee of the State Board. 

c. Once an item has been definitely eliminated from further 
consideration because of failure to comply with legal 
requirements, the Commission and the appropriate evaluators 
are notified. "Tne item is then eliminated from further 
consideration in the cu(0rent adoption process. 

d. Legal compliance clea*anJ at 'the state level is in effect for 
six years. If an item is adopted, it needs no further legal 
compliance review until its adoption period terminates. 
However, many items are cleared for legal compliance out of 
cycle. Such an item, if submitted during a subsequent 
adoption, would require another evaluation for legal ^ 
compliance if less than five years remain for its legal j 
complyrncelapproval period. ^ ^ 

Educational Content Review: 

a. Following their review for legal compliance, items submitted 
for adoption are evaluated for educational content. Tne 
Instructional Materials Evaluation Panels (IMEPs) are composed 
of subject matter specialists and arer organized inr ree 
panels that represent the geographic diversity <*f"u jtate. 
IMEPs complete a written evaluation of each program and 
rank each program submitted. Chairpersons representing each 
of the three panels report their recommendations to the 
appropriate "subject Matter Committee of the Curriculum 
Commission. 

b Publishers/producers must not contactrtnembers of 

Instructional Materials Evaluation Panels (IMEPs) except 
durinq the , scheduled times and in the prescribed manner. 
Contact with individual membeys of IMEPs by publishers/ 
producers for the putgose of/ influencing the review of their 
particular programs other t^aa during the scheduled times 
(publisher presentation) and in the prescribed manner is 
inappropriate. IMEPs will be required to report all contact , 
that occurs to the Department. Such contact may lead to 
disqualification from further consideration in the current 
* adoption process or legal action or both./ However, 
-publishers/producers may continue to contact those IMEP 
members who have meetings with publishers in the normal course 
of their duties. No reference to the evaluation process or 
the business of the Commission and the IMEPs may be made in 
these meetings. 

c. The Subject Matflr Committee compares the written evaluation 
and rankings for each program, considers their °wn evaluat ion 
of the instructional materials, and makes recommendations to 
the full Commission as to the merit of each program. 

; 8 ^ 16 
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Part i.-ipat ion byUho publ.'c in the t imely review of 
ins, r.XicJl ™teria¥s is encouraged by the State Board o 
Education, Instructional Materials Display Centers J™ 0 ?*) 
provide members o£ thelpublic access to materials which have been, 
submitted for possible^doption. Samples of ail items submitted 
by publishers/producers^ displayed at these centers. Any 
citizen may review an item and, if he or she ^.desires. make 
comments as to the' suitability of the material Special forms are 
provided for this purpose. Comments received from the public are 
transmitted to the appropriate Legal Compliance, Panel, Appeals 
Committee, Subject Matter Committee of the Commission, 
publisher /producer, and/or State Board within the timelines 
established fot-t^ese various processes. 

IMDCs serve other purposes also, r /They provide a central 
location, with necessary 'equipment, fpf the legal co ^;^eand 
instructional content* review of materials. Th^/ are important to 
teachers and district and county staff members who want to do 
preliminary screening of material for later selection, as well as 
the actual selection. They also serve as local information 
centers on the status of items being considered for adoption. 
• Display Centers are utilized by school district staff throughout 
the year to make selections of instructional materials. 4 

! 

Price Quotation (Bid) Submissions: 

Dublishers/producers. These documents are used to: (1) Submit initial 
c^ntract^ices for new materials being considered for- adopt ion and 
(2) Submit biennial price adjustments for currently adopted material. 

All price adjustment submissions must be i-n compliance with 
California's Most Favored Nation Clause (EC 60061) . 
Price information will be required for each of the following 
purchasing alternatives: 

1 State Board Purchases Finished Materials 

V 

I The rate submitted is to reflect (a) c^npleted^ok price, 
(b) stlte sales/use tax (6%), (c) prepaid freight to any. 
ordering point (district) in California. / 

2. State Printed Materials 

California requires the^right to print and distribute 
adopted student textbooks and workbooks when projected order 
volumes are of a level to make such an activity cost effective. 
Unaer this acquisition alternative, the following cost submissions 
' arp required: (a) cost to state of leasing film to print 
selecSS material, (b) per unit print fee (royalty) which will be 
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charged the state tc\ print materials \ (current regulations limit 
this fee to no more than 55% of the publishers completed book 
price). 

The prices submitted by publishers/producers on Instructional 
Materials (TXT-10) forms wi,ll be in effect for a two year period. 
Prices may, /n ot) be increased after the final filing date of the 
Price Ouofeafrj&n forms until thgnext scheduled -biennial price 
- update. ™ X X r"'- 

While the normal schedule allows publishers/producers to adjust 
their prices biennially, it is their responsibility to immediately 
notify the Department of Education of any item price reductions or 
increased free materials due to cdrrent offers in California or .offers 
or contracts with other states or governing boards. 

> . • r 

Adoption Recommendations and Public Hearings ^ 

Taking into consideration the content reviews by the Instructional] 
Materials Evaluation Panels and the recommendations of the Curriculum 
Commission Subject Matter Committee (s) , the full Commission makes its 
determination as to, which items to recommend to the State BoaTt^ tor 
adoption. 

These recommendations are presented to the State Board of* 
Education and are posted at the 29 Instructional Materials Display 
Centers. 

The State Board then holds a public hearing to allow for input and 
comments relating to -recommended instructional materials. 

State Board Adoption and Contracting 

Taking into account the recommendations of the Curriculum 
Commission and the comments from the public and district staffs, the 
State Board makes its" official adoption. This action constitutes a 
binding agreement: with the pubUshers/pyoducers, and as such 
becomes the basis for a formal contract betweeff the publisher /producer 
and the Statg .Board of Education. ( 

The Department of Education notifies participating publishers/ 
producers of adopted items and may request the submission of 
additional samples (not more- than 40) of adopted items. 

* Contracts for the six-year adoption period are prepared by the 
Department of Education and forwarded to publishers for review and 
signature. Publisher-signed contracts are then ratified by the State 
Board President. 
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Instructional Materials Program Descriptions and Price List an* Order 
Form Dusti ibution 

AIL current state adopted materials are listed in state produced 
subject area PD and PLOF. After adoption by the State Board of • 
Education, updated versions of PD and PLOF are distributed to 
California's public school districts for notification and ordering 
purposes'. Complimentary copies a$je also mailed to^ublrshers of 
adopted materials. Copies of PD and PLOF may be pljffchased from 
the California State Department of Education, Publications Office, 
P. 0. Box 271, Sacramento, CA 95802. 



U 

..A 



V. INSTRUCTIONAL. MATERIALS FUNDING 



Annually the State Legislature appropriates monies to the 
instructional Materials Fund (IMF) to support the district purchase of 
state* approved instructional materials. 

Each district's IMF. allocation is based on their average daily 
attendance (ADA) ^with the actual distribute in three possible categories. 

A Automatic Cash - 5 percent of each allocation is distributed to 

districts for the direct purchase of testing, in-service training on 
textbooks and instructional materials, or instructional materials 
(basic or sOpplementary) . ' <• 

B. Optional Cash - Districts may request up to an additional 15 percent 
oLtheir annual allocation for the direct purchase of basic and 
supplementary instructional materials which have passed legal 
compliance at the state level. 

C r r edit - The remaining district allocation balance is retained at the 
"ifcate level to fund district purchases, via the state, of currently 
adopted. or State Board approved basic instructional materials. 

D Direct Order Cash Allotment.- Effective July 1, 1983 districts have 
X - the option of receiving their total Instruct idnar Mater lals Fund 
Allotment in 10' equal cash installments witlytfhich to P^chase 
materials directly from the^ublisher . Restrictions A & B listed 
above are applicable. 



VI. ORDERING AND DISTRIBUTION PROCESS 
• * 

District-State Ordering 

Utilizing the current Program Descriptions, . and Price List and 
Order Form o? state adopted instructional materials, public school 
districts submit requisitions for state funded materials to the State 
Department of Education. . 
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Requisitions received by the state are reviewed for correctness and « 
audited for availability -tof funds. Approved orders are forwarded to 
publishers in the form of. purchase orders or to the stajie warehouse if 
*he material is printed, by the states 



District orders for state adopted materials purchased with 
*j£Local (district) funds are placed directly with publishers. 
/Under California's Most Favored Natid&i Clause (Education 
/ Code 60061) all ^direct district orders '-for state adopted 
.' material n»ust be at the state contact price. 



Districts which have- chosen to use their Instructional Materials 
Funds in the direct order process (Author ized f by AB 2561) place their 
orders for state adopted materials directly with the publishers at the 
state contract price. 

Under the current schedule publishers may expect the major annual 
orders to be submitted in May and June. 

1. State Printing Selection, 

Shortly after the annual adoption/ the Department of 
Education initiates a study of projected school district ordering 
volumes,. Phone surveys coupled with publisher sales forecasts 
become the basis for these projections. ^TTiese state-wide volumes 
are then used to determine the cost the state would incur in 
printing and distributing the most widely ordered materials- 
Where state printing is determined, to be cost effective,, the ^ 
Department of Education forwards a requisition to the Office of 
State Printing to produce the selected student texts and workbooks 
at the projected volumes. 

V & 

%~ 

Immediately after *the state printing selection is initially 
made publishers are notified in writing if their material was 
selected, and the printing volume. Associated free teacher 
editions wilTbe required in the same ratio as supplied for orders 
placed directly with the Publisher. ■• ft 

After state printing , materials are warehoused and. shipped to 
ordering school districts by the Department o£*> Education. 

. / ' * 
During this order fulfillment process quarterly payments are 
initiated from the state; to the publisher reflecting state printed 
volumes shipped to school districts times the publishers per unit 
print fee (royalty). Normally, after state inventories have been 
expended, school district orders are forwarded to the appropriate 
publisher for order fulfillment. 



2. Delivery ot Materials 



Publishers of adopted materials are expected or 
ordered materials on a timely .basis. Abnormally late ^livery, 
unauthorized product substitutions, or failure, to provide adopted 
Aerials Sill be considered a breach of contract and legal action 
may be taken. 

3. Vendor Payment' 

The Department o£ Education's Office of ^S^ffiT"* 8 
and Textbook Development (CFTD) approves P 9 ^/ 0 .^ 1 ^ 
after receipt and reconciliation of, (1) a vendor invoice 
llrfchooi districts written verification of satisfactory ^e pt 
of all ordered materials. Under existing state f iscal P£cedu res ' 
payment is normally made approximately 90 days after shipment 
receipt confirmation has been received from school districts t>y 
the Department of Education. Payments are not made on partial 
shipments. " \ 

District - Direct Ordering from Publishers/Producers • 

govern expenditures under fthe state credit allocation (refer to 
Section. V., Instructional^Materials Funding). 



VII. SPECIAL APPROVALS 

t 

» 

New Edition Substitutions 

Occasionally, it becomes desirable to substitute a new edition of 

the same content" for-^e most part, so that substituting the new 
.edition is actually making no change in what was adopted. 

■ ^ Upon request by a publisher/producer to sub stitute ^ newer e di tion 
j ri rprpn office will verify the suitability or 

environment except if the new edition substitution is requested before 
the adopted materials have been distributed to classrooms. In, 
SSiSS an new portions of the item must meet current leg 1 
compliance with the social content requirements of the Education 
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New edition substitution requests should be made during biennial 
price updates. Interim substi tut ipns must be without increases in 
price*. Once approved by the Department of Education, the new edition 
will automatically be placed in adoption as the substitute for the 
original edition for this same adoption period. A new edition 
substitution must have -a copyright and ISBN change. 

Unauthorized substitutions ofigftate adopted materials is illeqal, 
and could result in disqualification of a>j adopted materials. 

Petition Purchases ( 

Nonadopted "basic" instructional material's may be acquired by 
school districts utilizing state funds when requesting districts 
determine that existing state adopted materials do not meet 
identified local needs. Petitions must be approved by the State Board 
of Education., 

The process is initiated by the submissiort of a petition by the 
local school district to the State Board for approval to obtain and \ 
utilize non-adopted material. Approval is granted when sufficient 
justification is given and samples of the desired items have 
successfully completed a social content (legal compliance) review and 
public display. 

Out-of-Cycle Legal Compliance 

A portion (up to 15 percent) of ' a district's annual instructional 
materials appropriation may be used to purchase replacements of adopted 
basic material and nonadopted basic and supplementary material that 
have successfully passed a legal compliance review at the state 
level. 

* A 

To determine the availability of materials, districts should refer 
to an "approved for purchase^ list published by the Department. 
Publishers/producers desiring to submit materials for an out-of-cycle 
review and inclusion on the list should contact the Department of 
Education's CFTD Office to determine the fee charge, submission 
schedule and sample requirements. 

Publishers/producers are cautioned not to present materials which 
uav e only passed a state level legal compliance review as State 
adopted. Missrepresentation of the facts could result in a 
recommendation to the Statb Board of Education for disqualification of 
all materials including those previously adopted by the Board. 



ATTACHMENT #1 
FRAMEWORK 'ADOPTION CYCLE 
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Office of CurriculufiKFrameworks and 
Textbook Deverspment 

Noventaer, 1983 
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CALIFORNIA STATE DEPARTMENT OF EDUCATION 
Bill Honiq - Superintendent of Public Instructi 
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ATTACHMENT #2 



EDUCATION CODE PROVISIONS APPLICABLE 
PO THE INVITATION TO SUBMIT MATERIALS 



Office of Curriculum Framewzrks and 
Textbook Development 

November, 1983 



CALI FORNIA STATE DEPARTMENT OF EDUCATION 
Bill Honig - Superintendent of Public Instruction 
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[■■:. ; o r :iATr rials 



"Initr-'. riar, al Mc- ■utial' 



and l 



^'"nl mat-rial" means all materials designed for use by pupik 
, n(! . . ,. K ,u\:.is ; ioarmn; resource and which help pupils to acquire facts, 
.1^. ' ' V. , ... -y ,- ls , , t „ri.n -lop cognitive processes. Instructional materials may be 
printed or' n" nprviu'd and may include textbooks, educational materials and tests. 

(F.n.:cu<! :.-\ St.tti l ; >~f.. Ch. 1010.) 

"5o*.V faslrcttional Material" . 

firm-* ■ ;■ ..:<• m /notional material" means instructional materials designed 
for .-.'-"hv ,., h t-.rinemal learning resource and which meet in organization 

and 00,.,. ;" t ! nc requirements of the intended course. 



(tCn <r'<V. I' 



Supph : l-> Junctional Materials" 

fiOOI", '•Mrjn'.-nientan instructional materials" means instructional materials 
deripntd t." sVr'.o. but n«t limited to, one or more of the following purposes, for 
a p'w n >. '!'it'< ! at a dven wade level: . . , , 

8 (, 1 iv, pmv.de .-..ore complete coverage of a subject or subjects included in a 

^2, ': : r!ur'.-. , v f.r n-.eetmg the various learning ability levels of pupils in a given 
ag ',' *™'"\ lr ■nrf the diverse educational needs of pupils with a 
^S-»" &USSneeds of pupils reflective 



of a cr.-si'i'».' f »f '^Uufal pluralism. 
"Instntttiona! Material System" 



rtai§ jy*'W" f 

W w < - i .,, t r i ..-t,<.n il mat-rials system" means a comprehensive collection ot 
r /.Lsi t •; . iV .e l -rial> which are designed to improve learning in one or 

„ '. •' .,..« 'earned that all parts of the system should be used to 



(Anv- 



il UtMK'l" i 



"fn*tr-''*i: <*i^ 1 Materials Set" t 
fifiOJ a 'eauu materials set" means a collection of ;;e^J^™ c ^™ 

roateH iU ?> 

i : . ■ • V»*' , 1 



ill [<;il'S ot U 

edr:.-.'.: • ••• t'U 



•M-nal materials sei meaii^ a luhuuui ^ ( 7 : _ 

ci and submitted as a set by a single publisher or manufacturer 
-.i.M.Ml that each part of the set is related to the same subject; 
■ S( . t shall be necessarv to promote the maximum 
that subject. All parts of a set shall have a common 



;( i methodology, and each part of a set shall De identified, 



ni ; k, u r i:si',>riT-.!--ii wiih a common title or name. 

Kim- si b" M ^ W'. 1010.) 

6U'|s ■ r t . Xl|;0( ,k" means a ' >ok desired for use dv pupils as a source of 
instnrti'h'u! r:.ateru,l. or a teachers edition of the same book, 

(K'i..- »• 1 i--. Si ^ i f ^ ,; . c:t ' 1010 1 
"Edam Material" 



(v»s ■ "(»in p ! ! sent ^s 

r.i. si rv Sail: f iVi. 1010 



aienoi 

;,tiou material- moans any audiovisual or manipulative device 
f >, m ,itrd to films, tapes, flashcards. kits, phonograph records 
-rts and multimedia systems. Educational materials do not 
is defined in the Caldornia School Accounting Manual. 



Portrayal of Cultural and Racial Diversity 

60040 When ad.'-ptim.* instructional materials for use in the schools, noverning 
boards' shall, nu ■r.ilv instructional materials which, in their determination, 
accurately portt.w th-- •■\i\w.v\\ .eid racial diversity of our societv, including: 

(a) The contnoim. :;. b-tn men and women in all types of roles, including 
professional, vocation i!, ant.! executive roles. 

(b) The role and contributions of American Indians, American Negroes, 
Mexican Americans. Am an Americans. European Americans, and members of 
other ethnic and cultural croups to the total development of California and the 
United States. 

(c) The role and contributions of the entrepreneur and labor in the total 
development of California and the United States. 

(Enacted by StaN l K C*. Ch 1010.) 

Ecological System; Use of Tobacco, Alcohol, Drugs, and Other 
Dangerous Substances 

60041. When a6 vi\:\j instructional materials for use in the schools, governing 
boards shall include only instructional materials which accurately portray, 
whenever appropriate 

(a) Man's place in ecological systems and the necessity for the protection of our 
environment. 

(b) The effects on th human system of the use of tobacco, alcohol, narcotics 
and restricted damrer^us ilrucs as denned in Section 11032 of the Health and Safety 
Code,.. and other jLuvj-Te^ substances. 

(Enacted by Stats NTS, Cli I01U ) 
Thrift, Fire Prevention and Humane Treatment of Animals and People 

60042. When adoptim: instructional materials for use in the schools, governing 
boards shall require suen materials asfrthey deem necessary and pro^r^to 
encourage thrift, fire prevention and the humane treatment of animals ^nd 
people. / £ 

(Enacted by Stats. l c r7o. Cti. 1010.) ' 

Declaration of Independence and Constitution of the Urrted States 

60043. When adontmr instructional materials for use in the schools, the 
governing hoard shall remnre, v. nen appropriate to the comprehension of pupils, 
Qiat textbooks for bociai science, history or civics classes contain the Declaration 
of Independence and the Comutution of the United States. 

(Amended by Suts I'/T*. Ch. 1011. l / 

Prohibited Instructional Materials S 

60044. No instructional maten ils shall be adopted by any governing board for 
use in the schools which, in its determination, contains: 

(a) Any matter rcnecMru: adversely upon'persons because of their race, color, 
creed, national ori*;in. aoc<- trv, se\ or occupation. 

(b) Any sectarian or uVnoimnational doctrine or propaganda contrary to law. 
(Enacted by St Us. l f »T'>, ( ':, i 

Compliance by Publisher or Manufacturer 

60060. Every oubh/'her or manufacturer of instructional materials offered for 
adoption or sale in California dull comply With all the requirements arid provisions 
of tnis part. 

(Enacted by Stats. 1976, Ch. 1010J 



Publishers' and Manufacturers' Duties 
60061. A publisher m manufacturer shall: 

(a) Furnish the instructional materials offered by him at a price in the State of 
California which, including all costs of transportation to that place, shall not exceed 
the lowest price at which the publisher otters said instructional materiaJs for 
adoption or sale to any <\Ac or school district in t he United States. 

(b) Automatically reduce the price of said instructionaJ materials to any 
governing board to the extent that reductions are made elsewhere in the United 
States. 

(c) Provide any instructional materials free of charge. in the State of California 
to the same extent as that received by anv state or school district in the United 
States. 
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i »' i.ir.iii t w ih.it j!I •■-•pies or si:iv insti uctional materials sol.- iii California 
, i!; i-c i equal .ii quaSkiv to the' copies fl such instruction..! materials that 
sewhen* fn the I'nitWl States, a:ici shall be kept revised, free from all 



.liii :in office ;)*K 



, in date ::s m iv 1>\- required liy the state board 

,m\ \v..\ , (lif, tK nr indireclh, heroine as^oeiatrd or connected with 
.iirjii in i"str;:wit e! trade in inst rm tif »:ial materials, and that he will 
.ne. i ind'Tsta ruling, ii^rerment, or t omhinu^ion to control prices or 
:np { -ti>iou in.Jthe sale of mst) uctional materials for use in the State of 

k . ....H dep^atorv in the State of California or arrange with 
a»j :!i.i.-:.-t ndndh owned and operated depository in the State of California to 
rr< < .'.'id I'iii orders for instructional materials. . * 
i r purposes of the preceding paragraph of this subdivision, 44 instructional 
iru-.fr; ds'/ ,hali mean textbooks, or instructional materials systems or instructional 
miU i v's sets which include textbooks. 

For o iruoscs of textbook purchases bv governing boards pursuant to subdivision 
(b) «n ^ Hon *)264 and Section 60401, the provisions of this subdivision shall apply 
to o- ■ ,uh!isher or mauufaeturer except one whose total orders for textbooks 
f r r ■ ^ - n .p..- K n irds m California under anv section of this division are or 
will {J-, the paitieuKir school year, less than IJXi) copies of any single title or 
le^ ih !.' !U.i*x) copies nf multude titles. 

' ' : 5 ;. M the willful failure oi the publisher or manufactuie: to comply with the 

ri .,Mi:ii-V;. nK '•»" tliiN section, be liable to the governing board in the amount of 
*} ir ' .. t> tntai vim which the publisher or manufacturer was paid in excess 
t \f- . r.'oi,ir^<l under subdivisions (a) and (b) and (e), and in the amount 
0 f th'.-'-nm is iii.- total value of the instructional materials and services which the 
■,« hoard is entitled to receive free of charge under subdivision (c). 
a bv si.it>, ist^, eh. turn > 
of Section 60061 

oV<k,: Tli. provisions of Section 60061 shall apply to the purchase of 
iir,;..v ; ; ...d iiMicnals undei Sections 18132 and 18171. 

,Ki, ,.• i !■.-. st .|*S l</7ti. r.h 101O | 
Ord>>* i'j Craso to Offer or Sell imtrucfional Materials . 

HM-A \ t o /oven:i;m hoard shall order any publisher or manufacturer who 
this division to cease to offer or sell any instructional 
MV r,.' T . a"*" ;\ rownum: hoard. If such an order is made, it shall be unlawful 
fo- M1 ) niL-a .;.er or manufacturer to sell instructional materials to that governing 
Kurd "ri ■; Mch pubh her or manufacturer has demonstrated, to the governing 
Ho--.-J •■ hv h m..de such order, that it is no longer violating the specified provision 



gov* 
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, ■ -i Vab C:h 1010.) 



; , J:iK ). The state board shall adopt instructional 
m trials for use in kindergarten and grades 1 through 8 
[ if [ c'o-M-niiFTbo:ircls, subject to Section 60265 and to the 
fo«!i i'.v-isit: provisions; 

At least biennially, adoptions shall be made for all 
ap.Mirabie levels lor the following categories: (1) 

(5; m >nal s(M(Mic< 



arts, (2) ma thematics, (3) reading, (4) science, 
.science, (fi) bilingual or bicultural subjects, and 
other subject, discipline, or interdisciplinary 
• w hich the state board may determine the need 
nua > ;•• irabilih tor instructional materials to promote the 
rp'iy.'iriro efficiency of pupil learning. 
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(b) While categories may be designated to be adopted 
in alternate years, the state board shall adopt not less thaiV 
five but no more than 15 of any of the following for basic 
instructional materials in each subject in each grade: (a) 
instructional materials, (b) instructional npterials 
systems, (c) instructional materials sets, and,^ (d) a 
combination of instructional materials, instructional 
materials systems, and instructional materials sets, as the 
state board may select. However, less than five items per 
subject, per grade may be adopted when the state board 
establishes that adequate materials are not available for 
certain grades and subjects. The state board shall not 
adopt more than tw o instructional materials sets for each 
subject in each Oracle. 

Nothing iii this subdivision shall limit the authority of 
the stale board to adopt materials which are not basic 
instructional materia 1 \ and the adoption of those 
materials shall not bt ^overned by the maximum and 
minimum limits specified by this subdivision. 

(c) In the event that a district board establishes to the 
satisfaction of the state board that the state-adopted 
instructional materials do not promote the maximum 
efficiency of pupil learning in the district, the state board 
shall authorize that district board to use its instructional 
materials' allowances to purchase materials as specified 
by the state board, in accordance with standards and 
procedures established by the state boapd^s. 

(d) The state board shall establi^n procedures to 
provide the most open and flexible submissions, as to 
timing and processing, bq provide collections of 
instructional materials which, when taken as a whole, 
illustrate diverse points of view; represent cultural 
pluralism and provide a broad spectrum of knowledge, 
information, and a cross section of opinions; and allow for 
a combination of approaches and media to best meet the 
goals of a program and the needs of pupils. 

(e) Upon making an adoption, the state board shall 
make available to listed publishers and manufacturers 
and all school interests a listing of instructional materials, 
including the most current unit cost of such materials as 
computed pursuant to subdivision (b) of Section 60222 
and Section 60223. Items placed upon lists shall remain 
thereon, and be available for procurement through the 
state's systems of financing, for a period of not less than 
four years following the date of initial use as established 
pursuant to subdivision (i). All previous adoptions shall 
be integrated on lists and made available by subject and 
level. 



(f) The ^alr board may approve multiple lists of 
instructional materials, without designating a tirade 
subject and tin- Mat. - bo ud may designate more than one 
rrack or sub|e<t whenever the stall- board designates 
that^a siiii'li* subject designation or a single grade 
designation would not promote the maximum efficiency 
of pupil learning. Anv material;; so designated may be 
placed on siimle grade or single subject lists or 
niultigrade or interdisciplinary lists, or may be placed on 
separate lists including other materials with similar grade 
or subject designations; however, all materials so 
designated shall be adopted subject to the limitations. of 
subdivision (b). 

(g) A composite listing in the format of an order iorm 
may be used to meet the requirements of this section. 

(h) The lists maintained pursuant to this section shall 
not he deemed to control the use period by any local 

district. , r • ..• 

(i) The state board shall, at the time of initiating the 
call for bids lor instructional materials, establish the date • 
upon which such state-adopted materials shall initially be 
available for use by the pupils. 

Biennial Lift of Inttructional Material; Powers 

mm I" at.rrov.nc and maintaining lists of adopted instruction J materuds aat 
leastlLnialiv/the state hoard shall, pursuant ,o suWns.on (e, of Section 60200, 
do anv one or nme of the following w hen applicable: 

(a> Hetain an-, u.smictiona! materials from a previous list and biennially make 
a „ dn.st.nent ,a prices based on information provided pursuant to Section 60*23. 

b 1 el Iron, the lists anv uis'tnictional material which ,t dctertiun«tt 
obsolete pursuant to Section WoOO. or winch received no order from any district 
hmrrl rhirim: the previous bionmnl period. 
••• (c Add utruUonal matenals not previously submitted for adoption or 
materials previously submitted winch have been revised to comply with any 
recommendations of the state board. 

(Aiiieftded by Mils !t*77, Ch. 36.) 
Public Inspection of Textbooks 

Cfi-102 Before final adoption of anv instructional materials not currently lis ted 
the state board shall make anv instructional materials proposed for adoption 
avail die for pobi.c inspection for not less .than 30 days at display centers 
designated bv the Superintendent of Public Instruction. There shall be an 
adequate distribution ol deplav centers throughout the state. 

(Am-ridi-d l>v SMts iW.Ch. ."Mi ) 

G0 o 0fi The IstAle board may adopt appropriate 
regulations to iuVplement this chapter. These regulations 
mav inc lude- a procedure to review district invoices for 
instructional materials purchases made pursuant to 
subdivision (b) of Section 60242. 
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Submission of Specifications and Price Schedules 

6Q222 Publishers and mamil'artiiNTS shall, t at a tunc designated by the state 
board, submit the tullouun' inionuation: 
j ( a \ Detailed *peri*Vatinm i-f thi- physical elurartemrics of surTi material. Such 
" specifications sh.iU romph.-d with bv tlx* publisher or uuuuiaeturer if the, 
material is adopted and pun haM-d in completed lorm bv tin- ^ t *i t » • hoard or any 
district board \\ \\\* material is adopted under a l<\ee contrac t, the Department 
of General Sem. shall lollou comparable spirihcations in uunulaeturmi', the- 
material Crumie* m sp.'ciheahous may be made when approved by the state 
board and the publisher or iiunuhicturcr. • j ' 

- — : jb) A price schedule lor the sale of completed materials to the state, mrlurimj; 
all costs of transoeMation pursuant to suh^iiv avion (a ) ol Section timi , a statement 
of the cost to the State o't California of purchasin,: a suude uffit ol each item of 
instructional material, and anv discounts tor quantity purchases and any discounts 
for pavment within any snecincd*period of tune. V • ' 

(q) A price schedule tor the lease and ■' or pureh.ise by the state of films, dies,.and 
other materials to he used bv the state to manufacture such materials. 
/ (df) A price schedule ot ruvaltv costs co be paid tu the publisher or manufacturer 
\vWnever the state manuiactures and distributes to school districts any such 
materials. 

(Amended by SUtv 1977, Ch. 36.) 

Revisions to Price Schedules 

60223. Publishers and manufacturers may biennially submit revisions to price 
schedules submitted pursuant to Section 60222 for purposes of subdivision (a) of 
Section 60201. 

(Amended by Stats, 1977, Ch. 36.) 

Improvement of Quality and Reliability 

60**6 Publishers and manufacturers shall, in accordance with rules and 
itions adopted by the state board, develop pkms to improve the quality and 
Kffi of instructional materials thion.h learner venhcatmn. C,ov^rnin, 
Vanls shall be encouraged t« permit publishers and 

limited access to classrooms for necessary testing and observation. . ubhshcrs an . 

shall prov ,ie copie, ot test result, and evaluations made as part ol 
learner verification at the request ot any governing board. 
(Enacted by Stats ly76, C;h. 1010.) 

60*41 The fund shall be administered by the 
Department of Education under policies established by 
the state board. The state board shall encumber part ot 

the fund to: , 

(a) Pay for the cost of royalties, warehousing, and 
shipping for those textbooks in the state textbook 
warehouse as of July 1, 1973, and adopted by the state 
board prior to March 7, 1973. . 

(b) Pay for the costs of instructional materials to be 
loaned to nonpublic school pupils pursuant to Section 

(c) Pay for the costs of braille and large print 
textbooks to be furnished for visually handicapped pupils 
pursuant to Sections 60312 and 60313. 

(d) Pay for the costs of warehousing and transporting 
textbooks acquired for the purposes of Sections 60281 and 
60310 Such costs shall not exceed 10 percent of the cos 
of each textbook printed by the Department of General 

Services. r . • 

(c) Establish, commencing with the 1974-75 lisca 
year, a reserve account, of not to exceed two hundred 
• thousand dollars (S200,(MX)) to pay for the c<v \ of: 
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k(1) Acciuisition of instructional materials, including 
ttiose ordered for purchase by persons and entities 
pursuarrt to subdivisions (a) and (b) of Section 60310. 

(2V Replacement of instructional materials obtained 
-by a school district with its credit or allowance, which are 
lost or destroyed by reason of fire, theft, natural disaster, 
or vandalism. 

60242. . After the application of Section 60241, the state 
board shall encumber the balance of the fikid for the 
purpose of: 

(a) Establishing credits and cash allotments as follows: 

(1) The state board shall establish a credit for each 
district board with which instructional materials adopted 
by the state board may be ordered by districts which 
choose to order materials through the -state. 

(2) The state board shall establish a cash allotment in 
an amount'determined by the state board for use in 
purchasing instructional materials from any source, or for 
the purchase of tests or in-service training pursuant to 
Sections 60224 and 60225. 

The state board shall specify the percentage of a 
district board's credit authorized to be used for each of 
the above purposes. 

(b) Establishing an allowance for each district board, 
which the district board may use for the following 
purposes: 

(1) To purchase instructional materials adopted by the 
state board. 

(2) To purchase instructional materials from any 
source. 

(3) To purchase tests or in-service training pursuant to 
Sections 60224 and 60225. 

The state board shall specify the percentage of a 
district board's allowance authorized to be used for each 
of the above purposes. 

Allowances established for school districts pursuant to 
this section shall be apportioned to districts as part of the 
special purpose apportionment in accordance with 
paragraph (5_) of subdivision (a) of Section 14041. * 

The Superintendent of Public Instruction may 
establish a date each fiscal year by which districts shall 
notify the State Department of Education of their 
decision to operate under this subdivision. 

(c) Obtaining instructional materials in subsequent 
fiscal years. 
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raVM* 1 In istabhshim: tlu- nvdits and allowances 
authorized bv Saturn 60242. the state board may take 
1Z c-onsideration estimated increases or decreases in 
average daily attendance- for the year in which the 
instructional materials will be used. 

60242 5 Allowances received by districts pursuant to 
subdivision (b) of Section 60242 shall be deposited into a 
e a ate account as specified by th_e Superintendent of 
Public Instruction. These allowances, including any 
interest generated by them, shall be used only for the 
purchase of instructional materials tests or in-sen 
trunim' pursuant to subdivision (b) of Section 60242. 
rie est posted to the account shall be based upon 
easonable estimates of monthly balances in the account 
and the average rate of interest earned by other funds ot 

lh All purchases of instructional materials made with 
' funds from this account shall conform to aw and th , 
applicable rules and regulations adopted by the state 
board, and the district superintendent shall provide . 
written assurance of such conformance to the 
Superintendent of Public Instruction. Commencing 
September 1, 1984, the Superintendent of Public 
Instruction mav withhold the allowance established 
pursuant to Se/tion 60242 for any district which has failed 
to file a written assurance for the prior fiscal year. The 
Superintendent of Public Instruction may restore the 
amount withheld once the district provides the written 

assurance. . .. u .1 

The Department of Finance, in cooperation with the 
State Department of Education, shall include procedures 
to review compliance with this section in its independent 
audit instructions. • , 

60243 District boards' ordering instructional 
materials from lists adopted by the state board pursuant 
to subdivision (a) of Section 60242 shall have deducted 
from their credit a unit cost based on the information 
provided by publishers or manufacturers pursuant to 
subdivision (b) of Section 60222. 

60263 District boards may order state-adopted 
textbooks and instructional materials on forms prescribed 
by the State Department of Education. The forms shall 
include or be accompanied by, information concerning 
the grade or grades and subject or subjects for which each 
instructional material is intended, and the unit cost of the 
material, as computed pursuant to Sec Lion 602 43 which 
will he deduced from the c r edit of the distr ict w hen 
ordered. 
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G02M (a) All district orders made pursuant to 
subdivision (a) of Section 60242 for state-adorned 
instructional materials shall be forwarded as directed by 
the Superintendent of Public Instruction for 
procurement of such materials in the most economical 
and timely manner pursuant to Article 5 (commencing 
with Section 60280) of this chapter. However, in cases 
where the district-tk>esj3pt qualify as a city school district ^ 
and is an elementary district with fewer than 901 average 
daily attendance or a unified district with fewer than 
1,501 average daily . attendance, the county 
superintendent of schools shall approve the orders for 
instructional materials by the districts before forwarding 
as directed by the Superintendent of Public Instruction. 

(b) All district orders for instructional materials not 
adopted by the state shall be placed directly with the 
publisher or manufacturer at any of its offices in the State 
of California or at any publishers' or manufacturers' 
depository in the State of California, except that all 
district orders for instructional materials other than 
textbooks u and other than instructional materials systems 
and instructional materials sets which include textbooks, 
may be ^placed directly with the publisher or 
manufacturer. The provisions of this paragraph with 
respect to the purchase of textbooks are subject to the 
numerical limitations of subdivision (0 of Section 60061. 

60280. The state board shall cause to be acquired and 
distributed any instructional materials ordered by district 
Boards pursuant to subdivision (a) of Section 60242. 

• 60285. The state board, in order to procure textbooks, 
shall tabulate all orders for each textbook title received 
from school districts' and nonpublic school pupils 
pursuant to subdivision (a) of Section 60243. The 
Department of General Services shall select from the 
tabulation those titles which can be manufactured by that 
department at a unit cost lower than that specified in the 
price schedule submitted by the - publisher or 
manufacturer pursuant to subdivision (b) of Section 
60222 and which that department can complete 
manufacture of in time to permit delivery to the school 
districts and nonpublic school pupils prior to the opening 
of school in the year in which the textbooks are to be 
used. 



ATTACHMENT ft 3 

INSTRUCTIONS FOR COMPLETION AND 
SPECIMEN COPIES OF FORM WIM-2 



Office of Curriculum Framework^ and 
Textbook Development 

November, 19R3 



CALIFORNIA STATE DEPARTMENT OF EDUCATION 
Bill Honig - Superintendent of Public Instruction 
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INSTRUCT TONS FOR COMPLET TNC, FORM CFIM-2* 
"List of Inst-.ruction.-il Materials Submitted 
For California State Adoption" 



The State of California uses a data processing system for recordkeeping and 
report generation in the adoption process. To assist us in this effort, please 
complete your adoption submission list (Form CFIM-2) in accordance with the 
following instructions and samples: 

1*. Publisher /Producer: 

Enter Publ isher /Producer Name 

2. Publisher/Producer Code: 

Leave Blank 

3. Subject: See instructions for Part 4, "Subject Code" 

4. Subject Code: 

Enter the proper subject name and corresponding code from the 
following list: 

Subject Subject Code 

Music x 07 

Foreign Language 1° 

English As A Second Language H 

Bilingual Bicultural 12 

Art 13 ' 

Do not put more than one subject name and corresponding subject code 
number per page. If you are submitting items in more than one subject 
area, use separate sheet (s) for each different subject area. 
Remeirtoer, a single item can not be submitted in more than one subject 
area. 

5. Official Address: 

Enter the company's legal address. This will usually be the "home 
office" address. The Department of Education will use this address as 
the official mailing address of the Publisher/Producer. Please 
include your telephone number. Unless instructed otherwise (in 
writing), all bids 1 ^ contracts, and similar action items will be sent 
to this address. 



*You may reproduce the CFIM-2 to meet your needs for submission. PleaS^use 
white paper only. If you do reproduce the form, take care not to leave off 
the first or last column; these are essential for department use. 



IRJC 3B 



Name and Address of Contact. Person: 



This space is to be completed if a Publifiher/Producer would like all 
correspondence sent t:o a person within the company who normal ly 
handles the California adoption. Examples of contact persons might 
be a west coast, representaf i vc or salesperson, adoption coordinator, 
marketing manager, etc. Please put only one nanio ond address in this 
space. Please include a telephone number. 

It this space' is not fiJled out, we will address all correspondence to 
the person who signs the Form CFIM-2 at the address listed under 
O if icial Address . 

Sequence : 

Leave Blank 

Adoption Code Number: / 

Leave Blank. A number will be assigned by the State Department of 
Education. 

Entry Instructions: 

Enter the series, title, author (s), and physical description of each 
• basic item as you would like it to appear on the order form. that will 
- be produced after adoption of the State Board. Please refer to the 
samples at the end of these instructions for illustrations of how this 
section should appear. Do put the information requi red in the sane 
format, i.e., use of capitals, identification oil authors, and ~~ 
indentations as the sample . 

Also please note: 

a. List all materials you want considered for adoption or readoption, 
including those which will bear a 1984 or later copyright. Also, 
list any ancillary materials you wish to submit. Materials 
currently in adoption which do not appear on this form will not be 
considered for readoption. 

b. Be sure to type within the column margins and limit your ling r 
length to a maximum of 38 characters. This will aid the 
Department when information on your materials is entered in the 
computer. 

c. If listing a series or program, start with series title in all 
capital letters, and then the author; then list the individual 
titles or parts of the program in upper and lower case letters. 
After listing an individual title, state whether it is a student 
edition, teacher edition, duplicating masters, etc. (See examples 
at end of instructions.) Keep all parts of a program together. 



;v, not list f r* . r • ■ th.t;- <>no pr</|r.nn or parts of different program:-; 
'>n .1 s inqie paqe. 

• jjf-c-i t v t ho physical nature wf rhr item (i.e., consumablo/noncon- 
unaiJu": s->ft hound consumab 1 e ; softU:>und noncronsumnblo; hardbound 
mm .consumable) or audiovisual format. Keep your description as 
bri*>f us possible; limit it to physical descriptions, and do not 
*:di toriaii ::e. Use the i llustrated samples at the end of these 

instru ^ions as a guide. You will have an opportunity to describe 
your material more completely in the "Program Description, 

(Attachment 5) . 



^pec iai Situations: 

Us- this column to alert the Department of special situations, such 
as resubmissions, alternate formats, and duplicate components: 

■f an item is currently in adoption and the adoption period is 
'VivHtnod to en; 1 in 19B5, the item may be resubmitted. If you are 
resubmitting an item, please identify it by placing the letter ^ in 
this column. Remember, if a currently adopted item has been 
signif icantiy revised, it is considered to be a new item. If an item 
is in adoption now but is not scheduled to come out of adoption until 
if tor 19RS,do not resubmit it at this time. 

[f two or more submitted items are identical in content but different 
in physical format (sof tcover/hardcover , record/cassette, modular/- 
■ombirUd workbook/spirit masters, etc. ) /'please list the alternate 
format directly below the primary item, and note both items with 
an A in ^his column. 

components which are listed on the submission list in two or more 
packaging combinations (such as study prints which are sold by them- 
- -) r as nart of a larger kit) should be labeled in this column 

r ist ail components directly below the item it is packaged 
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Pubi isher ' s ISBN 

Fa^h ^'->m submitted MUST have an International Standard Book Number. 
Fnter rhe ISBN for each item in this column. If you do not presently 
ha/o an TSRN reave the column blank and have an ISBN assi jned by the 
time formal price quotations are submitted. If you need assistance 
contact the CFTD Office. 

O.pyr iqht (Y»v,r ) : 

Knt-nr the i*r*t two digits of the copyright year. . 

t l 

■Srade Levo i : 

mdicat.' Hie grade level (s) for which the item is intended. 
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14. Net price per copy: 

Enter th2 current catalog price per copy. This price is for 
information only (e.g., for making rough comparison cost estimates); 
do not include tax or transportation costs. At the time of the 
request for price quotations, you will be required to submit a firm 
price which will include tax and transportation costs. 

15. For Department use only: 

16. Type: Leave Blank 

17. PA: Leave Blank 

18. ACD: Leave Blank 



4<: 
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CFIM-2 Form 

General Completion Instructions (continued) 



Item 1 SERIES NAME o Fill out only once per series. 

oEnd each series with a corma. 



KST COPY AMIUBUE 



Item 2 AUTHOR o If a series has multiple authors, use the first author's name followed by 
"and others". 

Item 3 TITLE «► Your section denotation within a series. 

t 

o Go to a new page whenever Item 3 (TITLE) changes. 

Examples for I terns >J 
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CFIM-2 Form y 

General Completion Instructions ^ 
Abbreviations 

When it 1s necessary to abbreviate, use the following abbreviations only: 



; Word 


Abbreviation 


cassettes 


cass. 


consumable 


cons. 


dupl icating masters 


DM 


blackline duplicating masters 


BLM 


spirit duplicating masters 


SDM 


grade 


gr. 


hardbound 


HB 


softbound (non-consumable paperbound) 


SB 


level 


lev. 


skillbook 


sbk. 


workbook 


wbk. 


vol ume 


v. 



If you need to abbreviate a word that is not listed above, use the same abbreviation for 
the word throughout the CFIM-2 Form. 

*If you have any questions regarding the completion of the CFIM-2 Form, please call 
Inez . v .c3room at (916) 323-2592. 
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CFIH-2 Form 

General Completion Instructions (continued) 



Examples for Item 4 
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:FIH-2 Form 

ieneral Completion Instructions (continued) 



Item 4 INDIVIDUAL ITEMS • List here all items corresponding to the section denotation on 

Item 3 (TITLE), 

• If you have more than sixteen INDIVIDUAL ITEMS for a section, go 
to a new page but leave Items 1, 2 and 3 blank. 

I ■•Alternate format/Items must be listed immediately following the basic 
f items fof which they are alternates, 

• List package component items that are being submitted as separate 
1 items Immediately following the listing of the complete package item, 

*f applicable, note the "Special Situations" box with the appropriate 
etter, 

o List the ISBN for the item. 

• List the copyright date for the Item, 

• List the grade level for which the item is intended. Use K through 8 
grade notations only. DO SOT list level as "PP\ T, etc, DO NOT 

' list grade level with a sublevel notation such as M 3\" Grade level 
may be noted as multi graded, ' . ' 

• Enter the expected cost of the item at the time of adoption. 



ATTACHMENT *#4 

REQUIREMENT FOR 
INTERNATIONAL STANDARD BOOK NUMBER (ISBN) 



Office of Curriculum Frameworks and 
Textbook Development 

November, 1983 



CALIFORNIA STATE DEPARTMENT OF EDUCATION 
Bill Honig - Superintendent of Public Instruction 



REQUIREMENT FOR INTERNATIONAL 
STANDARD BOOK NU&BER (ISBN) 



International Standard Book Numbers are required on all pupil 
materials. 



For specific information reqarding assignment and use of ISBNs, 
please contact: 



Mr. Emery Koltay 
-Director, ISBN Aqency 
R. R. BOWKER COMPANY 
1180 Avenue of the Americas 
New York, NY 10036 

(212) 764-5100 
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ATTACHMENT #^ 

J 



INSTRUCTIONS FOR COMPLETING PROGRAM 
DESCRIPTIONS, WITH SAMPLE DESCRIPTION 



Office of Curriculum Frameworks and 
Textbook Development 

November, 1983 



CALIFORNIA STATE DEPARTMENT OF EDUCATION 
Rill Honig - Superintendent of Public Instruction 



iN:;Tiui<T!r in:; khu mMPu-rriNr; phot.ham dkshu ptton 



Writ" ,,t *ypo i loser iptiens on 8-1/2 x 11 inch paper, using only one side. 
Description should be typed in a horizontal format, doubled spaced. The 
following information should bo included: 



Publisher, Program Title and Copyright: (i.e., Around the World Publishing 
CcTmjSTrTy, Speaking Italian, 19^3.) 



Honor a i Description: Provide an overview of the program, including: 
fjFrvTrvvl purpose of program; intended audience (general or target) ; learner goals 
and objectives, physical description of components and their relationship to 
program; any specialized use (i.e., individualized instruction); any possible 

implementation problems. 



Learner Heals and Objective: Describe the overall goals of the textbook and 
OTe student objectives to be achieved. 



w. qanization: Provide a description of content organization; scope of 
cTJnTenf; and sequence in which content is treated within each level and from 
iovei to iovei. Is content organized topically , chronologically , conceptually 
or in some other -manner? What subject matter, skills, and attitudes are 

emphasized. 

Textbook /Workbook : Describe the organization of the textbook; list major 
Actions' and student activities for the review and reinforcement of skills and 

content . 



Method ology: Describe the principal teaching strategies and techniques 
T f:: com^hd^r\ for, or inherent in, the) materials. What specific provisions are 
made for individualizing instruction — pacing, content differentiation, or 

iearninq styles^ \ 



Provis ions for Student Evaluation: Describe materials provided for student 
^vaTjatioh fn "student textbooks, teacher materials, and in separate adopted 
components. Are the tests designed for pre-, or post-, or interim-testing? 
Tr; irvinaqement system included in the materials? Does the assessment program 

irv-Lude ail ma'jor stated program goals. 



!• -r Qiif te/Edition; Describe the format; list major sections. 
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Related Materials: List any materials directly related to the proqr.im that 
have not been submitted but will be available from the publisher. Also, make 
reference to related adopted programs. 



Implementation Requirements: List any activities necessary to implement \h<* 
program. 



Readability Information: On a separate sheet list the readability for each 
student textbook. The format is as follows: 



Title Grade Level Readability Scale Uses 

(for each ' (range or average 

student may be used) 

textbook in 
series) 



) 

c 
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At i it iiv i ihrWorid Publishing Company, Speaking It.uian, C. 



GKNKKAL 

nKsnu ptton: 



An interdisciplinary foreign language series which 
rmf)hasizes effective communication through the language 
and appreciation of the similarities and diversion of 
languages, cultures and value systems within the United 
States ^nd throughout the world. A teacher's edition 
is available for each text as well as duplicating- 
nwsters which develop skills and concepts and tests. 



LKAKNKR GOALS AND 
Of W MOTIVED: 



(M^iANTZATI ON; 



TKXTBOOK /WORK BOOK: 



The goals of the program are to help students to 
develop effective communication in the language 
as well as an appreciation of cultures and values 
systems in the United States and throughout the world. 

Materials are designed to be used sequentially in the 
development ot language skills in appropriate 
increments and in transition from level to level. The 
materials reflect the philosophy, goals and objectives 
as expressed in the Foreign Language Framework for 
California Public Schools : Kindergarten Through Grade 
Twelve , 1980 . 

The textbook is divided into ten units with five 
Lessons per unit. Each lesson provides for review 
and reinforcement of skills and student exercises in 
reading and writing Italian. The textbook contains an 
appropriate English-I\drtian and Italian-English 
dictionary. A workbook is available. 



METHODOLOGY: 



Students have the opportunity to participate in a 
variety of activities which encourage coirmunication 
of ideas arteisinterests through songs, games, plays, 
skits, ^torie^, poems, improvisations and simulations 
using the language in culturally authentic situations. 



ppovrsTON FOR 
STUDKNT KV ALU AT I ON: 



Test booklets provide for evaluative testing. There 
are separate components for listening, speaking, 
reading and writing skills. 
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TEACHERS GUIDE/ 
EDITION: 



Teachers edition provides for a variety of classroom 
strategies including role playing and use of community 
resources. Provides techniques for practice in 
listening, speaking, reading and/or writing skin:; .is 
appropriate to the learner , and simulation for 
experiencing both the "deep" and "surface" o it writs 
of the culture being studied. 



RELATED MATERIALS: 



Simulation, enrichment, visual and auditory inat^r i-'i r; 
are available. 



IMPLEMENTATION 
REQUIREMENTS: 



Inservice Training is recommended. 



ATTACHMENT 1 6 
LEGAL COMPLIANCE (SOCIAL CONTENT) STANDARDS 



,! Curriculum Frameworks and 
Text rook Development 

v vm,o , 1983 



CALIFORNIA STATE DEPARTMENT OF EDUCATION 
Bill Honig - Superintendent of Public Instruction 
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STANDARDS FOR EVALUATION 
OF INSTRUCTIONAL MATERIALS 
WITH RESPECT TO SOCIAL CONTENT 



1982 Edition 



Prepared by the 
Curriculum Frameworks and Instructional 
Materials Unit 



CALIFORNIA STATE DEPARTMENT OF EDUCATi )N 
Bill Honig, Superintendent of Public Instruction 
Sacramento, 1983 
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This document, which wae approved by the Cali- 
fornia State Board of Education on July 8. 1882. 
vwes published by tha California Stata Oapartmant 

of Education, 721 Capitol Mail, Sacramento, CA 
95814, and distributad under tha provisions of the 
Library Distribution Act. 

1982 



Copies of this publication are available for $1.50. plus sales tax for 
California residents, from the Bureau of Publications, California State 
Department of Education, P.O. Box 271, Sacramento, CA 95802 A 
list of other publications which are available from the Department, 
Se/ecfd Pubtic*tion$ of th* Callforn'm Star* Dtpsrt/mnt of Eo\jc9tion, 
may be obtained by writing to the same address. 
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STANDARDS FOR EVALUATION OF INSTRUCTIONAL MATERIALS 
WITH RESPECT TO SOCIAL CONTENT 



Need for Compliance Review 

U i -enerally recognized that the Interests, prejudices, and ideas chil- 
dren develop as they mature are influenced directly by everything they see and 
lu-ir. Thev fend to dream of /and aspire to those goals they are encouraged to 
,tt.in Their exposure to various influences can make the world seem expansive 
,.„! tilled with exciting and infinite possibilities, or frustrating and filled 
will. ..npar.nt limitations. Since much of a child's early development takes 
.,,„.,. iu school, instructional materials used there will very likely contribute 
fo the positive or negative effect of the school experience. The Legislature 
reroeni/.ed the vital role of instructional materials in the formation of a 
child's attitudes and beliefs when it adopted Education Code Sections bOOW 
through M><)4/» (see pages .!*<-27). \ 

In addition to providing positive experiences and encouraging aspirations 
unlimil.-d by narrow and stereotyped portrayals, instructional materials should 
,|s„ provide an Image of a pluralistic, multicultural society in which any mem- 
t.,.,- .,1 any cultural group is looked upon as an individual, not just as a member 
t) . , .,,•,,„,. [„ their contacts with others, as well as through the popular 
,.„',(,'., ' ,„d instructional materials, children are exposed to European Americans 
in n.nv varied roles, both positive and negative. Because they are therefore 
..ore likelv to judge European Americans as individuals, any adverse portrayal 
al,; perceived to be limited to the individual in question. -n con" 
oei-i/ contacts, media, and instructional materials may limit minorities 

, ,,, , ;,nd aged and handicapped persons to stereotyped roles, with the result 

thll thev are often judged as groups. The Education Code sections referred to 
cunent were thus also intended to help dispel the erroneous stereo" 
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in this; um:iii;ifin i.*. ^- " ^ ^ - - — - . 4*4 

lv , hv ,,,;,.,!- -sizing portrayal of members of these groups n diverse, positive, 

and contributing roles that underscore the multiethnic, m.. .iracial, pluralist! 

soriotv in vine! we live. Neither adverse reflections nor inappropriate por 

in.vuls may be allowed to occur in instructional materials to be used by pupils 

in California public schools. \ 

/ Purpose of Standards 

Tl„. |;,ws as written require that instructional materials portray accu- 
Ull ,.|v ihe cultural and racial diversity and the male and female roles in our 

'„ v „nd the contributions of minority groups and males and females to the 
, r ,,|„ |li :„.„ t of United States and California society. These requirements imply 
iLt instructional materials must also help students to understand both the 
historical roles and contributions of women and minorities in other societies, 
tl.A fores which shaped those roles and contributions, and how and why the 
conVomporary American roles and contributions of women and minorities are 
cl i f t\ rc fit from those at other times and in other cultures. 

\ * 

V,., „j the very large number of instructional materials submitted for 

„..,. ,., California public schools, many evaluators are needed to review these 
mat.-riahs tor compliance with the various so'cial content requirements specified 
in th- Kdii.ation Code. Kvaluators must of necessity apply their individual 
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judgments as to whether materials do In fact comply; It would be i niposs f bit* to 
supplant such judgment with written specifications. The purpose or this document 
is rather to provide reasonable, systematic standards upon. which e va 1 uu I or s may 
base their judgments, so that the results of the evaluation process will be as 
nearly consistent, and therefore as equitable, as possible. 



Special Circumstances 

Categories added by Board policy . Education Code Sections 60040 thn- 
60044 do not include, reference to age, disability, brand names, or ism* t « 
tion. The standards in these areas represent policies of the Stale Hoard 
of Education, and as such must also be considered by reviewers for com- 
pliance approval. Policy areas are identified by date of Board approval 
instead of statutory code sections. 

Teacher materials . Kvaluators must use these standards for reviewing 
both student material and teacher material. Two considerations art- espe- 
cially important in connection with teacher material: (1) in no case nay 
instructions in a teacher edition designed to counteract noncorop Hani 
pictures or text in a pupil edition be given any weight in the evaluation 
of the pupil edition; and (2) instructions to the teacher for pupil activi- 
ties that could reasonably be expected to cause adverse reflection or \ 
represent roles inaccurately must be considered noncompliai v - even though 
they are not seen by the student. 

Literary, historical, and cultural perspectives . When examining an , L 
Instructional material for adverse reflection or roles, an evahiator must 
make a qualitative judgment with respect to classical or contemporary 
literature (including folk tales), muriic and art, or stories or articles 
having a particular historical or cultural perspective. In such cases, it 
may be inappropriate to require complete compliance with these gu i de I i nes . 

What might be considered adverse reflection or failure to port ray 
appropriate roles should be judged in the appropriate context. Tin- material 
should be examined for answers to such questions as these: Does it con- 
tain appropriate explanations of the reasons for the offenses? Is there 
discussion of the issues involved? Is there a description of attitudes 
prevalent during a certain period of history or now prevalent in the par- 
ticular culture or'country depicted? ln such a situation, however, discus- 
sion material should be included in the pupil edition indicating that, (or 
example, although a particular attitude toward women or a minority group 
was prevalent during a certain period in history, or is prevalent 
particular culture or country depicted, that attitude has change' 
in the process of change, or does njt occur in the contemporary 
States, as appropriate. The instructional material should ho considered 
noncompliant regarding adverse reflection only if, on the basis or the 
totality ol its presentation, including explanations and discussions in 
eluded in pupil material, the material would, In the mind of the avcraye 
student for whom if. is Intended, rei leet adversely upon a person h. cause 
of race, color, creed, national origin, ancestry, age, sex, occupation, 
physical handicap. fn the same way, it should he considered nou.oiup I i m t 
regarding roles in United States and California society only it mm .eh-uuale 
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m . omi ,,. IU , rn ,, u , natural and historical roles a. distinct from 

' • i „ v exist, or as they arc becoming, in contemporary society, 
^.s'is tr!»' ensuring that .onnl -lUy today does not always 

t o,«.,>ly with mrr-ut laws and public values. 

M-.t.vi 1 1 need not include references to human 

-b,^ Scribed solely In abstract terms or 
'ies , al without human attributes are perfectly acceptable 

i „ r tuna materials but are outside the scope of tbese standards. 

•\ I li t ton 1W materials that contain references to children need not m- 

to adults, even though thl. omission may limit the scope 
„,- tiu . roI ,. s ,nd eontribu'tions that can be presented. 

Sl „„. i<ll , m r , -lhniu.d portrayals . Several kinds of circumstances make 

^^stlr to modify specified requirements regarding proportion and 
„.,„,« of portrayals. These ci rcumstancea do not opiate the need or 

r »u review for adverse reflection or derogatory references, but they 
di make difficult to achieve the usual kind of required balance. 



N.rrow focus- lim ited scope and content . In determining how to apply 
Sidelines to a give/piece of fe rial , a, ev.lu.tor .us cons der 



\t %£l™\£rlZV~%™t« -d the relationships among them 

r U it a material includes only three or four maxn characters, 

, r if al o the main characters are members of the same family, i 
1 nhv.ou.ly 'be unrealistic to expect portrayal o a "" 
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1 obviously DC unreaii&Li^ r 

ethnic ,rou P s or roles and contributions. In the same way, if the 
-, t in s restricted to a limited locale, such as an inner city ghetto 
< , soarselv settled desert region, the possibilities for snowing a 
U i eoV socioeconomic groups In a wide range of actlv ties are 
, s V limited. Materials with a narrow focus and/or limited 

llortrayals' should be clearly identified as such so that no false 
impress-ions are convev^l. 

,•„,.. is no, to say that an indefinite number of limited-character 
, ; ,,,1 selections can be used to make up a total adoption. 

, ' ; , vers ty requires portrayal of interactions among various 
;•„;,, "conditions. Limited portrayals can accomplish 
• part of the total purpose. Publishers should, whenever 

^ibl'e include limited-purpose portrayals in -series covering a 
; )tunber ,,f such portrayals, thus emphasizing divers!-^ as well. 

,,,, ,.,„„.„, „„,.. The materials are designed to be used inf requently-example : 
... tV'sT "to" be" administered only two or tbr*e times a year. 

s , vll , , r , M1P . The materials are part of a small group of materials designed 
"^./i Ml purpose-example: an enrichment series of pamphlets with le.,s 
than fight pamphlets per grade level. 



Audience. i 



he intended audience is other than students— example : parents 



ttasic textbooks, workbooks and practice books, and other materials 
that roust itute the -re of any basic program, or that are not included in 
,nv of the categories listed above, will not qualify as 'Special Purpose 
r.ut, -rials, but must be reviewed for proportion and balance of portrayals. 
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6. Series. When conducting a compliance review of a series of lnstructlon.il 
materials designed to be used as a basic program, an evaluator must, \\u\yy 
each component individually, without regard to the content of anv other 
component. However, it is important to consider certain exceptions 
detailed in Special Circumstance #5 (above). 

7. Purpose and method * The disctTssion of each social content area begins 
with a statement of the purpose of the statute or policy defining that 
area, followed by a description of the method by which the purpose may 
be accomplished* These statements of method are not intended to be all- 
inclusive, since there can be many ways to arrive at the same result. 
They usually represent the most direct and most commonly used methods fn 
that area, but an evaluator should carefully consider any other method 
employed to determine if it does indeed accomplish the stated purpose .nvl 
meet the specified standards* 

8. Varying levels of compliance requirements * The standards established fall 
into two classes: those which require strict compliance and those whicn 
must comply "to a reasonable degree" or "when appropr late* M The difference 
lies in the nature of the standards; some lend themselves to clear-cut 
distinctions which are relatively easy to make\ while others require more 
subjective judgments based on interpretations of words like "f a i r ," /'rea- 
sonable," and "balance." The nature of each standard Is clearly I dent! tied 
in the text* 
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Male and Female Roles 

Ktf i<"ri t I on I'.vdQ Suctions 60040(a) and bO044(a) 

I'urjiose To promote the individu.il deve lopment and se 1 r -es t ;eet;i of each pupil, 
recu rd los s oi gender. 



Method Hv portraying people of both sexes, or animals having identifiable 
human attributes, in the full range of their human potential in all 
s or i e t a 1 ro L es. 

A|vni Uabi 1 ijj/ of Standards All of the following standards apply to all 

iTi s t rue t Lona L materials that depi ct |cun temporary United States or 
California society or any unidentifiable society. in addition, Stan- 
dard '>'! applies to ail materials tlilt depict any society outside the 
United Stairs, hut subject to Special Circumstance #3 (pages 2-3.) 

The standards requiring compliance "to a reasonable degree" are 
e.ieh labeled with the same number, followed by an alphabetical sequence. 
Their decrees of compliance are determined separately for each. Every 
- .standard must be met "to a reasonable degree, " and the aggregate of them 
al 1 most leave an in-pression of a "reasonable degree" of compliance. 

S t a i idjard_s regui ri n^jjj^rjj[J_compl i ance 

1. A.'vn-se reflection. Descriptions , depictions , labels, or rejoinders 
■dhlch "end to demean, stereotype , or patronize males or females because 
of their iwx r nust not appear* 

Kxaruples of questions to be asked: Are members of one sex por- 
trayed as inferior in intelligence, talent, or character to persons of 
t he" otli^r- sex? is it implied that members of one sex are incapable of 
handling problems or situations without help from members of the other 
StX ? Hiere may he individual characters inferior in some ways to other 
characters who happen to be of the opposite sex, and there may be 
characters who need help in some situations from someone of the oppo- 
site sex, but there must be no implication that their inferiority or 
their need for assistance is because of their sex. 

Remarks and descriptions disparaging to pe^Dle because of their 
sex, such as "old maid," "fishwife," "dumb broad vt "woman driver," 
"she's only a girl," "male chauvinist pig," "dumb Nock," "hairy ape," 
or "what do yoTT expect from a man?" constitute adverse reflections, 
and ma tori -ils containing such remarks are not in compliance. 

Kcju al port rayal . Instructional materials containing^ references to, 
or illustrations of, people must refer to or illustrate both sexes 
approximately evenly, in both number and. importance ,\ except as limited 

by ivcuracy or cpccial purpose. 

This standard applies to any materials in which \the gender of per- 
sons is referred to or illustrated, whether incidental to the purpose 
of the material or not. Counting portrayals alone is not sufficient 
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to judge compliance with this standard; hut. a quantitative assessment 
could help to determine "approximately even" numbers of portrayals. In 
addition, evaluators must make a qualitative judgment concerning t hi* 
relative Importance or impact of those portrayals. For example, an 
illustration within a story of a female in a. highly nont rad l t I ona I 
occupation might he considered to have as much impact as a short storv 
containing two male characters. Furthermore, a story on women in 
sports could not be expected to refer to' man, nor could a story on men 
who have won Olympic medals In running be (expected to discuss individ- 
ual women runners. In deal! ng with instances like these, however , 
evaluators should keep in mine! Special Circumstance //S (pn-,'e 

S t andards requi ring complia nce? to a reasonab le degree 

3a. Occupations , j-j? professional or executive occupations, trades, or other 
gainful occupations are portrayed, men and women should he reprexsntt><i 
therein approximately equally. 

The purpose of this standard is to expand the portrayal of 
occupational roles in order to enable children, regardless of sex, to 
identify with all fields of enterprise. Instructional materials should 
indicate an equally wide variety of vocational choices for men and 
women, measured by the number of vocations in which women are depicted 
compared to the number in which men are dey>\cted. 

Many vocations, such as medicine, law, engineering, and hanking, 
are often portrayed as male-dominated. Others, such as nursing, 
teaching, and secretarial work, often show a preponderance of females. 
Instructional materLals should not give the Impression that either 
females or males are excluded from any particular v^r. Mon depicted. 
Further, if people are. shown or discussed as oc.-upv!-:- positions at 
different levels in a business, Industry, or pr ■".-.inn, neither sex 
should be represented as predominant at any level. 

It could draw ridicule from pupils to portray equal represen- 
tation of males and females in the coal mines or on a high-rise con- 
struction project, because It would constitute a complete departure 
from the real! ty -t^iey see around them. But it might be<j*verv impor- 
tant to include a f ev\po r t raya Is of females, in addition to the males, 
in such areas so that Miration would appear possible in spite of 
cur rent n»a I i t y. 

In some occupations, even today, to represent both sexes won 1 d 
still be a distortion of reality. For one example, in major League 
professional baseball and football, there are no female players, 
managers, or coaches, although several women have become active as 
ownerk . Eva l ua tors must oxe re t fie judgment i n recogniz i ng and a 1 1 owt ng 
appropriate exceptions to this standard. 

3b. Achievements. Whenever a material pr^flentn developments hi hi 

or current event n t or a^hio.Vi'.mentw in art > nf'iwv, >>r any <>/>/.'c 
field* th'i ftonl vUjuI. inrw nf n)*vm>n an t»wl I an m**n nhoutd ht- i>n'h*d>l 
in a pp r ox i ma t e I y e <\ w 1 1 numhern. 
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This st.ind.iril is designed to prevent a cont Intuit Lon of the common 
practice of failure to give sufficient attention to the achievement s 
of women In .ill fields of endeavor. Because of the bias in our cul- 
ture, women have, generally, been less esteemed and less recognized 
In most fields than men who made comparable contributions. Yet In the 
development of any field, the contributions of women, as well as men, 
can generally be Included th accuracy. 

If biographies are included In the material, certainly biogra- 
phies of women should be Included. Materials which Ignore half rhe 
population of a society are not acceptable. 

Menta l and physical activities . Mentally and physically active, 
creative $ nroblem-solvinq voles, and success and failure in those 
role*, if xuch roles are depicted, should be divided approximately 
evenly between male and female characjers. 

Kxamples of the roles which this standard concerns are: conduct- 
ing a science experiment, participating In sports, repairing a broken 
object, building a bookcase, playing a musical instrument, and the 
like. In addition, a pattern of positive or negative results of such 
activities, perhaps most simply defined as success or failure, should 
not appear to be correlated with either sex. 

Id. T-ad itional and nontraditlonal activities . The number of traditional 
ItTtiviticc engaged in by characters of one eex should be approximately 
even >,rith the number of nontraditlonal activities presented for 
''hie jcterc of that sex. 

In this standard, "traditional" refers to activities which 
previously were often considered appropriate for persons of only one 
of the sexes. Kxamples are women cooking, sewing, or cleaning in the 
home; men !■ home to work downtown; boys playing baseball; or 

eirls playi .se. Instructional materials need not necessarily 

exclude all ^ activities, but they should balance them with 
nonr raditional activities. Examples are a boy reading a book, a girl 
playing soccer, a woman addressing a community meeting, or a man 
running the vacuum cleaner at 'home. Wheneve r domestic chores or recre- 
ational activities are portrayed In the materials, members of both 
sexes should be included. 

le. Kmot ions . ^ aylj anger, aggressiveness , excitement , or tenderness , 
and the like, r'eiuld occur randomly among characters regardless of 
ge nder. 

The idea that only females cry and only males fight is an 
Inaccurate projection of reality and results in a tendency to 
stereotype persons of one sex or the other with respect to their 
emotions. ^valuators should look carefully for any such patterns. 

If. Sexually neutral language . "People," "persons "men and women," 
"pioneers ," "they" should generally be used in order to avoid the 
apparent exclusion of females or males. 
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The standard bore Is basically objective. This Is an appropr 
ate question: Does the material Include ao many male references » 
to exclude females as participants In society? Evaluators should 
exercise discretion In determining when extenuating circumstances 
exist, such as necessary adherence to grammatical rules or thr 
requirement to convey the author's intended meaning. 
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Ethnic and Cultural Groups 



r.rUicat ion Code Sections 00040(h) and 60U<e4(a) 



■ -.os.' To project the cultural diversity of our society, instill in each 
" child ,i sense of pride in his or her heritage, develop a feeling of 

st-I i -worth related to equality of opportunity, eradicate the bases of 
pi c judice, and thereby encourage the optimum individual development of 
e. i ch pu j > \ I • 

; . f j k ; including a fa i r. representation of majority and minority group 

characters portrayed in a wide variety ci occupational and behavioral 
ntlrs, including cultural and artistic. 

; i .: dhi i i t v or Standards The word "group" as used in r.ese si - cdards re" 
tVr S generally to one of those cultural and Social groups named in 
Section 6UU4i): "American Indians, American Negroes, Mexican Americans, 
Asian Americans, European Americans, and members of other ethnic and 
cultural groups." Current federal and state reporting guidelines for 
affirmative action and other similar programs use a different type of 
classification. However, since any racial, ethnic, or cultural group 
car be fitted into those listed in the Education Code, that code sec- 
tion will remain the basis for implementation of these guidelines. 

All. of the following standards apply to ail instructional mate- 
rials ti.at depict contemporary United States or California society or 
any unidentifiable society. In addition, Standards //I, #2, and //'J 
appiv to all materials that depict any contemporary society outside 
the United States, subject to Special Circumstances #3 (pages 2-3) 
concerning certain perspectives regarding literature, music, art, 

history, or other cultures; and 95 (page 3) concerning certain kinds 

- : limit ed nor trava Is, 

L-n references to minority persons are omitted, their absence 
mist he discussed and questioned in the student edition in order to 
make the student aware of: (1) the historical and cultural situation 
in which this inequality occurred, (2) the process of philosophical 
change and its effects on social patterns, and (3) the underlying goal 
of equality basic to our democratic system. 

The standards requiring compliance "to a reasonable degree" are 
uach labeled with the sme. number, followed by an alphabetical sequence. 
Their degrees of compliance are determined separately for each. Kvery 
standard must be met "to a reasonable degree" and the aggregate of them 
all must le,,ve an impression of a "reasonable degree" of compliance. 

and ards requi ' i ng s : . c t compliance 

] * Adve rse ref 1 ec t ion . Descriptions , depictions , labels, ut> rejoinders 

whi'*h tend -o demean, stereotype , or patronize minority groups must not 
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References to .inv racial or ethnic group i ndlc.it I "g tl..il ..I! 
most members of that group have certain undesirable el.arac t vr i s t . . 
constitute adverse reflections and must not be used. l»erov,i I o. v 
generalizations such as "savage Indian," "lazy Mexican, »" !i ;' rl >' 
Jews," and "dumb Ho lack" fall into this category. There may ae . » 
vidual characters identified as members of a particular r... . or ethn u 
^roup who are depicted as inferior in some way to other el.arac er, oh., 
are members of other groups, but there must he no implica Ion 
thei r Inferiority is attributable to their racial or ethnic ..rigm. 



Proportion o f po rtrayals , instructional mi' a rials contaxni.n.j re J <•<'- ^ 
encea to or illustrations of, people must portray accurately the ,*..,•« 
and contribution, of a fair proportion of diverse ethnxe -J^ff; '^ 
especially those groups included U the statute (Sectron ,..•»» and 

enumerated on paje ■' this document. 

To the extent possible, materials representing contemporary In i ted 
States societv must, depict that society realistically, show.ng th- 
multiracial, multiethnic composition of the population,, except as 
limited by accuracy or rpecial purpose. 

"Fair proportion" in this standard is defined as a range ol 
percentages of the total representations included based on current 
population for each s tatutor 1 ly-noted minority group r ° k «T»" tn \ 
anv minority group is as unacceptable in instructional materials as ,t 
is in the real world of employment. 

In materials relating only to a narrow or special aspect ol ''uited 
States or California society, such as a hook dealing solely w..h I, 
in a barrio, or solely with black authors, or solely w i thlSca nd , na v , an 
immigrants to the middle west, the scope of racial and etW rvprc,e,. 

iatlon will be reduced a^cordingl' ' .ee Special Ci rrumstance 

page \). 



'!)<*<' 



In evaluating portrayals according to this standard, re. or 
should be made to the standard regarding root culture (see ,>ag- ■ >• 

3. Customs and life-st yles. y nx , n diverse ethnic or cultural jroups are 
portrayed, vortmyaU must r.ot depict differences in customs or ,t 
„™lo.s as undes' •>?.« and must net reflect an adverse value ,udyn,n 
such different 7 " 



the m;i jur i » 



Diversity mu.-t be portrayed as an enriching and posi t i v 
of our society. In no manner shor.Jd any other culture be r. ; ,»r 
as less worthy or less .mportant than the culture 
g roup. 

standards req uiring compl l anco^ o, JLJ.Vi}.VJ}^}*L J*i31Ei." 

.'.a. Occupat tons . . ,. . i,„vil or e.ficutd He roles, trade ./"/•.•;, 

.jain'ul occupation* a> * r^'W. wjoritu W wwvity j^, V . 
be pwuinted therein 'i />i"> propnrtm>i. 



if 
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Thi- purpos.' f>t this standard is to expand the portrayal of 
.»,-iup.itirm.ii roles of minorities and thus enable children to identify 
wli»» .inv field nf enterprise, regardless of their race or ethnicity. 

"Fair proportion" in this standard is defined as a range of per- 
centages of the total representations included, based upon current 
population. The number of adult minority characters and majority 
characters portrayed as professionals or executives, or as working in 
whatever occupation, should lace within this range. "Tokenism" lor any 
minor ily group must be avoided, 

It is also important to be aware of those occupations that 
have been associated in a stereotypical way with persons of a certain 
group — Mexican American farm laborers, Japanese gardeners, Chinese 
laundry workers, black domestic servants. Although they need not 
necessarily be excluded entirely, such stereotypes should be referred 
to verv sparingly and should be balanced by references to the same 
rirnup in other occupations. 

S oc ioeconomic settings . Minority persons should be depicted in the 
same range of socioeconomic settings as are persons of the majority 
iroup. 

This standard directs the evaluator to determine whether, if 
a range of socioeconomic settings is portrayed, minority group charac- 
ters participate in the same range of settings as do majority group 
characters. Socioeconomic characteristics should not be portrayed as 
correlated to race or ethnicity. 

Achievements, whenever developments in history or current events, or 

lavements in art, science, or any other field ar e pr esen ted ^he 
contributions of minority peoples , and particularly ^J.^^^ 10 ^ 
nf prominent minority persons, should be included and dxscussed, when 
historically accurate* 

It is important to note that, in the development of most fields, 
contributions of minority peoples can generally be accurately in- 
cluded. Because of cultural bias, minority persons, no matter what 
tl ?lr field, have often been less esteemed and less recognized than 
majority persons who have made comparable contributions. If biogra- 
phies are included in the material, biographies of minority persons 
should be presented. 

Mentai_»md physical activities. Mentally active, creative, and 
-rohlem-solvinq roles, and success and failure in those roles, should 
be divided in fair proportion between majority and mvnorvty group 
characters . 

Members of minority groups have often been shown disproportion- 
atelv in roles requiring primarily physical strength and stamina, as 
opposed to roles rilling for intelligence, skill, or creativity. 
Instructional materials must display a reasonable balance between 
majority and minority group characters in each type of role depicted. 



li 

7i 



Positive or negative results, success or failure, ran t low I mm 
the undertaking of any task; It Is not suggested that all • l> ■•'•>.•. .-r-. 
should succeed at all times. A pattern of success or failure, l»..w 
ever, should not appear to be correlated with the race, ethnic. tv, ..r 
cultural background of any character. 

Traditional and nontraditional activities. The portrayal of minority 

llaracterl Imei in otter, U„ traditionally record ..„., 

Example* of the "traditional" act Lvi ties referred to are Hi.- 
Chinese New Y*ar festivities, the Mexican "La Posada," or the .paw-so 
tea ceremonv. Descriptions of these and other minority cultur. 
while thev might mention these traditionally recognized aetiv.ti.-s, _ 
should not focus their portrayals chiefly on such events. Hurth. r, ... 
this countrv even persons whose life-styles are derived from th.-ir 
root cultures engage in many other activities shared. with persons o! 
other cultural groups. ., 

Root culture. Depiction of diverse ethnic and cultural giwjn »W-'' 

groups within the mavnstream of Umtea z>var.e*> t>i>j* 
them as Americans. 

Instructional materials have sometimes portrayed, for Instance, 
Mexicans in Mexico and Japanese In Japan as a substitute for present 
ine the Mexican American and Asian American experiences. Root ou.ture 
may be discussed In conjunction with the particular minority grouo « 
United States or California experience and therefore need not be el im 
inated. But alone, such discussions do not satisfy the requirements 
of the law. 

This standard is not applicable to materials dealing solely with 
other countries or cultures, but materials claiming to represent se 
lections from around the world— music , art, literature, for Ins anee - 
should not be limited to European sources, but should include the root 
cultures of diverse minority populations In the United States and 
California. 
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Older Persons and the Aging Process 

Approved by the State Board of Education, July 12, 1979 



rurposc To promote the development of a healthy perception of older people 
— r0 ncept of the aging process as a natural phenomenon. 

Method llv depicting the involvement, activities, and contributions of older 
persons as a vital part of society. 

Applicability o f Standards These standards apply to all materials that refJect 

— contemporary United States or California society or any unidentifiable 

soetetv. Standard \\\ applies as well to materials chat reflect any 
society outside the United States, subject to th- Limitations expressed 
in Special Circumstance //3 (pages, 

Standards #3 and #4 require a judgment as to the degree to which 
the material compiles, and Standard #4 can be applied only where the 
evaluator determines it is appropriate. 

Standards requiring strict compliance 

I. Advise refl ection . Descriptions, depictions, labels, or rejoinders 
t ; n J7^ demean, stereotype, or patronize older persons must not 

,x--yeir. 

References to older persons, indicating, without describing miti- 
gating ci rcums tances , that their talents, intelligence, or activities 
are inferior to those of younger people, or that they are incapable of 
handling a situation without a younger person's assistance, constitute 
diverse 'reflections. Labels such as "old maid," "old buzzard, old 
goezr-r," "fuddy-duddy," "crone," "rocking chair wonder," or "the 
eoriatri.es set " should not be used. 



?. propor tion of portrayals . 'instructional materials containing refer 
T^Z to or Illustrations of, usual humxn activities must vnclude 
nTur rersons, except as limited by accuracy or specval purpose. 



This standard applies to any materials in which the age of persons 
Is referred to or illustrated, whether incidental to the purpose of the 
material or not. Numerically the portrayals of young and old persons. 
,re not expected to be even; determining the consideration of numbers 
and importance or Impact of thof > portrayals is a qualitative judgment. 

Stan dards _r < -quiring compliance to a reasonable degree 

3. ' Roles. The presentation of older persons in instructional materials 
should rot , except, as is necessary to identify them as older persons, 
h« a' gnificantly different from the portrayal of people of other age 

;raups . 



?3 
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The reviewer must evaluate the portrayal of older people to de- 
termine If it is reasonably fair and accurate, considering all of the 
factors involved. The ultimate question is whether, on a total basis, 
the material would, in the mind of the average pupil for whom it Is 
intended, foster an unhealthy attitude toward older people or the aging 
process. 

Whereas it is true that many persons develop some physical or men- 
tal problems as they advance in age, it is also true that many maintain 
excellent physical and mental health. Although it is not expected that 
all older persons will be depicted as exceptionally active, productive, 
or successful, neither should all be depicted as necessarily inferior 
to, less active than, or dependent upon younger people. 

Aging p rocess , when it is appropriate 3 the aging process nhoul-i ':>* 
pictured as a continuous process spanning the entire lifetime. 
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Disabled Persons 

Approved by the State Hoard of Kducntion, July 12, 1979 



Purpose To promote the development In pupils of a perception of disabled 

persons that is clear and undistorted, untlnged by fear, distrust, 
loa thing, amusement, ridicule, contempt, or pity. 

Method 'W depicting the involvement, activities, and contributions of 
disabled persons as an integral part of society. 

Applicability of Standards These standards apply to all materials that depict 
contemporary United States or California society or any unidentifiable 
society. In addition, Standard #1 applies to all materials that depict 
,-iny society outside the United States, within the limitations of 
Special Circumstance #3 (pages 2-3). 

^valuators should note that whether a disability is temporary 
or permanent is of no particular significance. In programs for the 
disabled, a disability is a disability, regardless of duration. 

Standards re quiring strict compliance 

1. Adverse reflection. Descriptions, depictions, labels, or rejoinders 
which tend to demean ^stereotype , or patronize disabled persons must 
<rmt appear. 

This question, and other similar ones, could be asked: Do refer- 
ences to disabled persons indicate that they cannot live full, enjoy- 
able, and productive lives? There should be no labels such as "spaz," 
"freak, " "c ri p/c ri pple , M or "vegetable." Such references constitute 
adverse reflections. 

Kvaluators should also be sensitive to the fact that an occa- 
sional story dealing with one or more disabled persons, perhaps even 
depicting some of the problems of everyday living with certain kinds 
of disabilities, is not necessarily demeaning or stereotyping. When 
sensitively done, such stories can be influential in affecting the 
attitudes of both disabled and nondisabled pupils. 

2. P ropo rtion of portrayals. Instructional materials which depict a broad 
ranrje of human actiiritiee must include some representation of disabled 
persons, except as limited by special purpose or the need for accuracy. 

Variations in length, subject matter, format, number of charac- 
ters depicted, and nfftny other factors affect the determination of 
which materials require portrayal of disabled persons. The evaluators 
must determine whether, in their judgment the material covers a suffi- 
ciently wide range of activities, and therefore includes such a scope 
of individuals that one would normally expect to encounter in that 
milieu at least one visibly disabled person. If so, and the material 
does not depict any disabled persons, it is not in compliance. 



15 

7b* 



Ideally, instructional materials should be prepared In such a w;iv 
that the presence of disabled persons In various occupations, s-fll im-.s, 
and activities Is accepted by the pupils as normal and doe?; mil sr. 'in 
unrealistic or contrived. While It Is true that handicapped persons 
can and do compete on an equal basis in many fields, it is alsu t rue 
that numerically, they represent a very small percentage of partici- 
pants in most common occupations, settings, and activities. To show 
them in a wide range of activities thus runs the risk of port ravin.- a 
disproport lonate number. It is not the Intent of i hose guldi- I i in--, i <> 
foster such distortions of reality. 

Standards requiring compliance to a reasonable degree 

3. Roles. The presentation of disabled persons in instructional nkit-rrlal n 
should not, except as is necessary to identify them as disabled , hr 
significantly different from the portrayal of nondisable.d /»f?r»;?o>/;!. 

When it is possible to do so without sacrificing plausibility 
or educational value, instructional materials should show <1 f -i.i It f «m! 
people engaging In useful activities, contributing to sorloiv in a 
manner comparable with that of others. Their portrayals should empha- 
size the things they have in common with other people rather thou their 
di f f e re nee s. 

A. Emotions . Materials should not convey the impression that physically 
handicapped people are n different" in their amotions or th^iv ability 
to love and be loved* 

5* Achievements , when developments in history or current events, nr 
achievements in art, science, or any other field are presented y t)u> 
contributions of handicapped persons must be included when ?>- is 
historically accurate to do so. 

Compliance with this standard is often mori a matter of iden- 
tifying already well-known persons as handicapped than it is of add- 
ing material about lesser-known figures simply because thev were or 
are handicapped; some examples are Milton, Beethoven, Edison, and the 
two Roosevelts, Theodore and Franklin. 
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Entrepreneur and Labor 



[■duration Code* Sections 60040(c) and 60044(a) 



Purpose To develop in pupils an unbiased view of the functions of each of 
__ t h ese two groups In American society. 

Method By presenting, when appropriate, a balanced picture of the roles 

of - capital, as represented by entrepreneurs and managers, and labor, 
as represented by workers and their organizations, in the American 
economic system* 

A pplicability of Standards The first standard below requires strict compli- 
ance, whereas Standard #2 demands compliance only where appropriate. 
They apply to all instructional materials that depict contemporary 
United States or California society or any unidentifiable society. 
In addition, it important for an evaluator Co be thoroughly 
familiar with Special Circumstance //3 (pages 2-3) before making 
decisions in the area of either of these standards. 

Standard r equiring stri c t compliance 

1. Adver se reflection . References or labels which tend to demean^ stereo- 
type, or patronize any persons engaged in any particular occupation or 
Donation, whether essentially entrepreneurial, management, or labor, 
mu^t not appear. 

/ 

Standard requiring compliance where appropriate 

2. Roles . Reference should be made to the role and contribution of the 
entrepreneur and labor in the total development of California and the 
United States, and any such reference should be accurate. 

If the nature of the material is such chat reference should be 
made to the role and contribution of labor, then reference should 
generally also be made to the role and contribution of entrepreneur 
and/or manager, and vice versa. Since accuracy is important in this 
standard, evaluators who are in doubt as to the accuracy of a statement 
or reference should refer the question Co the Department of Education, 
CFIM Unit, which will seek opinions from authoritative sources to 
resolve the issue. 
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Religion 

['.duration Code Section hOOVt (a) ami (l>) 



ous 



Purpose To enable all pupils to become aware of and accepting of religi 

diversity while at the same time being allowed to remain secure in 

any religious beliefs they may already have. 

Method By depicting, when appropriate, the diversity of religious beliefs 
held in United States and California society, as well as other ko.-i 

eties, without displaying bias for or against any of those beliefs or 

against religious beliefs in general. 

Applicab ility of Standards Since these standards derive to a degree from the 

United States and the California constitutions, and are closely i.l..te<, 

to the requirements concerning the portrayal of cultural diversity, 
they all require strict compliance. 

These standards should not be construed to mean that tin- mere 
depiction of religion constitutes indoctrination. Religious music 
and art, for instance, may be included in instructional materials 
when appropriate. 

Standards requiring strict compliance 

1 Adverse reflection . No religious belief or practice may be held up to 
ridicule, nor any religious group portrayed as xnferxov. 

2. Indoct rination . Any explanation or description of a religious belief 
or Bract ice sho uld be presented in a manner which neither encourages 
ZrdieooZages belief, nor indoctrinates the student in any particular 
religious belief. \ 

3. Div ersity . Portrayals of contemporary United States society should, 
where religion is discussed or depicted, reflect xts reUgiour, 
diversity . 



Except where a piece of material deals with a particular racial, 
ethnic, or cultural group, or a particular historical era in the- Hinted 
States or California, materials in, but not limited to, art, music, and 



social sciences must, to a reasonable extent, reflect the religions 
diversity of contemporary United States society. (Education Code 
Section 60040(b) cperates here in conjunction with cultural diversity 
requirements. ) 



i*i _ 

( o 



[xokujy iuid knviromm'nt \ 

Kdu. .»t umi t'i .-it Sri- 1 ion M ■<;<* ! ( 



rurjmsr 'M.'vrloji in all i-iM-l!. .. sr^r o l !' >;•..; I hi 1 i t y for the protection 

,i p.d i nip rovcruMH , in^.lar n pu^s tble and foa.q 1 bio , of the nature 1 

r i: v i I i ill'! \* lit o! this plaaoti 



Met hoc! ;»v < ■; ■■; • \i / i nv; , v»;.-;icvi-r jppnyvi.i^', i'sues that relate to ecology 
.iml ' ' hr i rninu-. : and wha t. 'off! I nary ci Mr: ens can do to contribute 
to the r e>s » L vi t inr ■ ».hos<-> is *;u\T. . 



fti!P LL^L^AL^j . v 01 '^^^lvl r -^ 'Hi is requirement is a[-plicabl; only "where appro- 
priori*." A pore of ma t e r i a 1 < ou I 'J a v o [ d a n v viu;ciit;sion or portrayal 
n: t , kind rruuired ^y these s : a::e:ar and .st ill comply under this 
si ct It may hi- si h»nr nn thii^e issues provided such, silence 

dors not pus i t. i vo I y inj)ly that .o problems exist in ecology or the 
i-p, v L x onrn!Mt . 

Sraiuiards n-cjii : r v ^JjlllJ i a i i c e w h e re a p p r o p r 1 a t _e_ 

J * t - rt> - ! " 'Lj • ' v - ' : ' ' ' r> t* 3 P ' T * * ' ' : ' ; ,; - < V ' ; } * ■ r; p ; ' - 'id their envi vonrne nt should 

1:. i : n v i rni i m oi! f : a 1 p r o t e ct i o ; ;i . Renponmbiliti es of human beings for cvec- 
* •'" -or m / >7 ?" ' ) < ^ t 1 ' ^ > i of i -:ealt h]j e nvi vonrne > \ t eh ou Id be given di rect 
ttw ^ 

The appropriate moans for protecting and improving the environment 
should he presented, alon^ with the possible adverse effects of some 
s. » hi r. ions to i-nv i.rdnmenta I problems* In no case should the material 
«>nc« oia^e '»r conloax? pollution. 

' , ^^^;" i " , " , _Ji^« '.'fr-tr' :t$e of >iatuy\il resources should be encouraged. 

/>. n- ' :xn tshou'-: the y %iterial depict (except as necessary to 

il lux- » ale a porn-') j >i^r encourage, no* condone luaste of resources. 
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Dangerous Substances 



Education Code Section (>(JU««l(ti) 



Purpose To provide to all pupils knowledge and awarent'ss of what const i ( ut »•?. 
the various uses and misuses of dangerous substances- 

Method By presenting factual data and realistic values relating to the use 
and misuse of dangerous substances. 

Applicability of Standards These standards both require compliance, although 
application of Standard #2 depends upon the evaiuator's interpretation 
of what constitutes an "incidental manner." Special Circumstance #J 
(pages ) should also be considered in connection with these stan- 
dards. The same principles can be applied here, even thoufth the 
content area is different. 

Standards requiring strict compliance 

l# Discouragement of use . The use of tobacco > alcohol, narcotics , or 
restricted dangerous drugs 3 except as prescribed by a physician s must 
not be g'M^om'.zed or encouraged by illustrations or text, 

2. Hazards of use. Where references to s or illustrations of s the use of 
substances are included in other than an incidental manner 3 such as a 
passing reference to a character taking cough medicine 3 or a classic 
short story referring to "father's" pipe J the hazards of such use 
should be depicted or pointed out, * 

The intention here is not that every time the use of alcohol or 
tobacco is shown or mentioned, a discussion of the hazards of such use 
must ensue. Rather, the intention is that the evaluator exercise' 
judgment in determining when the nature, of the depiction is such that 
the pupil should be reminded of the hazards involved in the action 
shown. 



\ 



Su 



limit, hrc Pri'vmjtion, and Humane Treatment of Animals and 1 topic 

Kdueat Ion f'ode Section 



Purpose To Instill in all pupils certain basic values, particularly thrill 

and humane treatment, with fire prevention especially highlighted as a 

separate aspect of each of these values. 

Meilmd Ky demonstrating the connection between these values and both ..viTsMay 
~ (in d extraordinary occurrences In human living and history. 

Apnl Irahi I it v of Standards The negative mandates listed first h.-low require 
compliance in all cases; the positive mandates apply whenever appro- 
priate. Special Circumstance #3 (pages 2 - 3) shoulu also be considered 
in this connection, since the same principles can be applied. Kor 
example, vast differences have existed among different cultures and 
different historical periods with regard to acceptable standards U 
humane behavior. 

S t and ards requirin g strict compliance 

I. W aste , Wasteful or wildly extravagant behavior must not be encouraged 
nor glamorized, 

'\ i-'ire hazards. Practices and situations which constitute fire hazards 
must not be ^evicted , except for clarifying a pointy nor condoned, nor 
encouraged, 

\ 9 I n h umane treatment . Physical^ abuse , violence, or other inhumane or 
depraved treatment of animals or people must not be depicted, except 
r or purposes 'of clarifying a point, nor condoned, nor encouraged. 



Standajrrjs requiring compliance where appropriate 



Thrift , The practice of thrift sh\uld be encouraged through illustra- 
tions and/or text, 

Ktre prevention . Methods of prevention, and fire safety rules Ln %0 
jeneral , should be explained and their use encouraged through 
illustrations and/or text. 

Humane treatment . Such treatment should be encouraged through illus- 
T^aiJons and text, but historical instances of inhumane treatment of 
people (.iw'h as slavery or the Holocaust) should not be omitted or 
glossed ov?r but should be 'depicted when appropriate. 



Declaration of Independence and Constitution of tin- ! hutcd SI«iU-n 



Kdiuat I on Code Sim- t i on I 

This standard needs to be met only when li Is appropriate to rhe . o. : ,p n n - 
«ion of pupils at the level for which Che material Is ilewlKiU'd. In a.l.l i I I «»m , it 
applies only to instructional materials for social ..inur, history, m civic? 
c 1 asses. 

I. 7W P<\>Ln\:ti.on . i n !t:i. kH. >*h<?n' i ; v ;•'.,■:■/;,'.<•■;. 

J. 77z# • Conn ii tut ion the Unit*'/. :>7r;V.- r-h>*u\' :».■ ».''/<- /■*.;. 
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Brand Names and Corporate Logos 

\p;>i'i.'Vv<-l hv the State Hoard of Kduo.aLlun, December H, IV// 



prevent u;i:,i] r oxpusu: for any privati-ly ;>roduct-^i ;.r -,d>.et , 

t >r i ss i , wluMiov-.-r possible and fe.isinU, of 11 i u • • : • ' o or or 
:* nMu'.-> » ... ;»ii'" t! private producers or -l ht- i r producLs. 

t v dI Standards 'flu- tu'u standards in ir-.iu area require :.t. rir? 

: , ; . . . Hi v; ■ \'t • V , ! i a*V ,! 1 s « 1 n-< j 1 1 i r < |t a: /M'"T ' ' ■ ■!!■ ■■ T i •' " ■ ' ' - d - ' 

' 1 1 • m , i i I'M r | > * > s i. i * I the i: a L ■. r i a 1 or Mil- s i - ^ nn* o i o : ; : 1 ■ : » • r i , t i 1 1 : ~ 
. Ived, y ir.i'o "t- due. it i Mia I purpose" deterr-ines he L ; ; t: standards art 
■ S applied. 

Thest- t -mu:.i ids apply >. n all instructional r\. • I »» r i <i 1 s t ; ;<:< i ■■ i< r 
:it .•ripor.ii".' I'mU'd States society. In rep t ese nt a t i oris or foriivMi 
. i • • ( t e - , i hey a p j i i y 1 1 n 1 y L o b r a n d nairie s , p r o d uc t s , a r, - 1 ! r. >> >s t a i:. i j i a r 
av.'i.ipe American who has not traveled abroad* 



Lv.-n L:.ioi;-;h Standards 1 and do require scrir: comp 1 i act - , 
::.»-. aK'< require a de t e rr.i j na t i on regarding educational purp^sr. 
sj.j.-wiard. Ui til rou y-,h #3c are examples of standards that, should he 
anpiied *'hen cducat. ionnl purpose requires the inclusion "f o'TlUI' 1 
I rand :si l , »*s <>r corporate logos. 

re tj\i i_r J n :< :._r_.^ 1 „ COI ' ! P lia nce 

1 (, _L iLLL/- y J} cdi de p i c t i ons . Trxs tonxct ional ma teria Is tsha 1 1 v' : ;; oc>; >i »? 
r 7 u^' :vi ' :'o>:o of any identtfiable commercial brand names, proiwts, 
c> •• • • j r ix ? v ; - 1 > r com pa n y loyos unless such i Hub oration s are n e c < ,;.?n*o 

j iwationa.L vu^pose of the instructional material, and t.hr.t 
: \r;. Mrinn* achieved without, using such illustrations , 
: ^ ; ' . ■ s\- ? • u - ? ?' I ?. u ■!.'? »•:."? r; i o > z a re incident a I t o a s c c n > i of a t v ^ ^ (a 'a J. 
n-itur^ ? twrr! t>; ], imps Square, New York City). 



1' r<»»:' i iu-iU us_y oi" any on e depictio n . 7V? 6 a o (?x. J e p t i on& as id* " i ; ' a 
} rand nama t representation, or company logo is illustrated, prominence 
shall not he -jiven to any one brand or company unless, in turn, such 
: > l u r> t ra t ion is necessary to t h e educational pu rpos e of t h e i n s i ru < ? - 
; iorud material and that purpo^-; cannot be achieved without mu'na su* m h 
* ! lustration (example: Coca Cola aign in India, demonstrating 
sacial influence of American corporations abroad K 



j ,11: ( i • , i { » •., i ■ st and a i as a i cable when determined necessa ry fur ediu aj \ i>\\.i \ 

i ,,u i"''.'' 



i drinks. trail's must he r:cn * :'..:>>&•■ /, t \ l ->lcd t dr'>:>:< co 

■■.•r*. •/ ' ■ /■ < td^nlu, and othor Pinds of dv:n?r i' j .ferr'.; >:<~. ; 
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3b. Ke^.^'ranU. 



0>i 



Foods 

ApprovedVy the State Board of Education, December B, I'"'-' 
. ,, ,„,t<,n pupils to seeing and dealing with representations o> 



• ■ - r i l i ous foods 



v.. , ,.m,.h.,si/.inK, -'hen appropriate, foods of high nutritive valu^ 

, Mt .. lb llitv of Standards The standards for this ,,rea b .th require eom l; « i ;.nce 
"' " ', 7," TTeT- onab 1 e d eg roe . Ihey do not constitute an a. '-n Inf.- ..ioh.|.it am 
ap.a'i mst 'portrayal of toads of low nutritive vulu.. , r„ • ..-a iu i d.-..1 will 
t be application of emphasis. 

:*i .n.«lards r.-.piirtnB compliance to a re -.«o nabl e decree 



„ iE ,, nutritive value. y? je n l. ^uctvW matev-aic .^niaie 
f >7^" "<?/ /<xri«T food*' of high nutritive value enaU oh emp. 



inched or whole grain cereals, breads, a. d other grain products. 

■Vats, nouir y, and fish (lean, not fried;, r.ut. (includlr.g nut 
butt's), ouas, and dried legumes (beans and peas). 



and vegetables, including juices, and edible seeds. 



(i . Ua i r • a roduc ts . 

I„w nutiiove value. When instructional materials contain ::/««? 
~7.r^r^fJ^77^od8 of low nutritive value and wvtn undes^r^o,. 
-ontant should be deemphasized . 

... h ,..,<ls with too much sugar and very few other nutrients !■ 
cake, canny, carbonated drinks, gum, jam). 

|,. roods high in salt or other sodium compounds (such as chips, 
luncheon m.-a.ts, pickles, pretzels). 

roods with .-s, -iaUv high fat content (such as fried \ ..>< is, 
■ j ad dressing, butter) . 



So 



2s 
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APPENDIX 

Social Content Requirements of the Education Code 
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p o r trayal of Cultural and Racial Diversity 

MW*n.r When adopting Instructional materials for use In the schools, gnve r n i ne 
hoards shall include only instructional materials which, in thoir del . ■ rmi na t i mi , 
accurately portray the cultural and racial diversity of our society, i n. 1 od i n ; - : 

. tl ) The i-n nt r 1 bu t Lo ns of both :• ■ n and women In .5 LI tyr»es >' r<> ',«•., 
Including n r-/ * s lonad. , vocational, and executive roles. 

fh) The roW* and contrlbut Ions of American Indians, American Nreroes, 
Mexican Americans, Asian Americans, European Americans, and momhers of oth.o 
ethnic and cultural groups to the total development of (.a ! • t orui a and t h- 
Pa ' • ed States. 

(c) The role and contributions o; the entrepreneur and la v M>r (a tin' 
rotal development of California and the United States. 

-co l ogical Sys t em; Use of T obacco, Alcohol, Dr^^md i ^^J^Jl^^l A'i . ! '.' «V 

60041. When adopting instructional materials for use in ghouls, ivvrn'"", 
boards shall Inch: 3 , only Instructional materials whiHi arninlolv portrav, 
wheneve r appropr l a *" e : 

fa) Man's and woman's place In ecological systems and 'ho necessity ! < . r 
the prot' ^tion of our environment. 

(b) The effects on the human system of the use of tobacco, alcohol, 
narcotics, and restricted dangerous drugs as defined In Section MOM.' ( h- 
Health and Sa'otv Code, and other langeron^ subs' kkvs. 

Tp : -iu t Kire Prevent Ion t and Humane Trea tj^ntjif 'V^J^iL^ _. a Jl r ! .JllL**!! ! . r 



oOo.V/. When ad/>pr I nj» ,i ns true* Lonai ma 
ho. i r 



Is shall, n-ou'ro &»ch materials a- ■ uov doom uocrssurv and prop.-r I 



:K „. rhrift, flro prevent ion, and ; no mmane troatnen! n» animal' 



Dec 1 a r.-i t ion of I ndej^ejid encc and Const A jAitiojlJi f 



the f'niied Stat- 



ooo/n. When adopting I ns t rue 1 i'-n.i 1 mat-rials tor u ^ in tie- schools, r o 

boards shall require, wh.-n appropriate to the compn-N'ns i on f«i I 1 » 
textbooks for social scionee, historv, or civics claeo-s .on'. * ■» • h. !i.-e » , i a l i .. 
.>! 'ndependeuce and the Cons f 1 t u 1 1 cm of 'he i'nifed <:ta!-.. 

8 b 



'0 



Pr, »h i hi t i-il I n st ru e t t ona 1 Mate r i a i_ , 

„«'■>.■.•. Nr. Inscru. t. lonal materials shall he adopted by any Roverni n>; N- ■ 
: , )f 1|S( . i n :ht« schools which, in its determiraU on, contains: 

(;0 \nv ma-.i.^r refl" ■ adversely ..pon persons because of iheii ra- « 
color, creed, r nal origin, ancestry, sex, or occupation, 

(h> Any sectarian or denominational doctrine or propaganda contrary tt 
law. 



i 



C ' ■ 

Q y Ba 78 tJ'D i,-.ni,i.(l 1j( *. • - i I, 
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Other Publications Available from the Department of Education 



IVrl.m.urui It'-' « ' rf-.-t'^il I ihn.m I I'** 1 < 

una- ; >: M M»tu tilnn.i' t ibi* ,i • mi' .i^rr.n' i»! Sibm-' hup'.-.- 



i 



! .. 
1 1 1 1 * 



1 



I HI 



Stitmianls t<" l\nliiuti"n of hi\triu n< na! Mati'nah with Rc\fw< i t>> Sotttjl ( >mtcnt i> mn «>l 
tpr-'uMtnaicU >0<i puhik.ihons ihiil aic ;i \ .nl.i Mr 1 1 mil I he ( aliloi ni.t Mate I > 'vntment ol I ilm m<>ii 
s,, . <<t the more recent publications oi tho^e most \Milel\ used a»c tl; :vmmj> 

\, , ,, ■ •• in^ lb ri t'birt 1 Si mlint ( >i jmhi/.H n-llv I I *>"W| 

M-'.tu-, .n l"r .»*if -i ti i IV--, v .'ti.l \ss. -mm, Mi I. i 

( .»bU»: iim l|j '>« • ' I lilu'nl . 

( ,,1,'n, rn.i fVbln V ' I % 

( .,;,!,,. rn.i Si b .\ S. |, a u-,1 SMtM \ s 

i .» b!«»i n,,t S* b...i| V » itunt."i' M.msi.i! c I ''Mi 

« ,/,!..- ■■ - S, 1 ■ H. ..»!■.! S ' : .I'..- > ' 

( IKmi..h.ii.i'..i:i lb .^.ut Kv.m!:* .u"! M.ii'.i-ni.u k s H-^i'i 

I b-., vi - (iMnic tbv ( .iIiIhtmi.i S t h,i.)| hup"" rnicnl Holm, it i W \m 
f)-.tiK' M.i-aci I'S.iFJ tm Svb.>.i! |'iipni\i:mnn i'm*>0 
It'ui.iMM'i .i! fptlu-il ,i'ul l.i!vnlri! I'upils (14''" 

}.!,,»••>. ii... : » S v f 1 Si'i- ( "-in* tU I liv < .ililm n-.i Si hi"'i IniprovcniL'tii hiiti .mi ' ' ") , •. 1 

I ,k»i iv:n I .»Mi:iuirf I i.i'ik'Wi'! V !-m ( ■ t ' i ! * ' i hi . i I'wbliv SvH.m-U ( ivwh ' 

( ,,,„{.■ I,- S^JD.M .I'ul t ,.TMTl'.TIIIl!\ UllOl! t I'iS M ' 

<, (|1 .ivhno. .nit! IV.^Iu^ I Mivn.lL' tin- s P :..il./rl Mi-.«lih < .,ic Vt.Im.I Siu.h m- ' l"Mh 
' r.iiJd'iR-s vli.Mt! H.i^-.l \li i>h.»! .mil !>'■ '• V'-i^ !*■ -»p mis 1 i 
M,,,.,!b,M^ l ,; ..'P,,nv J llr, |, vi' \1, 'ir.r'n I'f.ici.im i l'^. , i 

H.nu'h... •■ I'l.in'i '■}■ i 1 I Ml-.iJiM}! Pfuj'r.iin ( 

H. mu!^. Pl.it-i. • .!?■ I'b^u.o Ut.Mij.' I 1 ' o^i.iin ( I 

ll'.JlMrv ,tl S.m-.-.- | r j-: .-.\iif i. t.M ('.jfllv t.i I'llblu SJi.miU irJ.xl) 

j. pp. ,...„,»■ • • Mlll'l : > ! .l.-:"U-Ml Sv'lliniU I 1 4^1 

InstiiutiiM. .' \*.i\:i.t- \ppi- « '! !"i K-ii.il ( jimph.nifL-. I^i So ! Hwvh 

jus;., M.i VII.. \PP" ■ ! ■>'•«' < iinipll.HUL'. list Nil J iIWKl, 

I, ,,,,,,,) ,u M i \t.,i: r ... ,j !,,. | ,-lmI C.niph.ttuf. llM Ni' ^ il^'i 

..i f wsl I'i.j. ' ■ !.»• S^i.M.I Hu- :u l hiSIII 

\1,,:hv'!-..i::,s I i.iim-.-vv.-O '..> ( i ir t »T ■>.., IMibK S*b.«..U wufi I'isn ■\chlvi»,li.. 
M..i'..i:r.i;>b «-.. Si.i!! I >r; cl. ,p.«. .- „ : i I-J.mh 

\, A ! :<1 |M S|v..,.i: Uiu.i"..r! 1 ,i : -i.w i-.m's M.islvi VUr m \. cm M^SID 

I'. ,|.MM.||I Kuk's lb'" Ri'.lil HI « .l!'!- 1 Ml.l .< I'I!IM.M\ lilitll-M .Miv'll 

jVu-k.i! Ccrliniiurut If* 
I'l.inn 

n.iMipiu- H.in;iH«.,.k i 
|»„.|.,:/.k'. .■W-.m-iu .'i < •»'■!., mm.. \ V !,.s Ki-p.-. ' I'iMh 
fr ,,fu :rr-^ Sk ■:' I iwi-'.ipn-.-n' K:» i I'iMli 
|' M . u >w I' Irirr'b'-i IVf.t'i- i IT*). 

K; ,i,iin: I i .iim < •'!. :.-tr. i IVih!:, S v h. «.»!'■ ' 

Ki-l.it...nsliT iWiucc-n Nun ,,nJ V,.j,-,|| A. b./ . r-i^-.! , Hvb.t-.i.w ..-,«! M.-.i!lb ' 

Sv ivrul- I tluc.it! >n ibt- » i ;s<k ; 

Sm; I NirnrAmk b<i ( .: !..iiij t i , S. b >nU i! l J"Vi 

Vi,,,. ! |r-.nrnvr-i»VMl ^ , •.' "f ( .» t • I ■ w i : ,, I.Jiii.ili.m HiM'f (b> .-Jiuu-I » ' 

v| , • i ,, l!:ocmc:i' 11 ' •^'i tin S^ h 

\< k^bts .ttuJ K,T ,»i.h'u-. I! 'b..,.k il'W" 

I S - I.! ''. i Urism-i'V.! 1 .i-Cs I IWHIll 

1.,'A.im! Mi. iv ll-if vb.-.^ ' l'*M» 

\ ..„.,■ ..." \ ■ ! ■ ,.- ... I .ill!.-: M.. INlWi* S. ....U i Ml- 

( hd.-f s sfuiiiiil ^ ';HO U <1 I • 1 

< .ihlnmu St.itc I )cp.u tmeiM n| I (iuuitmn 

S.tcranK-Mio. ( N l ^si»; 

KciiMUaiwe os iviiJijim- »ulci m.^i .ia<-mp;in\ ottfer rnivh.isc .h tin s w it limit » he*, k . .n-: ai tt pk-,1 
nnU Horn eo'.riisrise*!' ,il'*-iku-n hi « alilojnia Sales ia\ should he .uhlrt! m .ill oulfis Itnin < .ihlnitu.i 
puuli.t-v'- 

\ i-u.nplcte h^l ol puhhwUiiMi^ .ivai!..»ile !i"m t he I )rp.f-« nl ru.r. he nhiaineil h\ vwihnp (.• fht 

.l.h'U'N*- hMCll .thl'w: 1 / 

' / 
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Criteria for Evaluating Instructional MateriaK in Music 

kindergarten Through (irnde Fight 

\npio\ed b\ the California State Board of Education on March V), I 



I. Introduction 

l he c it i i, loi c\ aluatmg 
in-<it uctio' . * ..renals m music shall 
uiiett th • mlosopln cxpicssed in the 
I wmil and !\rfi>rhun£ Ironn 
\\ s n J .. I he i unary objective n! the 
im.su ciiMKuIinn should he to dc\clop 
the a bill t\ ol e\cr\ chiin to perceive 
;uul icspoiid in ! he vstheiic eontenl 
nl run u ( 'om.eq ucnt ly, a series >t 

IIILlsk' •i'\»bot)ks should hi il.'lU' J 

accor d'fig to the excellence. * ''en 
nuisual content ami I lie s\ si. -a ;•»:■ 
eontnbution that this conte ■ will 
make to a total progtani ol :iu:mc 
education I he necessity lor quality ia 
a sei ies [J iiajsu textbooks is 
pai amount ! fie I ollow i ng is .in 
outline ol MM'i'esteil criteria loi 
evaluating im; i. inatei ia!\ 

II. (Juuiit) of Music 

\ Musical si'luimns should gcncialK 
aa hide mcl»»*ocs ,>! expiesso 
quaht\ Hooks in a sci ies should 
gencialK contain numerous 



examples ol each of several 
characteristic melodic structures; 
i.e., patterns that move scalewise. 
chord wise, by repeated tones, or in 
sequence. In books lor upper 
grades, the inclusion of songs 
usaijj a 12-tone row and melodies 
using such devices as inversion, 
augmentation, and diminution is 
desirable. 

B. I he voice parts in part songs shall 
be "singable." and the range ol 
difficultv ol the songs shall In- 
varied I lie accompaniment to 
each song, whether played on the 
;,iano or mi other nstrumcnts. 
■asall be appropriate to tlie melodic 
siv'l-.* and period o! the ong All 
aceomp:iniments shall iviaorm to 
. generally accepted principles 
. harmony, whether traditional oi 
contemporary. 

(\ I he rhythm o| each melody ..ad 
t he verbal patte> ol the text sha'l 
eonlorm to each other artistically. 
Accented beats of the rneasu.e and 



ERIC 



accented words ot syllables shall 
normal!) loiikuIi-. In pupils' 
books, rlnthmic structures si) 
dilticult as to require rote learning 
shall be avoided. In general the 
rhythmic notation ol songs shall 
be cornprchcnsi KI * the children 
'who will use oooks. 

|). Tach song book should contain 
main songs in which the musical 
re'-.tionships among phrases arc si) 
precisely defined that children can 
• . : '\ Mvogm/c them and thereby 
. L «.\a i lie musical I own. 
Recognition ol design is essential 
id the understanding ol music 

I Songs and their voice parts shall 
be within the voice range ot the 
rnajoritv ol the pupils lor whom 
thev are intended. 

| I he instrumental compositions and 
songs included in the books shall 
be of excellent quality and ol 
various types. There shall be a 
balance between folk songs and 
songs by significant composers ot 
the past and piesent. F ; olk songs 
shall be representative not only of 
various countries but also of 
various regions of the United 
States. Books shall include songs 
and compositions for listening that 
represent a variety of ethnic 
groups 

III. Quality of Texts 

A. 1 he text of each sorg shall 
possess intrinsic merit and be 
Mutable to the grade level for 
which it is intended. 
B I ach song book should generally 
include some songs in their 
original languages with phonetic 
indications of correct 
pronunciations. Translations ol 
these songs in poetic or prose 
form shall be included in books 
lor pupils and teachers, 
translations may also be used as 
texts ot songs if they possess 
poetic quality, are appropriate in 
content for the age level involved, 
and conform to the rnusu. 



C I lansjalcd lesls ol songs shall be 

as taithlul as possible t»> t he 

01 igmal text . 
IV Songs containing dialol oHcr.sive 

to any ethnic gioup ao n"< 

ai eptable. 

IV. Music Listening Selections 

A. Books for pupils should general !\ 
contain some material thai 'aiu 
encourage them to lr-ien to* 
specific features ol s«.oii's and 
instrumental compositions In like 
manner, mater uils !oi u »i« h«u s 
shall include detailed suggest u wis 
to aid them in developing th- 
ability ol children to listen o« 
music intelligently and t<« 
understand and eri)o\ n 

B. Composition included in the 
textbooks for listening pin poses 
shall represent a variet> o! 
performance meuS<i and contrasting 
styles and periods and shall be 
related to the sequential 
dc .ciepment of concepts 

C\ Books tor pupils sliould gcixtally 
include themes of mo ul 
compositions rccomm . wded toi 
listrning and shall pi o\ ide 
authentic background material on 
the music itself and it* compi sr! 
Materials lor teacher > should 
include additional mtoi mat. .mi 
designed to assist them in 
promoting the children's 
understanding and appreciation ol 
the music selected loi listening. 

P. Materials (.•■ grades seven and 
eight s l 'hasi/e music 

hsterun. mcs through \s Inch 

voting pc- , . will be guided lo 
discover lor tJiemscUes the 
meaning and >tiueluie <d music It 
is desirable that some material he 
included that will erriphasi/e not 
onlv vocal and instrumental 
performance but composing and 
conducting activities as '.veil. 

f Textbooks shall provide a varietv 
' materials supportive varied 
.i- ! in ities. such as pla*. u»r 
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i M ... : i Mil hi-, i •■.«<! iij! i h\ i hmu 
m .-n • • 'j.mmi! ( ph\ sical .i s 

w M .1 iii. ..i . u 1 1 \ 1 1 1 c s 1 

V . (M^aiii/ation of Material 

I he , ■ .! ml o' each hf ^ and ol 
each •• ! 't »^ a> u h ,)iL ' sMa '' ^ c S(;t 
t«nth m .i man::' i ih.it will clcarh 
pn,M»|.- l.u ,t sapiential program ol 
nisi in (ion I he progia m shall cop- 
Mibute i«- i ln!dien\ imd -islanding ol 
the [ us t ! : i r . uv.\inme ami l -!f'K'tuu' ol 
mush md tu the de\ ■>;>.■ < nl ol 
. . r t . ; '■, 'tu, meh'd\ . 11 u mom. . m. 
tempi- d\ namics. a:ul Umic colon 

VI. I > pe of Content 

\ ^ . , < > k - should gu.cial!\ contain an 
ud-'ouatc amount ol each oi the 
tolh ^mg n. pes ot niatei ial: tolk, 
.it:. ,i mi seasonal soup, songs 
e\pie>M\e ot moral aim spiritual 
\ tS'us. and songs ot a patriotic 
Mini historical nature 1 or middle 
.unl upper grades, occasional 
n>n ■ Irom light opei as. 
op. i s, and oi ato: ios appi ^'P 1 Iatc 
(n r h- made !i ' el a; c desirable 
i , v'i»,M)k - shall. include songs hv 
. . ..-n mpoi u\ composers, especially 
r. .sr ot the I tfited States. Songs 
,o \,mou-> ethi/ic ongms should he 
included. ^ je 
\\ \l.mu ials ff i mmils and ieachers 
..hall mclmk :nioi mation thai will 

. uuote u rtderstandmg ol t he 
, ,u Ui ,; v.iMulic : ■ oid expressive 
t- v.mm- »l 'Oi.' 
C h- M^k-. i p m;uU "hould contain 
... , me in ''iii ■ a gam/cd 
\ ■ucrnaticdh. ' * promote 
uiuleisi.inding ■! i he m/aning ol 
.... mhoN id musical notation and 
sk ill in using t hem. Rooks toi 
n\u hefs-<hall include eleaily stated 
duvtiom h»i am \ :-m niing this 

p! ' Igl ,1 111 

Pound-, canons, descants, and 
, n m { . ,,|c desiiahL at all gtaOe 
; ■ ...| s |u h -oks tot middle g: ides, 
simple iw o-p iM songs are 
deniable Hooks tor uppei \"' 



sh.ii; iik in i ■ ■■ 1 ■ 

,ind a eonsidvi a hie uno..!, »■' 
m.iienal in two and in p.u'- 
| Vocal mu lor;- ejudes m'\ en id 
eight shall include examples . 
two-, three-, and U>ui pan m»i - 
(SA. SSA. SA I . SAM. and 
SA I Hi 

1 . In books lot gr id • • h'.e thiough 
eight, sonic songs shall contain th' 
mclodv in parts other than the 
soprano It is pan iculai Iv 
important » ha' some songs in 
hooks to* j' , ,i d cs se \ en and < i sd \- 
ha\ e the mcliui \ w i me m u ti ; 
bass clef in a range i.. 1 <»v 

comfortable tor boy p 
changtiig oi changed \ u. . 
(i. 1 he notation ot' music in pupils' 
and teachers' editions at all !c\ei.s 
shall include authentic indications 
ot such expressive elements as 
tempo and dvnanucs 
H !'iie content of books and oihei 
instructional m::*' * » I s shall 
provide tor tin nmg pr6gran: 
to such an extent that it is \ 
balanced in importance and : 
signihcanee with pertormanee 
(h^th vocal and iristrumentaih 
improvisation, composing, and 
conducting. 
I Hooks shall pi o\ tde t,u musical 
experiences ot intrinsic \ .dis- 
organized to piaunote a sequential 
development^ of ^kili in reading 
and wilting nuisic. I hese musical 
( Aperieiuvs shall also contribute to 
the leinlorcement ot pre\ iou> 
learnings. 

VII. Instrumental Activities 

A Materials tor each grade sh.ri 
include some songs that suggest 
the use of instrument ., such as the 
autohar", bells, the recorder :»r 
other IlLiielike instruments, and 
percussion and oichestrad 
instrumer'- books h C'upils, 
lhc n • -TiuiKund parts 

• , he ; -t rt-n shall be 

inelud- 'late. 



H. Ail textbooks shall contain 

indications i * 1 the con eel chords 
tor soiifis that may appropi iatel\ 
*v ac fn p.iiiuci b\ aut ohat p oi 
oilier choidal instruments Any 
indication ol chords must In- 
consistent with the key in which 
the -me is notatcd. In holh 
pup».^ u! teachers' editions, the 
. iidi.-.tin!, ol appropriate r h\ t [mi 
pati; ,,; ^: *oi seme accompaniments 
shall In ncludcd. 

l o! iiml : !c i.\ no 1 uppei gi ades, 
matennis lor pupils shall contain 
some songs scored in a manner 
that will facilitate the playing oi 
oicheslral insti unicnts by childicn 
1 he orchestratio ns shall he 
interesting meiodically and 
i hvthmically. 

1). lexthooks or other materials shall 
include a representation ol the 
relationship of the piano keyboard 
to the musical staff. I he drawing 
of the staff shall he large and 
[shall he placed above the pictured 
keyboard. An illustration of the 
autoharp shall also he provided. 

F". When material directly related to 
tin instrument or group ot 
Instruments is presented, 
appropriate illustrations and 
factual information shall also be 
given. The illust ratio n^shall he 
authentic and shall depict the 
relative sizes of instruments within 
a given family. It is desirable, 
whenever possible, that pictures of 
the instruments he related to those 
usiw ,n the .recordings. 

In book- lor middle and upper 
' grades, there shall be at least one 
reproduction of a page from a full 
orchestral score that is related to 
the music the children are 
studying, along with a brief 
e v p ! »n aion of the score's most 
: . .nt features. An illustration 
o' a symphony orchestra 
accompanied by a seating chart 
shall be included in the book 
Photographs of a concert band 



and oi standard i hand" ! ■ 
ensembles aic also de • " 

VIII. Aids for I oacln rs 

\ I echnicallv supcnoi ki si.' 

recordings oi all sorifs o. * 'i 
text book should be a\ ad.- He 
1 hese recouliugs should i mi 
a \ ariety ol appt > <,u ia( 
t\ pes. I he songs should . } .>.\' 
at the appiopi iate tempi- 1 h 
w oi ils should be 1 1 ndci sta ! .< ■ >!■■ 
I list ru merit a' a* « om|vi r . - ■ 
slu»iiid hi- (a>m. lui and .> ■« a 
and should not o\ ei pou-m i If 
\ ocal charaetei ot t he inn I he 
melodic and i hwhmu t 'urn -nt nt 
l he i t.x oidi ng should coi i :■%[•. aid t o 
the seoie pi mted in pupil .' and 
teachers' books When .! moienage 
other than fuel'- 1 :■■ u- >m Hit,,- 
making record mr • • •: tap mould 
use authentic nat i c i >• n ■ <■ - it i\ e 
speakers represent idl 1 m ■!•. ant! 
lemale adult \ oiccs a ■• u ■ i • 
children's \ or es. m - te m ma': 
•w. onat ui 

IV -V! recordings ol ne> ibei 
selections tor listening 
i ecommended i n a v 
textbooks must be i •'■ 

ev eduat ion w hen 1 1*-- : .u e 

being evaluated. 

C\ J be catalog numbed « >\ i ; e 

records and the page n «! 

the recorded som»s in « ! 
and o'."- v >" editions sha:. 
cross-re*, i enced and nu H, mi 
the index. 

!/. Materials lor teachers : unhide 
piano accompaniment*' ' . t' me 
harmonically <. oi i cct. mm 'P ! '-^e 
to the sl\ le ol t he me!« >< ! . ind 
playable b\ some o! i h • .m 1 - -u 
teachers 

[■ A teacher's edition oi ;> \tm*ok 
shall be available to as- - 1 t he 
teachers in the eftci \\\- «'s<-, . i| 
pupil mater ials. I'agiu.i n >n di <ll 
be the same in both bo»»"» ■ 
1 eacher and pupil editi- 1 -I 
text hooks wit hm .i se: e ■. ■ mi:- a he 
a\ alia ble I oi \ « mu m i i m' .s 1 nat ion 
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1. C riteria for Kvaluating 
Supplementary Materials 

A Instrumental Music 

Materials should promote a sequeii 
tial development ot skdls m 

pupils 

I . M atet ials should include 
selections I or a \ at ict \ of 
standard band and or orchestral 
instruments. 

,\ Simple pert or ma nee mus.-: 
suitable to each ability level of 
ihe stud*' . should be included 
and grac as to difficulty. 

V \ section >n the care and 
maintenance of instruments 
-Mould lv. included at each 
level. 

\ Clearly illustrated fingering 
charts should be included at 
ea-wh level. 

5. Materials tor the record* 
should indicate fingerings in 
both baroque and German. 

6 Illustrations of proper playing 
posture are desirable. 

7 Instrumentation and number of 
parts should reflect the 
prevailing instrumental! of 
the average elemcntarv, middle, 
and or junior high school, e.g., 
large numbers of trumpets, 
clarinets, and flutes. 

8. Wherever possible, parts should 
be .uvided in such a manner 
that beginners are able to 
perform with more advanced 
players. 

9. It is desirable to have 
inexpensive recordings 
accompany the materials. 

B Choral Music 

I. Whenever possible, collections' 
of songs, unison, part songs, 



pail songs \s tth if " ' ■ 

partner songs ai d. . 
? ( 'horal musu t hat o i ■■ 

ethnic' and v. till ui.il . i 1 

tlie societ\ should b.- 

encour aged 
i 1 \ t u s an;' ■ 1 O • 

appiopuate loi Ihv 

submitted 

II. Criteria for r\aluatin^ 
Religious Content in Mu< 

Au\ materials ot a ichgu ■■■ 
in nisi i i .tioiia I matci iaN w d 
been e\ ...ualed In st I ^ 
with I ducaiion Code se*. ti- 
and ( h). However, it msti ; 
materials conl on anv disc-: 
depiction. m ■: aspect -u 
they shall ar>< c evaluate: 
the following educational o 1 

A. Mat*; i als commonlv 
having sectarian reKv.« a 
should be treated m m-i 
materials in ways that « 
to the understanding i-' 
style and musical hisica 
development ot music, 
and skills, and to tht ; 
of music as an elcu"'n; 
divei sity. 

R, Songs commonly rci » 
having sectarian rehgn 
shall be included in k: 
materials, both m qu.ri; > 
placement, only as sec;U'- 
achieve a specified edn- 
purpose. 

C. Materials for teacher 
suggest muii that vuli ,i - 
teacher m recognwuv , 
diversity of students .n 
classroom and sn bruu 
* teelings rhat child en -i. 1 
\k hen a^- ked » . 1 p.: 1 • ' 
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Criteria for Evaluating Instructional Materials in Art 

Kindergarten Through Grade Eight 

Approved by the California State Board of Education 
December 14, 1978 



I. Introduction 

The criteria for evaluating 
instructional materials in art shall 
reflect the philosophy expressed in the 
Visual and Performing Arts Frame- 
^work. * 

The four major goals of art edu- 
cation are the development of (I) 
visual and tactile perception; (2) skills 
of creative expression; (3) knowledge 
or art heritage; and (4) bases for aesthetic 
judgment. 

1. Visual and Tactile Perception 
heightens students' awareness 
and sensitivity to the world 
about them. Perception is 
developed as students see, feel, 

* and understand form, color, and 
< texture as well as v visual 

subtleties in daily experiences. 
✓ The ability to perceive is 

fundamental to art expression 
and appreciation. 

2. Creative and Expressive Skills 
*are developed through direct 

personal exj!>eriences with art 
materials. Art instruction is 
designed t(i enable students to 
communicate ideas and feelings, 
as we*l as images and symbols 
in visual forms. 

3. Art Heritage study includes 
investigating historical, 
contemporary and popular art, 
fine art, and folk art. It is 
essential for students to 
understand that art has a past 
and a present and that it has 
always been an important part 
of the lives of people 
everywhere. Knowledge of the 
arts is an important way for 
students to understand the 
cultural heritage and values^of 
different ethnic and cultural 
groups, n u 



4. Aesthetic Judgment involves' the 
study of visual, intellectual, and 
philosophic bases for 
understanding art and for 

t \ makin^judgements about its 
form, content, technique, and 
purpose. A^ a result, students 
learn to identify issues and to 
develop criteria for appraising 
visual forms and afriving at 
personal preferences and 
opinions. Concern tor the 
quality of the visual 
environment is increased as 
aesthetic judgment is developed. 

instructional materials may address 
one or more of these goals as 
appropriate. 

II. Student Materials 

A variety of instructional materials, 
including books, films, videotapes and 
cassettes, filmstrips, illustrations, 
reproductions, slides, transparencies, 
manipulative materials, and learning 
games will be considered. 

Student materials s/iall: 

1. Demonstrate to the student that 
ad is a means to enrich the 
quality of daily life. 

2. Include works which promote 
students' understanding of the 
intent and aesthetic quality of 
the art form, drawing upon a 
range of subject matter repre- 
sentative. of all aspects ol life, 
such as human forms, historical, 
political, and social events. 

3. Include art processes and 
techniques which stimulate 
students 1 ideas and personal 

m imagery and not merely present 
methods for making products. 

4. Present art works from major 
periods of history which arc 



representative of art throughout, 
the world. ' 

5. Encourage the use of a. variety 
of art media' and materials *4'or 
e rea tivc expression, such, a s 
drawing, painting, sculpture, - 
graphics, ceramics, crafts; fibers, 
photography, film, and video. 

6. Heighten the students' sensitivity 
to the environment by, providing 
activities to increase their 
knowledge as well as 'to extend 
and strengthen their visual and 
tactile awareness. 

7. Ik appropriate for the age of 
the student. 

S Provide a continuum of 
experiences from simple to- 
complex. 

9. Provide for differences in 
learning styles, interests, and 
aptitudes. 

10. Introduce new terms and 
develop and expand the 
students' art vocabulary- 

11. Present discussion topics and 
follow-up activities which 
contribute to the students' 
understanding of: 

a. The structure of art: 
elements (form, cdlor, 
texture-, line) and principles 
of design i 

b. The meaning of art: origins, 
content, influences, purposes 

c. The relevance of art to the 
individual and to society 

12. Develop awareness of local and 
national resources, such as 
museums, galleries, and 
collections which provide 

/ opportunities to view original 
works of art. 

13. Relate art to other arts 
disciplines and subject areas. 

14. Present information about art 
careers and related vocations. 

15. Include Suggestions for ongoing 
self-evaluation. 

16. Include brand names, 
commercial representations, and 
logos only when such examples 



are clearly related to 
instructional purposes. 

17. Treat examples of art depicting 
religious subjects in ways that 
contribute to the understanding 

,,of art and art history, to the 
^development of art concepts and 
skills, and to the recognition of 
v art as an element of culture. 

18. Unless specifically dealing with 
a limited cultural topic or 
historical period, include 
infornriatiott about* the artistic 
contributions of all grpups 
within the United States: 
Asians, Blacks, Europear 

' Native Americans, Ln-J.is, and 
other ethnic and cultural 
groups, identifying the 
expressive characteristics of their 
art forms. Materials will also 
represent various socioeconomic 
and geographic groups, ages/ 
and sexes. 



Ill, Teacher Materials 

Materials should provide teaching 
strategies for perceptual development, 
for exploring the historical and 
cultural background of art, for 
producing art, for examining art, for 
talking and reading about art, and for 
evaluating student progress in art. 

Teacher materials shall: 

L Suggest specific* ways in which 
the teacher\can provide leader- 
ship and guidance to help 
children develop understanding 
and appreciation of art and 
skills for perceiving and creating 
art. 

Include examples of clearly 
urfderstandable lesson plans, 
organized in a sequential order 
of instruction, with multiple 
points of entry. 
Suggest teaching strategies 
which p r ovide for differences 
in learning styles, interests, 
aptitudes, and achievement. 



i Include intoimation. discussion 
topics, and tbllow-up * 
enrichment activities. 
Include suggestions for 
organizing learning experiences 
tor indiNidual; small, and large 
group activities. - , 
Provide sutTiciciu teacher 
information to be usable by 

\eaehers with limited art 
background. 

4 Provide current bibliographies 
and listings of related- 
instructional materials and 
suggestions for their use. 



8. .Indicate various ways in which 
art may be related to other 
subject ureas. - 5' 

9. Include suggestions for loiinal 
and informal techniques lot 
evaluation of student progress, 
such as performance ami \crha! 
assessments, observation 
techniques, individual * 
inventories, skill development 
reviews, checklists, and 
standardized and j> 
teacher-designed tests. t 

10. Contain information about child 
growth and development in urt. 
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Criteria for Evaluating Instructional 
Materials for Bil i.ngual -Bicultural 
Education and for Engl ish-as-a- 
Seeond-Language Education . 



Kindergarten Through Grade Sight 

Approved by the State Board of Education on March 11, 1977 

(Revised Dec. 9, 1982) /-^ 
I. introductory Statement 

roncpo*- The goals, of bil llgual-bi cultural education and Engl ish-as-a-second- 
TiS!e (ESL) ^education express .the same aspirations held for all youth 
Sienc ng public education in the United States. However, the concept of 
K?S iSl -BcSl Sural education must emphasize the acquisitior w>f Engl .h and 
reflect a philosophy of**ultural pluralism. Specifically, the binngua 
bicultural program must seek arid pursue goals and objectives that clearly ^ 



atibn and Eng lish^ 



for dominant speaKers ot tnyron ^ icm.. ! u i 

of a we]?-organized,bilingual-bicultural P"?™-- :*!£fA 
reflect the philosophy expressed in 8il 1nqual-8icultural Efrjc, 
afr-a-Second Language Education .,* v ...iv..:. 

Goals . The goals of bil ingual -^cultural education and Erig^sh-as-a-second- 
language education are: . ' .' ■ ' 

^^^^^-^ 

• lingual -multicultural society. — - >,h 7W1 s bv building 

2 To enrich and deepen mutual understanding for all citizens V dutioi* 

language and cultural orientations in order to permit them to. 



3. 
4. 



d. 

e. 
f. 

g. 

h. 



^jW^ Sr.e& and sense of dign ^through 
aSproRrfate and meaningful instructional P™?™*; ayo1( f 

klTS'lnl^ social -setting. 

SeveTop'incentive to remain- in school , succeed, a^d prepare for'future 
^qu^fihfacademic tools to pursue postsecondary education. 



1 B i 1 1 W»l-8icultural E ducation and English-as-a-Second-Language Education : 
A r^mS^Tk fo~r Elementary and Secondary Schools r 
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II General Criteria for Selection of Instructional Materials , - 

o . for Bilingual -Bicultural Education ^ . v ' 

" Major fact6rs to consider"^ the selection of instructional materials for 
b>lingual-bicultural education are: ^ 

A. Content, Sequence, and Scope, . 

1. Appropriateness of material' to the level of intended instruction and to 
the varying learning capacities of the students by age and grade in ^ 

c respect to: 

Vocabulary level t ' . 
Difficulty of concepts ; 

Theme-" . • < 

Sequence of content 
V '• Method for developing concepts . 
• Interest level ' 

2 Promotion of positive attitudes toward all races and cultures / 
*' 3. Positive relation of material to experiences o* the culturally different ^ 

4. ' 'iSclSsion of the history, folkways, literature local' events. 'and cultural 

and social traditions of the linguistic minority > ^vk 

5 Inclusion of. visual perception development through aesthetic art works 
appropriate to the 1 inguistic' cultural minority c u„ ll1H naraiiPl 

6 ConS of instructional materials in the primary; language should parallel 
English curricular materials where possible 

6. Accuracy, Authenticity, and App ropriateness 

1. Accuracy of factual content . 

2 Qualifications of the author and/or producer 
' 3.' Consistency of content with educational goals of the program 
• 4! Appropriateness of medium to the subjsct matter . 

5. Up-to-dateness of material 

C . - Style and Format . . • * 

,. Clear and logical presentation ** 
2 High-quality narration' and dialogue 
{? 3. .Appropriateness of title, labels, or captions 
\ 4. vigh-qual ity binding and paper 

III " General Criteria for Selection of. Instructional Materials , 
for Ejiglish-as-a-Second-Language Education 

" iJfttior factors to be considered in the selection of instructional materials fpr 
- thfaSisition of English (or another language) as, a second language and first 
figuagev development are: . 



Content, Sequence, and Scope 
( ° Proper sequence for language learning: from aural comprehension to'speaking 
to reading to writing 
0 Adequate practice in using the language ^ , * * ■ ^ 

• Opportunities to learn the structure arfd function of language 



Devef&pmant 'apd refinement of' reading skills 
Controlled vocabulary ' ' 

Suitability of content and structure for age and grade level, 
Equitable treatment of ethnic minorities ^ , 

Progressivelctevelopment in: • * 

Bisic reading-skills f . 

Vocabulary . \ ' ' 

Language structures ' 
Concepts and insights 

Stimulatirtg/tMnking . - 



Appropriateness > ■ ^ 

1. Audiolingual. orientation/natural acquisition 

2. - Adequacy aad variety of exercises 

3. Presentation of sentence patterns as they relate to sequential, develop- ' 
ment by means of transformations, modifications-,* arid expressions 

4. Model's standard language > 

" - I 

Style and Format . . , > V 

v . ' • . ■ • 

1. Sentence constructions in standard usage • . 

2. Aids to develop and test comprehension » . 

3. Adequate and appropriate visuals, comprehension questions, vocabulary 
exercises, and set eW-pattern exercises 

IV. Criteria for^valuating Visual and Auditory Elements , 

Visual El ements . Visual elements of.rojterials-for.bilingual-bicultural I programs 
and an Engl ish-as-a-seco.nd-language program must meet the following criteria. 

1. Be largo enough to be clearly'visible to the viewer. 

2 Present subject matter of interest to the pupils. . , . 

3. Illustrate clearly the language and/or cultural principle in question. ( 

4 lie accurate regarding historical and cultural details. 

\ ilfccUanild-by helpful teaching techniques. A 

Auditory. Elements, ''Auditory elements of material* for bil ingual -bicul tural 
programs and the~Engl ish-as-a-second-language programs must meet ,the following / 
criteria: " • 

1*. Use authentic native or near-native speakers representing male arid female 

adult as<well as children's Voices*. ' s 

c. Reproduce voices with high fidelity. , » - 

3 Employ recorded material designed for the specific program under scrutiny. 
4*. Present voices speaking at an appropriate rate and with accurate intonrft ,oi,. 
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CRITERIA FOR SELECTION OF INSTRUCTIONAL MATERIALS 
> FOR FOREIGN LANGUAGES 

* . . - • 

J 

Introduction . ' 

The primary goal of foreign language instruction in 
California's publjc schools is. to help students to 

'-Communicate effectively 'through the foreign language. 
The secondary goal is to help students to ^ 1 

/' --Function* in the culture (s) in which. the foreign 
, * language is used . 

'The achievement of these .two goals leads to the* broader, ' 
interdisciplinary goal of helping students to 

— ADoreciate the similarities and diversities of 

SguagJs? cultures, and value systems wxthxn the . 
United States and throughout the world. 

Materials selected should ref lect ^^^nSSSJ. 
^X^X^^^^^ and published 
by the Department of Education in)1979. 
• Because inclusion of foreign 1^9- inVth , c urriculum 
should begin as early as J?ossable in the school 
child, it is necessary tcf P^idein^truc ^ p±ls who study 
appropriate to the^needs "J^™^ 8 ^ allow for progression 
^ng 9 a SS of sSlfsffhrougn succeeding grade levels. 

x v. :.• • ■ 

Criteria + 
* A. Organization 

Mi pupil textbooks, teachersXedittons, and rnanuals sljpuld 

t' ~ 

- ' 1. state clearly their goals and objectives ( 

2 identify the major, approaches used to reach the 
stated goals and objectives 
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3. contain a great 'variety of appropriate learning 
activities to achieve these goals and objectives 



4. indicate 
the commu 



O l_ W »W " ~J — * - 

the appropriate sequential yQevelopment of 
inicative language skij-ls / 

5. contain evaluation materials and procedures related 
to the objectives t \ . -*^" 

6J / include a wp.de range of activities that provide 

students with opportunity to acquir^ linguistic and 
cultural fluency . . x„ 

7. provide a, continuum of learning activities related 
to* the specific learning objectives 

8. provide means for 'sequential development of 
language in appropriate increments^ 

9. ' provide for maintenance of previously' learned skills 

10. provide for transition from level to level 

, ^ \ ■ J 

-v < 

Learning Activities 

1. Textbooks and materials should; 

' . / 



a . 



provide means for tn* systematic and continued 
development of listening, speaking, reading, 
and/or -Writing as appropriate to the learner 
and 1 to th* approach. 

b. present language through a variety of means / 
appropriate to the " content and to. the interest 

" of the pupil, e.g.,, songs, game)s, plays, stories, 
dialogs, poems* improvisations^, simulations. 

c. provide a great variety of activities which 
encourage pupils to communicate their ideas, 
interests, and feelings. ; ' 



d% provide activities for developing students 

ability, to communicate increasingly 'independent 
of textbook or teacher direction. V \ 

e. " provide 'simulation activities for experiencing 

both 'the deep and the surface elements of the 
culture beinq "studied . • . 

f. provide means -for pupils to 'use. foreign language 
in a variety of culturally authentic situations. 

. 10.4 
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g. present activities fov' contrasting' the students' 
< culture and other cultures. 

h motivate students to maximum acquisition of 

language by* making sure that they understand at 
an times the objectives of each lesson. 

Teachers' editions and manuals should: ^ 

a include readily understood, sufficient, and . 
specific direcliorfs, i.e., how to component 
materials, suggested techniques J«PPle«Bntary . 
materials, and cultural j-tems of interest. 

b. provide scop? and Sequence of basic content for 
each level. 

c. provide information on how instruction can be, 
individualized . 

d. 'suggest ways by which teachers can help students 

• overcome difficulties in pronunciation and .structure 

/ 



e 



include sufficient supplementary materials for 
enrichment of basic program.' 



f describe ways to incorporate realia, visual aids, - 
and recorded materials irf learning and using the 
language. * \ 

a * provide information on how classroom^ dynamics can 

9 So varied from teacher-directed, whole-class 

• * activities to self-directed, small-group activities. 

* h suggest Activities that create an environment that 
h * ^conducive to successful l«?«9e Iparnijy U-e. , 
use of music- positive suggestion and relaxation 
techniques . ) • , » 

i orovide sufficient material and procedures for • 
*' resting ^evaluating) achievement of the learning o 
objectives. . , ( 

Media Standards 

i. Printe* elements of the foreign language program should: 
* a. be durable t 
b. be attractively presented 

••• 4. iv,= 4- ic Hpar' readable, and approprial£ 
C - rthfcSntolS' oi'tSi'Si-Hil and' the ma&it, of 
the pupil 3 

. d. use color, illustrations, and phonographs 
\ 



2. Visual elements of the foreign language progrant should: 

a. provide pictures which «are culturally i and historically 
authentic and directly related to the printed material, 
avoiding stereotyping * , 



It he vi 



d. 




b. be large enough to be clearly visible to ythe viewer 

c. present subject matter of intferes.t to the pupils 

utilize color as necessary for understanding ^CQnterkt. 

illustrate clearly the language and/or cultural 
principle in question , - x 7 

f. «be accompanied by helpful teaching techniques 

\ v . 

3. Auditory elements of the foreign language program should: 

a. useli authentic native or near-native speakers \ 
representing male and female adu.lt as wej^l as 
children's Voices -** ■ 

b. use voices speaking at an appropriate rate, vith 
accurate intonation, 'avoiding ^extremes of high and 
low pitches < * ***** 

c. be accompanied by a script with suggestions for 
effective use 

■ • * 

d. provide explanations necessary for understanding 

the language used ^ 

e. include recorded tapes and discs appropriate to 
the o6ntent of the instructional materials * 

f. reproduce ill sounds wi£h- high fidelity 



Approyed hy State Board of Education May, 1979 
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National Organizations 
ACTFL 

MLA 
' PAA 
AATF , 
AATG 

AATI i ' 
AATS^EjL * 

4 

AATSP 

CLTA i 
ALA 
* AAS 
ASPAC 
NALLD 



NABE 



American Council on the Teaching of 
Foreign Languages . " — 

Modern Language Association of America ' ' 

Philological Association of America 

American Association of Teachers ot From 

American Association of Teachers of Conu.i 

American Association of Teachers of lt.il - 

American Association of 'Teachers ot 
Slavic and East European Languages 

American Association of Teachers of 
Spanish and Portuguese, ' 

Chinese Language Teachers' Association, 

Africa^ Languages Association 

Association of Asian Studies * 

Asian Studies on Pacific Coast. 

Nationial Association of % Language Lab 
Directors 

National Association of Bilingual 
Education 



International Organizations 
TESOL 

ATJ 



J 

Teachers of English to Speakers ol 
Other Languages 

Association of Teachers of Japnm hf 



Many areas also hav^ regional and local associations or IcxmI' 
chaptfers of national associations. 
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„ Appendix C v 

FKSSKiNAI. ORGANIZATIONS OF INTEREST TO THE LAVAGE TEACHER 



i : or ju ii Org anizations 

i/FLTA 

Affiliates of: FLTA 



California Foreign language Teachers 
Association / 



FIlAGS " ' Foreign Language Association of 

Greater Sacramento 

FLANC r Foreign Language Association of 

Northern California 

..■ IiA -OC Foreign Language Association of 

Orange County 

FI.A-SCC 

/ 

FLO SI) 
IV FLTA 

MCLASC 

KCFLTA ' . " 

rv'FI.TA 

\ 

TiUOjFLA 
r!cTLA 
CVFLA 

FATKSOL 
CAP.F, 



Foreign Language Association of 
/ Santa Clara County 

Foreign Language Council of San Diego , 

Imperial Valley Foreign Language 
Teachers Association 

Modern and Classical language 
Association of Southern California 

Kern County Foreign Language. 
Teachers Association ^ - 

Marin-Sonoma; Foreign Language Teachers 
Association 

Tri>Caynty Foreign Language Association 
\ North Coast Foreign Language Association 

\ Central Valley Foreign Language 
Association 

California Association of Teachers of 
English to Speakers of Other Languages 

California Classical Association 

California Association of Bilingual 
Educators 
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ATTACHMENT^ #8 

SPECIMEN COPY OF 
PRICE QUOTATION ON INSTRUCTIONAL MATERIALS 
("Bid'V farm) 



Office of Curriculum Frameworks and 
Textbook Development 

' November, 1983 



CALIFORNIA" STATE DEPARTMENT OF EDUCATION 
Bill Honig - Superintendent ofJPublic Instruction 
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FORM WHO 
RUN DATE: - 



PRICE, QUOTATION ON INSTRUCTIONAL MATERIALS 
CALIFORNU'STATE DEPARTMENT OP EDUCATION 
EFFECTIVE DATE - JULY It 19 



PAt»E 



MATERIAL TYPE - 
SUBJECT - 




TITLE 



7AREA CODE) TELEPHONE NUMBER , 

(TATE COPY- GRADE PUBLISHER 
10 NO RIGHT LEVEL ID NUMBER 



TYPED NAME AND TITLE, OF OFFICER 



SIGNATURE OF OFFICER 



"cTsALES TAX PERMIT NO. OR "NONE" 

r 



DATE 



ITEM COST ------ «K| - $OT BIITttL 

iintt FREIGHT SALES TOTAL TCffi LICENSE HLN 



\ 



PLEASE TYPE RATES BETWEEN ASTERISKS '\ 
» ♦ . PRICES IN EFFECT 7/1/ THROUGH 4/30/ ♦ • S- 



Hi 



ATTACHMENT #9 

SPECIMEN COPY OF 
STATEMENT OF TfcXTBOOK SPECIFICATIONS 



> 



Office cf Curriculum Frameworks and 
Textbook Development 

r November, 1983 




CAI IFORNIA STATE DEPARTMENT OF EDUCATION 
Bill Honlg - Superintendent of Public Instruction 



\ 
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THE CALIFORNIA STATE BOARD OF EDUCATION 
Statement of Textbook Specification* 



Nairn: of Publisher 

Address 



Book Title 



-Subject— Grade- 



Glass of Textbook: A Q B Q C ft D Q E Q F Q Trim' size- 
Paper: Basis weight lbs. Brand Name 

Mill source — 



.Bulk. 



.Caliper. 



Printing: Flat stock— press sheet size^ — _ ■ Roll stock— roll width 

Trims: Head l_" Front_ " Foot — " 



Margins: Backs^ " Head Side " Foot 

Inks employed in text: Black only — Number of colors : 



Type Of preSS____ jjr — - pm$| ^ ;jj ftock ^ 0 f uniti u*«d and cutoff) 

Binding: Number of pages (total) Pages to signature t ^ 

- Endshect stock: Sulphitel lbs. Kraft -lbs. Special—^) lbs. 

Inserts: Number * Single leaf ^ Double spreads On guard- 



Stitched in ' Sewed in_ 



Reinforcements: Visible drill joints— Concealed muslin joints. 



^ Sewing and stitchings: Sewed Stitched= — Wires or none. 

Thread: Designation Material 



Supers: Number- 



Paper^—— Gluings — Headbands. 



Cover boards: Materials— Manufacturer's group designation. 



Thickness in points Non-woven_ 



Impregnated: Pyroxylin VinyL Other ; Coated 

Cover printing and cover illustrations: J 

Genuine gold % Leaf H r Stamped— 

Preprinted cloth Lithographed cloth Other-- 

Special Features — r — n. $ 
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bpecial features _ r — n. 

The undersigned publisher submitting the textbook sta>ed herein certifies (on the basjs of tests of material in 
their g K mnditiois and in respect to the mechanical specifications employed ^ niamrfactoe^ I that *e Med 
"urn le conforms in every respccl to the Manufacturing Standards and Specification ; for Textbooks of ffi * Nation* 
Assoc^ Textbook Administrators, as specified in the Call for Bids for Textbooks issued by the State 

Board of Education. * 

Sign^ 

- Publishing Company of Afmt 

Date 19 By Offlotr of Foblfching CaaxQ*Bt or A«*nt 



OSP 4S 



^ ATTACHMENT #10 

SPECIMEN COPY OF STANDARD AGREEMENT (CONTRACT) 
BETWEEN THE STATE BOARD OF EDUCATION AND THE PUBLISHER 



Office of Curriculum Frameworks and 
Textbook Development 

November, 1983 



N 



CALIFORNIA STATE DEPARTMENT OF EDUCATION 
Bill Honig - Superintendent of Public Instructioiji 
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CALIFORNIA STATE BOARD OF EDUCATION 
INSTRUCTIONAL MATERIALS AGREEMENT 
EDUCATION NO; . 



- - _day of , » 



D & TE: - 

TKe STATE- BOARD OF EDUCATION OF CALIFORNIA, t^BOARD'.jnd , ^ — ^ 

» State of_ _ . — * 

enter into this Agreement. - 

Qnt _, the BOARD adopted the attached schedule of instruc- 
tional materials for use in schools in California from ^ • ^ 

19 to ; _! » 19 * :• 



The parties agree: v 
" I GENERAL PROVISOS 

theYBOARD under this Agreement. ^ v^^^ 

2 Board Meriibers ArHn n in Official Capacity . In no event shall indl viluaT^ 
sisBere^amrofTider of the BOARD, or tny agent or employee, of the BOARD, te^ 
personal or individually liable in any respect as to any term, condition , 
agreement contained in this Agreement The | actior , of each and 
every member or Officer or agent or employee of the BOARD regarding wis agree 
mer.t is in their official capacity. 

* Availability of Funds Any obligation of the BOARD under^th*1s Agreement shall 
3> . Bi^nli^^ subject to an approbation of fun^for the purpose of 
acquVing instructional materials. ^ • - - w 

4. Requirements . The PUBLISHER stall comply with the requirements of Educatfo* 
Code Section 60061 which statesi 

Publishers' pad Manufacturers' DuUom 

& 60061. A publisher or manufacturer shall: _ . ^ 

v fall Furnish the instructional materials offered by him at a pne e in th e Mateot 
riifrfmS wh.ch Tix ciudin*all iosts of transportation to that place, shall not exceed 
Si lowest prfce " t which the publisher 'oifrrs said ****** " iate » als for 
adootion or sale to anv state orscrtool district in the Lnited States. 
(^u£5ScSl?ieduce the price of said instructional matenah o any 
• governing board to the extent Sat reductions are-made elsewhere in the United 

(c? Provide any instructional materials free of charge in the State of . 
to the same extent as that received by any> state or school distnct m the Uited 

^Guarantee that all copies of any instructional materials sold in California 
shS be at "as equal in^ual.tv to the copies of such instructional materials that 
SctolS elscK in the United States, and shall be kept revised, free from all 
errors and up to date as may be required by the state board. n .. ... , 
(el Not In any way. directly or indirectly, become associated w connected wUh { 
any omb nation in rcslxaint'of trade in instructional materials and _that feml > 
not i nter into any understanding. a,ereement„or comb.nahon to control pr ces or 
SStrVt comptfition in the sale of instructional materials for u*e in the State of 
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. (ft Maim^n off»ce and depository in the State of California or arrange with 

«n indeSemlv owned and operated depository in the State of Cahionna to ^ 

receive and fill oulers lor instructional materials. , 

To pSposes'ol the preceding paragraph of this »uhd.vw «*gj«j 
materials" shall mean Unhook*, or Instructional materials systems or .yruchonal 
^materials sets which incftido textbooks. ... . . 

Fo purposes of textbook purchases by governing boards pursuant 16 wbdiv. 
* ■ (b) of LcSon.602M and Section 60-101. the provisions »l th.s ^"TVtJtiSSE 

• o everv publisher or manufacturer except one whose to tal o d -r for textbooks , 
from all governmc boards m Oalilornia under any section of his cl.v ision are or 
ISfbe, for. the particular school year, less than 1.000 copies of any single title or 
less than 10 000 copies of multiple titles. ' , 

(g) Upon the wi lful failure of the pi.bl.sher or manufacturer*) comply ytth the 
' requ rements of this section, be liable to the gov ernu.g hoard in the amount of 

Ee times the total sun, which the publisher or manufacturer was paid m exce 
of the price required under subdivisions (a) and \b) and (e) and in the amount . 
of hre° times tie total value of .the instn.ctio.ial materials ami services wh.ch the 
governing board is entitled to receive fretgj^harge under subd.x .s.on (c) . 
(Enacted by Slats. 1976. Cli. 1010)^ 

Nondeleqation of Assignment.. Neither the rights nor the duties of the 
- PUBLISHER under thi TAgFi^nf shal 1 be assigned or delegated witnout 
bitten approval of the executive officer of the BOARD. Any attempt tc do 
so shall be void. 



Fair gH^S rgHS^ of this Agreement the PUBLISHER or any subcon tractor 
will not d crinHnate against any employee oVapplicant for or ^ employment . 
because of race,\olor, religion, ancestry sex, age national origin tMJgal 
condition, marital status, or physical handicap.. The PUBL SHER and any suB« 
contractor will take affirmative action to ensure that applicants are employee, 
and Sat employees are treated daring employment, without rega rd Jo ^enr race . 
color religion, ancestry, sex, age, national origin, med.cal condition, marital 
status or Pas cal handicap. Such action shaM include, but not be limited 

the following: employment, upgrading, demotion or transf ej; ^cruitment or 
recruitment advertising; layoff or termination; rates of pay or i other J°™ J' R 
compensation; a*nd selection for training, including apprent "ship. oyees 
and any subcontractor shall -post in conspicuous Pl^es, available to employees 
and applicants for employment, notices to be provided by the'State setting 
the provisions of the fair employment practices addendum. S ec0 rds 
(b) The PUBLISHER or any subcontractor will permit access to all ^coras 
of employment, employment advertisements, application forms, and othi# Pertinent, 
data andTecords by the Fair Employment and Housing Commission, or an* other 
agency of the State of California designated by the awarding J^"^ ri *J r £f ' 
purpose of investigation to ascertain compliance with the fair employment prac 

tice addendum of this contract. . , . ., .„ lV t thP PUBLISHER, 

•(c) If the PUBLISHER or any subcontractor is a school district, the publish*, 

'in addition to the foregoing provisions, will not d ;| cri ^2^? n ;^ r who is tern- 
employee because of pregnancy, and will not terminati any employee who s tern g 
porarny disabled, based on a policy which fail* to provide sufficient leave if 
the policy has an unequal impact based on sex and is not justified by necessity 



of the public schools. 

(d) Remedies for Willful I VioTation 



Rpmpriies tor Wi TU vio dtiun. ... , • 

(!) hi State may tWferm.ne a w illful violation of the fair employ- 
ment practices provi.sittf to have occurred on receipt -of a final 
judgement having that effect from a court in an action to which 
PUBLISHER or any subcontractor was a party, or on receipt of a 
written notice from the Fair Employment and Housing Commission 
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that -it has investigated and determined that the PUBLISHER has* 
violated the California Fair. Employment ™d "oujlng act and • . 
has Issued- <m order, ""dor Government Code Section 1Z9.70, which 
has become final or Obtained an injuctlon under Government Code 

(2) For^llful Violation of this fair employment practices pr9>Ts1 on 
K) either by PUBLISHER or any subcontractor, thf^State shall have 
the right to terminate this Agreement either in whole or in/part, 
and any loss .'or damage sustained' by the State in securing the; 
goods or services hereunder shall be paid for by the PUBLISHER a 
' and by PUBLISHER'S surety under the performance bond, if any. 
The State may deduct from any moneys due, or that thereafter may 
become due to the PUBLISHER, the difference between the price- 
named in the Agreement and the actual cost thereof to the State. 

The PUBLISHER shall comply with Sections 12900-12993 of, ; the 
Government Code. 

• ' ' 'i 1 

rnntinnpnr.ies Bevond Control of the Bubl isher . Performance by the PUBLISHER 
Ti^SJhhs-tfie contingencies of war, strike, fire, flood or any act of . 
God or of the government, excluding bankruptcy, and of accidents that are _ 
beyond the reasonable control and without fault or neg igepce of the PUSHER, 
If such contingencies should occur, the. PUBLISHER shall submit to the BOARD 
in writing the reasons why the provision or provisions cannot be fulfilled. 

Failure to Perform. If the PUBLISHER fails, neglects, or refuses to perform 
this Agreement, the BOARD ma* take either or both of the following actions: 

' (a) terminate this Agreement upon written notice to the PUBLISHER, 
b withhold any balance of payments due to the PUBLISHER for pur- 
■ chased instructional material* either untTl the PUBLISHER meets - 
' compliance with this Agreement or as liquidated damages as a 
result of the failure td perform by the PUBLISHER 

Place of Execution. This Agreement is deemed to have been ex ecuted by both 
' parties in the City of Sacramento, State of California. The validity, 
I nforceaMlUy, an'd interpretation of this Agreement ^-"s^^llffrnl. 
thereof shall be determined and governed by the laws of the State of California. 

• Term. The term of this Agreement shall commence on the J a ^ p «;4 ^tered 
above and with respect to each item appearing on the attached instructional 
materials schedule, ^haU>ntinue in full force and effect until the period 
of adoption for each item^fias expired. 

Time as Essence. Time is of the essence 1n this Agreement. 



Exceptions and Special Provisions . NONE 



• II ACQUISITION OF INSTRUCTIONAL 'MATERIALS ~- . 

Under the terms of administration of the' State Instructional Materials Fund, the 
BOARD is required to exercise its di scretion . to acquire printed instructional 
mateVials either by license to publish and distribute or by purchase of completed 
materials, depending on orders from schools and in accordance with the best interests 
of the State. In any year*of\this adoption the BOARD may elect to acquire any one , 
or more of the materials listed in the attached Schedule of Instructional Materials 
either by license to pubJjsJfand distribute under the terms and conditions of OPTION A 
or by the purchase of completed, material s under/fthe terms and conditions of OPTION B. 
The BOARD shall give timely notice to the PUBLISHER of its election. 

. \ ' OPTION A - LICENSE TO .PRINT, 

PUBLISH^, AND DISTRIBUTE MATERIALS 

1. License and Period of Use . The PUBLISHER shall license the BOARD to pr v int, 
publish, and distribute BOARD elected materials, whether from film and/or from 
dies furnished end delivered by the PUBLISHER to the BOARD or otherwise, for .use 
in the public school system and State institutions of the State of California. , 
This license includes sale or other u$e or distribution within the State of 
California, as required or permitted qy law and this Agreement. 

i 

2. Raw Material and Information to be Furnished . In accordance with such instructions 
'as may be given by the BOARD and within 45 days following the receipt by' the 

PUBLISHER offinal notice from the BOARD with respect to corrections, revisions, rf 
and additions to the materials required by the BOARD under Paragraph 5(a) here- 
under, the PUBLISHER shall furnish and deliver to the BOARD in Sacramento, 
California, the following: X 

' *'* 
(a) Film . The PUBLISHER shall., furnish and' deliver lithographic film positives 
oFinegati ves (right-reading with the emulsion down ) , at the discretion of 
the Office of State Printing. The BOARD shall~gi7e the PUBLISHER timely 
notice of the type of film required. The Office of State Printing shall 
be sole judge of the acceptability of film. f ; All film shall conform to the 
fol lowing requirements: ± 

(1) Film shall be of new type and "of a quality that will ensure proper 
reproduction. 



(2) Negative film shall be properly opaqued and positive film shall be 
clear and clean in non-printing areas. All surfaces to be reproduced 
shal> be free of obliteration. 

(3) Corrections and revisions of the film .from which dupl icates are made 
shall be proofread for accuracy. lyp$r for corrections and revisions 
shall be of the same , tone and weight as the original type. 

(4) Film for multicolor work shall be color corrected and properly reg- 
istered with register marks positioned not more than one-eighth 
inch outside of trimmed page size. Flats shall be complete with 
marks suitable for color register. 

lib 
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lb) Fach P-uie of film shall be in one solid piece. Strlpped-ln 

l) corrections are not acceptable on the film submitted to the Office 

of State Printing. . • 

(6) - Film shall be polyester .standardise,.' 

(7) Film shall be free from any tape marks. 

(8) Negatives and positives of line work, screened tints, halftones, or 
K) related film materials shall have a density of not less than 3.0. 

Density readings will be determined by eletromc densitometers, 
utilizing procedures recommended by Eastman Kodak Company. 

(9) Each sheet of film shall be identified by folio and color. 

(10) Film shall be shipped flat and. properly packaged to eliminate curl 
set. 

lb) Proofs Progressive color proofs shalV be" provided .of all multicolored, 
1 ' ^frationl in which standard multicolor process printing is solved 

Each such color proof shall contain standard halftone tonal strips showing 
' th'e soliS colors P and percentage values used. Printed press sheets with 

color bars may be substituted for progressive proofs. 

(c) Dummies. Three dummy cdpies of each book or other printed Mterlal . in- 
eluding any teacher editions or teacher materials,, shall be Prided. 
tC 'hall include pasted-in proofs of any and all «^ e ^ 10 a n 5 um ;^; r0 ° n ^ 
or additions. A previous printing of a book may be used as a dummy pro 
viding it contains proofs of corrections, revisions, or additions. 

(d) <; P .cial Cutout Dies. If special cutout dies are offered, the^y shall conform 
to the following requirements: \ , 

(1) Two printed full press sheets of cutouts to be die cut shall be 
supplied. 

J[2). Die cuts to match printed full sheets shall be supplied. 
(3) All die cuts shall be .918 inch high.. 

• (*\ Information. The following information regarding production of the pub- 
(C) TTsTiPT^ tion of the books shall be provided: manner of 1mpos Iti on for 
irintiha kind of press used and nature of press run; and any other pertinent 
information for reproduction of the book including special or unusual • 
procedures, precautions or problems..* 

E^ARD f or the ri ghts and privilege under the license of this Agreement. 
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Payme nt. The BOARD shall pay the considerations listed in Paragraph 3 as follows: 



(a) Royalti es. The BOARD shall account to the PUBLISHER quarterly for all 
copies of materials distributed or sold under this Agreement. (Distribution, 
except in the case of surplus materials, means the release of materials by 
the State Department of Education to California schools for initial use 
during a specified year). Royalties due to the PUBLISHER as shown in the 
quarterly accounts shall be paid to the PUBLISHER from money made available 
by law for such purposes. \The. BOARD shall. pay the royalties due to the 
PUBLISHER as soon as state fiscal procedures permit after the^close of each 
quarter. \ 

(b) Lease Price of Film . The lease price of the film, including sales or use ■ 
tax, for use during the adoption period, shall be paid to the PUBLISHER \as 
soon as state fiscal procedures permit after ,the receipt of the film. 

General Provisions. 



(c) 



(a) Corrections and Revisions . After receipt of notice from the BOARD, the 

PUBLISHER shall correct, revise, and add to the materials as may be required 
by the BOARD. Corrections, revisions , and additions in the materials to be 
delivered under Option A of this Agreement shall fee ma^ie prior to delivery 
to the BOARD. , 

* 

(bj Subsequent Corrections and Revisions . During the term of this Agreement, 
• the PUBLISHER shall keep all dies and film furnished and delivered by the 
PUBLISHER revised, free from errors, and up to date, as may b'e required by, 
the B0ARD. . \> 

Return of Raw Material s. If reqyested by the PUBLISHER within 3& days after 
the expiration of this Agreement, the BOARD shall /eturn the materials fur- 
nished by the PUBLISHER under Option A of this Agreement. The BOARD shall 
return the materials "as is" to the PUBLISHER at the Office of State Printing 
.in the City of Sacramento, State of California. The PUBLISHER shall remove 
the materials from the Office of State Printing within 30 days after the 
expiration of this Agreement. 

If no demand 1s made of the PUBLISHER does not remove the materials within 
30 days after the expiration date of this Agreement, the materials shall 
become property of the BOARD. *\ 

In no event shall the materials be returned to the PUBLISHER for any purpose 
prior to the expira/cioh of this Agreement. 

(d) Copyright Legend . / Each book printed and published by /ETte>J30ARD under this 
Agreement shall show the legal form of words on an appropriate and proper 
page as wil 1 xnaintain the validy of its copyright. 

(e) Liquidated Damages , 

(1) The date for delivery of the raw materials specified in Paragraph 2 
is fixed so that the BOARD, in pursuance to its duties prescribed in 
Section 7.5 of Article IX of the California Constitution, may have 
sufficient time to cause the "required number of books to be printed 
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by the State Printer from such material and to be distributed to 
California schools for us<? by the first day of instruction in the 
adoption period. If any raw material described in and conforming 
to the requirements of Paragraph 2 is not delivered to tjie BOARD 
within the time specified in Paragraph 2, the delay will Interfere 
with the printing and publishing g,f the books, will disrupt the 
printing schedule of the State Printer, and will disrupt and delay 
delivery arrangements to California schools, causing loss a ncf damage ■ 
to the State, the BOARD, California school students and the iublic 
interest. 

It 1s Impractical and extremely difficult to fix the actual damage 
sustained by reason of such delay. The BOARD and the PUBLISHER, 
therefore, pres'ume that in the event of any delay in delivery of 
raw materials conforming to the requirements of Paragraph 2, the 
amount of damage which will be sustained* from such a delay will 
be the following amount, and they agree that in the event of such' 
a delay, the PUBLISHER shall pay the following amount as liquidated 
damages and not as a ^penalty: 

two hundred and fifty dollars ($250) for each calendar day that any 
of the raw materials described in Paragraph 2 remain undelivered 
after the delivery date specified in .Paragraph 2, with respect to 
each contracted title in this Agreement. The total amount of liquidated 
damages shall not exceed ten thousand dollars ($10,000) or the total 
amount of the lease price of the film, whichever is more, for each 
title dtiring each occurence in the adoption period. 

In the event of £Lch a delay, the BOARD shall mail the PUBLISHERS a 
notice of delay indicating the date commencing the accrual of liquidated 
damages. Upon receipt of the delayed materials at the Office of S.tate 
Printing, th§ BOARD shall mail the PUBLISHER a notice of the closing 
date of the accrual of liquidated damages including the total amount ■ ~ 
owed by the PUBLISHER to the BOARD. The PUBLISHER shall pay the indicated 
amount of liquidated dama'ges to the BOARD within 60 days of receipt 
,of this final notice. If the PUBLISHER does not pay by such date, 
the BOARD may deduct the amount of liquidated damages from any money 
payable to the PUBLISHER under Paragraph 3. The provisions of this 
paragraph shall not apply to any delay caused by fire, flood, or act 
ot God* f 

' If any of the raw materials described in Paragraph 2 is delivered on 
•or before the specified delivery date but fails to conform to the 

requirements of Paragraph 2, the BOARD shall notify the PUBLISHER of 
*such a lack of conformance and, at BOARD option, may do either of the 

following: 

(A) The BOARD may cause the material to conform to the required 
specifications. Upon receipt of notice from the BOARD, m the 
PUBLISHER shall pay the actual cost of conforming the material. 
For the ^provisions in subparagraph (e) (1) of this paragraph, 
delivery is deemed to be on the date that the material is finally 
conformed to the specif ications of . Paragraph 2. 
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(B) The BOARD nuy return the defective material to the PUBLISHER, v 
In this event, the in.itpri.il shall he cf.^Miiod to he urulel iverod 
and Uje provisions of subparagraph (e)(1) of this paragraph 
shall continue to apply. 

(3) If any of thn raw materials described- in Paragraph 2 i:> delivered 
after the specified delivery date and fails to conform to th< 
quiremonts of Paragraph 2, the BOARD shall notify the PUBLISHER of 
such lack of conformance and delivery delay and, at BOARD option, do 
either of the following: 

(A) The BOARD may cau^e such defective material to conform to the 
required specifications. Pp-n receipt of notice from the BOARD, 
the PUBLISHER shall pay the actual cost of conforming the material 
plus pay the amount $f liquidated danaqes computed as if the 
defective material had been delivered on the date that it was 
finally conformed to tne requirements of Paragraph 2. 

(B°) The BOARD may return the defective material to the PUBLISHER. 

In this event, the material shall be deemed undelivered and 

liquidated damaqes shall- continue to accrue as provided in 
subparagraph (ej(l) of this paragraph/ 

(4) With respect to the options described in subparagraphs (e)(2)(A) 1 
arid (e)(3)(A) o^ this paragraph, the BOARD shalTexercise diligence 

in causing the defective materials to conform td the required spec- 
ifications as soon as possible. , 

"Sales and Use Tax. Immediately upon acquisition of any film negatives or 
positives wnich are to be furnished by the PUBLISHER to the BOARD, the 
PUBLISHER shall notify the California State Board of Equalization that 
the film is tangible personal property leased by the PUBLISHER .to the 
BOARD in substantially the same form as acquired by the -PUBLISHER (lessor). 
The PUBLISHER shall pay the California State Board of Equalization any 
sales or us^ taxes -required by the Provisions of Revenue and Taxation Code 
Sections 6010(e)(5) and 6006(g)(5) and Ruling No. 70(c) (2)(F) which states, 
"If tax is not paid at the time the property is^cquired, and- the-lessor 
desires to pay tax measured by the purchase prrce, it must be reported and 
paid with the return 6f the lessor for the period during which the property 
is first plated in rental service." 

If the PUBLISHER uses his or her own plant facilities to produce the film 
positives or negatives supplied under Option A of this Agreement, the 
publisher shall be liable f % or any«and all sales or use taxes which might 
become due and owing the California StSte Board of Equalization as a result 
of any film leasing fees and royalties paid to the PUBLISHER b«y the BOARD 
pursuant to the terms of this Agreement. 



If the PUBLISHER fails timely to so inform the California "State Board of 
Equalization and pay any required sales or use tajjes, the PUBLISHER shall 
be liable for any and all sales or use taxes whv£h might become due and 
owing the California State Board of Equalization as a result of any film 
leasing fees and royalties paid to the PUBLISHER by the BOARD pursuant 
to the terms of this Agreement. / v 

% / 
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7. Distribution During a nd After Close of, thj Ado ption Penqd. In 
iddltlo^ to distribution of Instructional materia s through^operatlon 

. of the State Instructional Materials Fund, the BOARD shall have the 
right to sell Instructional materials to any person or entity des crlbed 
1n Education Cod* Section 60310. After the close of the adoption period, 
the BOARD, and ah? school district governing board, shal 1 ha vj *h» ™ ht 
to donate, sell, distribute or otherwise dispose of any remaining un- 
d?str ted obsolete or surplus Instructional materials " »^orizedty 
law 1n effect at that time. Except as provided 1n Education Code Section 
60513, *uch disposition of Instructional materials shall be completed 
without payment of royalty to the PUBLISHER. 

8. Handicapped Minors . The right to pVlnt and publish as conveyed by the 
PUBLISHER to the BOARD in this Agreement shall Include the right to 
transcribe and reproduce materials 1n Braille, large print, recordings or 
otter media for use by handicapped minors, Including the visually 1mp« . red 
unable to use the materials 1n conventional print form. Such right shall 

* include those corrections, revisions, editorial changes deletions format 
alterations and other similar modifications as required for the use of 
handicapped minors, Including the visually Impaired Such right shall 
also be provided by the PUBLISHER to the BOARD free from royalty, license 
or lease charges. 

,9. Free Teacher Edit ion, or Teacher Guides If the P^J^sSSll^ 
tparhpr editions ~ or teacher guides anywh ere 1n the United States to 
accompany Ihe pu P n text which are acquired by the BOARD under Opt on A, 
the PUBUsSeR must also provide free, teacher editions or teacher guides 
tn the BOARD to accompany pupil texts acquired by the BOARD under 
Opt on A Upon ot?f cationby the BOARD or by the State Department of 
Education, the PUBLISHER shall deliver to the State Textbook Warehouse 
free teacher editions 1n a quantity of up to one free teacher edition 
or teacher guide for every twenty five pup.il editions acquired by the 
BOARD under Optl on A. The free teacher materials shall be delivered by 
fhe ?UBUsSER P w1thin 45 days of receipt of notification rom the OARD 
or the State Department of Education. The PUBLISHER shall pay all 
frelqht charges for the delivery of the free teacher materials. ~ 

10. Exceptions and Special Provis ions. None. 
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OPTION B - PURCHASE OF 
COMPLETED PRINTED MATERIALS ^ 

Purchase of Printed Instructional Materials. The BOARD shall purchase instruc- 
£^^|4^^^ orders given to the PUBLISH R 

from time to time by the State Department of Education. The PUBLISHER shall 
sell to the BOARD for use by the BOARD as permitted by aw and by this Agree 
Sent, such quantities of completed printed instructional materials as the BOARD 
deems necessary for use in California schools. 

Consideration. The BOARD shall pay to the PUBLISHER, out of money made pliable 
and delivered to a California school: the price per copy >/.o.b. dest nation 
to purchase J\ completed form under this option. 

Th Diiurl^HFR shall identifv and add any additional tax on billings to the BOARD 

Specifications fo r Books. Books furnished and delivered to the BOARD by the 
PUBLISHER shall conform to the following requirements: 

(a) The books shall", in all respects, conform to, and be ofthe same quality of . 
1 ' workmanship as, the samples of the ^P^^J^^S^lK^SS^h^bTOks- shall 

PUBLISHER to the State .Department of Educat 12"' e J c u e r f ua ^ a ^ h pt.rgraphs 4 and 
also include all revisions required by the BUARD pursuant zo . aray.ay 
5 of Option B of this Agreement. 

(b) The books shall be manufactured in accordance with the official 

irofta^r^ 

Sf p1«n Publishers and the Book Manufacturer's Inst i tu e in^ff ec t on 
theNdate of manufacture. If the minimum stan d ;[ d %?"f T |P|"^ 10 ^n ^quest 
be changed during the term of this Agreement, the PUBLISHER, shal 1 , upon reque 
by the BOARD, as approved by the Department of Genera Services, ^PP^ 
book which meet the minimum standards and specif cations as changed Any ~ 
request by the -JJOARD pursuant to this section ^all be submitted to the 
PUBLISHER at letst one year prior to the date when books wh c meet the 
minimum standards and specifications as changed are to be available for 
delivery. * ■ 

Should the PUBLISHER be required to make changes- In books P«J|*"* *{*Jj 
section, upon receipt of supporting 

chAii aHinst the Drice vet copy payable by the BUAKU to renect uie lu^ k 
c5py to*t£ PUBLISHER for ^manufacture of the books to conform to the , 
minimum standards and specifications as changed. 

schools pursuant to this Agreement. • 
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fal In resDect to corrections, revisions, and additions required by the BOARD , 

(a) for material? tool made available for delivery under the first purchase 
order submitted to the PUBLISHER pursuant to this Agreement, the BOARD 
shall give written notice to\he PUBLISHER not later than 6 months prior 

• to the delivery date for materials submitted on the first purchase order 
The POLISHER shall make ^corrections, revisions.and additions required 
by the BOARD and shall incorporate them in the materials prior to delivery 
under the first purchase order for the material^ involved. 

However should the number of orders received by the State Department of 
■SEtlJn All to justify the Economic feasibility of ma king such corrections 
revisions, and additions, the/BOARD may, without prejudice to the PUBLIoHtK, 
withdraw the material from the adoption- and this Agreement. 

(b) If the BOARD should require subsequent corrections, ^visions, and additions 

1 ' to materials during the term. of this Agreement, the BOARD shall give written 
notice to the PUBLISHER that corrections, revisions.and additions to a 
material must be made prior to the next scheduled biennial adjustment 
for that material in order for the material to be considered at that time 
for retention on the state-adopted list pursuant to Education Code Section 
; 60201(a). 

Additions an d Substit utions. The PUBLISHER may request that alternate formats 
InT^e^dl^^n-IObTtitutions for instructional materials listed in the attached 
Schedule of Instructional Materials of this Agreement be ^eluded into th s Agree- 
ment. Changes to this Agreement pursuant to this section shal 1 be / e on 
the date of written notice of approval from the State Department- of Education 
to the PUBLISHER. " ' / 

(a) Alternate Formats . An alternate format to an instructional material, shall 
be added to this Agreement provided that: 

(1) the PUBLISHER requests the addition in writing, with. a price 
quotation, no later than two years prior to the adoption expira- 
tion date of the particular item to which the alternate format 
corresponds; ^ 

(2) the content, both in text and illustrations is identical to that 
in the format originally included in thi£ Agreement; and 

(3) the alternate format is in addition to, and not a substitution 
for, the format originally included in this Agreement. 

(b) New Edition Substi tutions . A new. edition of an instructional material ^ shall 
re7ra^e~thTorlgTnal° edition listed in this Agreement provided that: 

(1) the PUBLISHER requests- in writing that the new edition be sub- 
stituted for the original edition, 

(2) the changes contained in the new edition are minimal in order to / 
allow the use of both the new edition and the old edition together 

in the same classroom; and 

(3) the price of the original edition at the time of the request shall 
apply to the new edition substitution until the next allowable 
biennial price adjustment as scheduled for the original edition. 
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Free Materials. From' time to time publ 1shers/supol 1ers offer instructional 
materials TtTn"o charge to school districts that okder their state adopted 
™struct?onal materials orograms. The PUBLISHER sWll Inform the State 
Department of Education of any such offerings of "f r>e"mater1al s as they 
become available so that all school districts may havTth* opportuni ty 
to take advantage of the offerings as mandated by Education Code section 
'60061 (the "Most Favored Nation" clause). All such materials offered 
bv the PUBLISHER at no charge to school districts 1n conjunction with 
the .purchase of state adopted Instructional materials must pass legal 
compliance - review at the state level. 

B6ok Labels . All pupil textbooks shall contain the uniform textbook label. 

Orders for, and Delivery of. Materials . The PUBLISHER shall deliver In 
good condition the number of copies of materials specified in purchase 
orders given to the PUBLISHER pursuant to this Agreement. 

The State Department o Education shall issue a purchase order to the 
PUBLISHER af least 2 months (60 days) prior to the beginning oTany period 
during which the Department shall require any copies of materials to be 
delivered. 

The PUBLISHER shall deliver the materials f.o.b. destination in California 
at the places and in the quantities specified by the State Department of 
Education within 2 months (60 days) of receipt of a purchase order. 

Payment. Payment of the purchase price for materials mentioned in any 
Shffe order shall be made as soon as state fiscal procedures Will permit 
foiling the complete of the delivery of 111 the material a covered by 
a purchase order and the receipt by the^tat* Department of Education of an 
invoice from the PUBLISHER for the materia. j t 

* Exchange Price Allowance. In accordance with Education Code; Section 6006lfa) 
(the "Most Favored Nation " clause), for each material for wh/ich an exchange 
price allowance is offered! by the PUBLISHER to any other state or schoo 
dl trict in ?ne United States, the PUBLISHER shall offer an; exchange -price 
allowance to the BOARD that Is equal to the highest exchange price allowance 
offered by the PUBLISHER anywhere in the United States The mount of the 
applicable exchange price allowance shall be provided by the PUBLISHER 
to the BOARD according to procedures established by the State Department 
of Education. I 

Direct Purchases . The PUBLISHER shall supply the materials listed In the 
attached Schedule of Instructional' Materials to individual in California 
ordering the materials directly from the PUBLISHER at equal prices and 
quality as specified under the terms of this Agreement as/ mandated by 
Education Code sections 60310, 60243, 60222, and 60061. ' 

Failure to Perform Damages . The failure of the PUBLISHER to perform under 
the term of this Agreement by late or non-delivery of materials or the. 
dlIcon™nuation to supply materials without prior BOARD /approval and - -the 
delivery of unauthorized materials will disrupt and delay the intent of 
the BOARD and the California school educational proce ss: musing loss and 
damage to the State, the BOARD, California school students and the public 
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duo to the failure of the p UBLibHtK 10 » ... ^ 1th any 0 f 

Education. * fc 

; (i) withdraw the delivered unauthorized materials from the California 

schools; 

and price 1n the California schqols; 

ni incur all costs of transportation or any other costs Involved to 
(3) compete 1 the transactions of withdrawing and replacing un- 
authorized materials; and 

the BOARD. . 

W iaTeHilT^lthT^^ 7^; P 5uBUSH^R had no? received prior. 

State Department of Educat Jg" jnd th PUBLISH R had not ^ 

written approval from the BOARD for s a y PUBLISHER, the amountV 
BOARD may withhold from any pay^nts owed to the ™° h 
of 2% of the total payments owed for each daj^J "^'^5 sect ion, 
• purchase order 1s delayed beyond 60 days, g^g" B0A RD from 

to the PUBLISHER as liquidated damages. 
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(c) Discontinuation of Materials , A discontinuation of a material before 
Its adoption expiratton date may cause a hardship on California 
schools by limiting the re-order availability of -components necessary 
for the use of Instructional ihaterlal 4 sets/or programs. Should 
the PUBLISHER discontinue to supply a material before Its adoption 
expiration date without prior written approval from the BOARD, upon 
receipt of written notice from the BOARD, the PUBLISHER shall buy 
back all components of the Instructional material program, set, or 
system In which the discontinued Item was designed td be used from 
all California schools having received the material program, set, or 
system within the adoption period of the material program, set, or 
system. The PUBLISHER shall buy back the material program, set, 
or system at the price in effect pursuant 'to this. Agreement at the 
time the particular material from the program, set, or system 1s 
discontinued. + 

1 tie to Materials . Title to the materials delivered under this Agreement 
shall pass to the BOARD upon delivery of the materials to California 
schools and not before. In the event that after the materials are 
delivered, the BOARD shall discover any defects in. any of the materials 
or shall discover that any of the materials do not conform to the 
specifications 1n Paragraphs 3 and 4 of Option B, the PUBLISHER shall 
promptly replace the defective or nonconforming materials with those 
having no defects and which comply with the required specifications. 

14. Handicapped Minors / This Agreement .shall include the right to transcribe 
' and. reproduce the materials in Braille, large print, recordings or other 

" media for use by handicapped minors, including the visually Impaired 
unable ta use the materials In conventional print form. Such right shall 
Include those corrections* revisions, editorial changes, deletions, 
format alterations, and other similar modifications a? required for use 
by handicapped minors, Including the visually impaired. Such right 
shall also be provided by the PUBLISHER to the BOARD free from royalty, 
license or lease charges. 

15. Exceptions and Special Provisions . None. 
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This Agreement consists of these 15- numbered pagesTand^the following 
flments as Indicated by check marks: 



Schedule of Instructional Materials 

f 



The BOARD and the PUBLISHER have each caused this Agreement to be 
executed in quadruplicate by their respective duly authorized representat! ves. 



STATE BOARD OF EDUCATION 
OF THE STATE OF CALIFORNIA 



Publisher 



by. 



President 



by. 



typed name of officer and title 



signature of officer 



Witness v 
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ATTACHMENT #11 
PAYMENT APPROVAL PROCESS AND PROCEDURES 



Office of Curriculum Frameworks and 
Textbook Development 



November, 1983 



j 



CALIFORNIA STATE DEPARTMENT OF EDUCATION 
Bill Honig - Superintendent of Public Instruction 
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CALIFORNIA STATE DEPARTMENT OF EDUCATION Bill Honlg 

7?1 Capital M.iu , - Superintendent. 

Sncramdnto, CA y.'18/J , . • of Public Instruction 



November 



TO: Publlr.hi.r-.- , ./j':"Oiuofr.i uno^r .Contract to 

. Supply Instructional Materials to California 
Schools - 



Francie Alexander, Manager 
Office of Curriculum Frameworks 
and Textbook Development* 
(916) U45-5754 

SUBJECT: INSTRUCTIONAL MATERIALS PAYMENT APP ROVAL 

PROCESS' 'AND PROCEDURES T EOR STff fg'C REDIT O RDERS ONLY)" 

The Department of Education receives telephone and mail inquiries daily from 
publishers/producers concerning; payment for the instructional materials 
supplied to California schools. . 

In the interest of keeping our suppliers informed and of making more timely 
payments to the publishers/producers, effective January 1, 1983 » the Californi 
State Department 6f Education implemented a computer system to gssist the 
accounts payable process. 

The main*benefit of this system is to bring attention^to those purchase 
orders that are ready for payment and* to show which purchase orders are 
outstanding due to the lack of district acknowledgement. 

Because there are often, various reasons for school districts riot returning 
signed receipts for material, we have implemented a computer tracing system 
in order that payments* to publishers can be made as promptly as possible. The 
tracing of school receipts will take glace over a 120 day cycle, starting with 
the receipt of a publisher invoice, which will trigger the first data mailer 
transmittal to the school district to submit a receipt. The second, to be sent 
30 days later ,- will once again request a receipt, but* will also ask for a 
written reason as to why no receipt is being returned. If it is a shipping 
problem, a copy of this notice will be forwarded' to the publisher. The third 
notice, 30 days later, vfill give thp district a definite time limit for 
returning their receipt; if this is' not done, payment will be approved by the 
"CFTD Office of the Department of Education. » 
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In order to implement this system, we will need vendor- cooperation. Tho 
-logging of publisher invoices and district receipts will now^be sent to another 
office for key-punching. In order to process payment approvals through this 
office, all invoices and credit memos must supply the following information: 

(1) The eleven digit California'State Purchase Order number. 

(2) Name of school district to which material was 'shipped, exactly as 
shown on purchase t order . ( j" 

(3) Date material was shipped. 

(4) Title, quantity, ynit price, net price, of only adopted or approved 
materials. 

(5) Invoices and credit memos in triplicate. 

In addition to the above, credit memos must also show the following: 
(1) A reference invoice number. 

'(•2) Reason why a credit'is being issued against the purchase order. 

Any invoices/ credit memos without the above in forma ti on will be retur ned to> 
the publ isher . In addition, please do not "invoice fo"r any material on a "state 
purchase order until the entire order' is shipped, do not bill for partial 
shipments . " . 

^ RETURN OF MATERIALS BY SCHOOL DISTRICTS 

It is becoming more and more difficult to credit returned material for the 
following reasons: 

(1) Some credits submitted by publishers are for returns made on shipments 
as many as fdur years ago. 

(2) After a period' of ' three, years, our state purchase orders are boxed and 
sent for storage J so it is impossible to check data. . ^ 

(3) Inadequate information on credit memos causes endless searching for 
the original order and_ determining a reason for credit being issued. 

Although the Instructional Materials Ordering Manual states that requests from 
school districts to return excess material must be submitted within 90 days of 
receipt of material, it has not been enforced by the majority of publishers. 
We^are requesting that all return requests be macJe within a 90 day period and 
that^ vendors * approve only those request s, subm itted within that period of time . 
CrecjLt memos for returned material should be ^issued by publishers as soon as 
possible after material *is received from school districts. y 

Please do not exchange materials that ar« listed on state purchase orders. 
'Billings for such exchanges will not be pkid and will be returned toithe 
vendor. 

Cooperation of vendors in the ar^a orreturnsX credits and exchanges will 
result in a more efficient process anymore timely payments to publishers. 
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I BILLING ADDRESS AND CONTACT PERSONS 

i 



We have discovered tha" Hie people with whom v£e deal regarding invoices seldom 
receive the instructions for invoicing, resulting in incorrect pricing and an 
incorrect billing address. 

Please assist us by forward ing all th ree pages of this corr espondence t o the 
per sonnell 7 ho are" responsibl e for billing and crediting state orders i n the 
fn voi cing/accou nt s recei vable de partment » 

Various offices in the Department of Education submit their purchase orders to 
publishers/producers throughout the United States. Each office has its own 
payment approval process. Many of the invoices are sent to the wrong agency, 
causing a delay in payment to the vendor. 

Purchase orders submitted by the Instructional Materials Off ice .should be 
invoiced to the address listed below: 

State Department of Education 
Textbook Distribution Office 
721 Capitol Mall 
Sacramento, C/f 95814 

Contact persons regarding the payment approval process:. ^ \ ' 

Rhani Bunker, Staff Service Analyst (916)323-2590 

Vernice Challberg, Office Technician 323-2616 

■ 

Mercedes Kampmeinert, Account Clerk II 323-2599 

Steev Schmidt, Account Clerk II 445-2219 

Nora Trujillo, Account Clerk II 323-2591 • 

FA:RB:vc X "»A 
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